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Kupuiaia KapneHnko
OneNote-macrep

BBenenne

Tpu dakra npo Bamy namMmaThb

dakr 1: KpuBas 3a0biBaHus1 J00uHray3a

Hewmenkuii icuxomor I'epman D66unray3 B KoHe XIX Beka sKCIiepuMeHTaIbHBIM YTEM yCTa-
HOBHJI, YTO OOJIBIIYIO YacTh 3ayYEHHOM CII0BECHON MH(OpMaIU Mbl 3a0biBaeM yepe3 | yac. A uepe3
HEZIeNTI0 Mbl 3a0bIBa€M IOYTH BCE.

dakr 2: Iddekr 3elirapuuk

Coserckunt nicuxonor bmoma BynbgoBHa 3elirapHuk Bo BTOpo# nosioBuHe XX BeKa onucana
3(p(peKT He3aBEePIIEHHOrO NEMCTBUS (YaCTO HAa3bIBAEMbIN €€ UMEHEM «3((eKT 3errapHuk»). CyTb
ero MpocTa: 3aBepIIEHHBIE 3aJa4l Mbl 3alIOMMHAeM B 2 pa3a Xyxke He3aBeplIEHHbIX. Caenan aeno u
3a0bu1. DTO HOpMaTbHO. [IpobreMa BO3HHMKAET JIMIIb TOTa, KOrAa HaM HY)KHO BCHIOMHHUTBH UH(OD-
MallMIO TIO BBIIIOJTHEHHBIM 3a/ja4yaM, — Mbl HE CMOXKEM.

daxkr 3: ddekr kpas

Tor jxe D00MHray3 yCTaHOBUJI, YTO MBI TOpa3Jo JIydlle 3allOMUHAEM TO, YTO HAXOIUTCH B
HayaJie ¥ B KOHILIE MaTepuaia, a UH(pOpMAaLMIO U3 CePEAMHbI 3AIOMUHAEM C TPYAOM.

Bbl Bcé 3a0ynere

Wrak, kpuBas 3a0biBaHusI DOOMHTay3a HAaM roBOpUT: «Bbl 3a0ynere Oosblnyio yacth MHPOp-
Malmu yxe yepe3 60 MUHYT».

ekt 3eitrapauk: «Bol 3a0ynete nHGOpMaIMIO cpasy Mocje 3aBepiieHus] padoTh».

ekt kpas: «Bbl 3a0ynere cepeuny».

MBblI %MBEM B MH(POPMALIMOHHOM MUpE, HO Hallla IaMATh He NpeJHa3HaYeHa IS COXPaHEeHUs]
BCel N0JIe3HOI MH(pOpMALK, KOTOpast TPOXOOUT Yepe3 Hac exeJHeBHO. K cyacTeio, pemenue mpo-
OeM TaMsITH eCThb: 3aITUCHIBATh HEOOXOAMMYIO HH(OPMAIIHUIO.

lyrka:

— Ecau mot oypax — 3anucwieaii! A eom yoice 10 nem 3anucwigaio.
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Kak He 3a0bITh, i 3aueM HaM OneNote?

3anoMHUTH BCIO HEOOXOAUMYIO MH(pOPMALIMI0 MBI He MoXeM. Ho B Hammx cujax BOCIONb30-
BaThCs BAKHEUIIMM M300pETeHUEM YeIOBEUeCTBA — MUCHhbMEHHOCTHIO. A 3a00HO U (poTorpadueit,
3BYKO3AIKChIO U BU/IEO3AIUCHIO.

Enunoe xpanunanme nagdopmanun

['maBHBI npUHIMIT PabOTHl ¢ MH(pOPMAIEN — TaHHBIE JOJKHBI XPAaHUTHCS B OTHOM MeECTe.
Koraa HyxHble cBejeHUs1 pa30OIIeHbl (4acTh Ha CTUKEpaX, 4acTh B OYMaKHBIX OJIOKHOTax, 4acTh
B TEKCTOBBIX (pailyiax Ha HACTOJIBHOM KOMITBIOTEPE, YacTh B 3aMETKax Ha cMapT(OHE), UX CI0KHO
HalTU B HYKHbII MOMEHT.

Hazpanne OneNote OyKBaJIbHO MEPEBOMTCS KaK «OJIHA 3aMMCh». O/IHA 3alMCHAs KHUKKA JIJIST
BCeX AaHHBIX. EarHOe XpaHuauine nHpopmMalum.

OTa YHUBEPCAIBHOCTh JOCTUTAETCS] BO MHOTOM Oiarofiapsi MpUMEHEHHUI0 OOIAuHBIX TEXHOJIO-
ruit. 3ametku OneNote HaxoasaTcss B OneDrive 1 aBTOMaTU4eCKY CUHXPOHU3UPYIOTCSI C CEPBEPOM.
[Toatomy xpansiryiocst B OneNote nH(GOpMAIIMIO HeJTb35 MOTEPSTh BMECTE CO CBOMM rajikeToMm. [Ipo-
cro 3aiiaute B OneNote Ha TI060M KOMITbIOTEpE 101 CBOEH| yIETHOM 3aIUChIO, ¥ BbI ITOTYYHUTE JAOCTYI
KO BCEM CBOMM 3aMETKaM.

Eaunoe xpaHnanine napopmManun

gy

- /' \ e

3anucHasa kamkka OneNote gpoctynHa c [1K, cmaprdoHa, miaHmeTa 1 4acoB, padboTaronmx
nog Windows, Android u B onepallMoHHbIX cucreMax Apple, mo3ToMy ¢ Hell He PUIETCs paccTa-
BaThcs, nepexons ¢ Android Ha 10S wiu ¢ Mac nHa Windows. Web-Bepcusi mo3BosnsieT padorarts ¢
OneNote u B oneparioHHbix cuctemax Jlunykce. [Ipocto 3aiiaute B OneNote Ha T1000M KOMIBIOTEPE
0[] CBOEN YUYETHOM 3aMKChI0, U Bbl MOJIYUUTE TOCTYIT KO BCEM CBOMM 3aMETKAM.
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KpoccriaatpopMeHHOCTE
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CoBmecTHast pab6oTa ¢ nH(popmanuen

Oo6avHble TEXHOJIOTUH JAI0T BOBMOXKHOCTh MIMETh OOIHIA TOCTYII K 3aMETKaM M padoTaTh HaJl
UX COAEPKMMBIM OJHOBPEMEHHO, HAXO/SICh B Pa3HbIX cTpaHax. CeromHs 3To yxke CTaHIapTHOE YCIIo-
BUE rpynIoBoi 3 (peKTUBHOCTH.
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CosMecTHast paboTta ¢ nHpopmalein
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JIw6as uadopmanus

OneNote — 3T0 7eKTpPOHHAS 3anKcHas KHIKKAa. OHa XpaHUT He TOJBKO TEKCT, a eme ¢oro,
PHICYHKH, CCBIIKH, (hOpMYIIbI, (PUTYPHI, (hailIbl, ayTMO3AIICH, TeTU U BHEAPEHHBIE OOBEKTH (HAITPH-
Mmep, Busieo YouTube).
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/lto0as nadopmanys

Office Sway Tekcr
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Buaeo YouTube
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DUIypsI Tabanisr

Cnoco6nl coxpaHeHnnst nH(opmanuu

OrtnpasnsaTe nHMopMarmio B OneNote MOKHO MHOKECTBOM Pa3JIMUHbIX CIIOCOOOB:

B camom npusioxeHur MOXKHO NMCaTh, pUCOBATh, MOMeEIATh (hailibl.

Haxoguts ororpaduu B uaTepHETE M noMerars ux B OneNote He NOKuAas NporpamMmmsl.

C nomoIIbo KamMepsl 100aBIIATh (POTO.

C nomorpio MUKpOoHa JOOABIIAT AyIHO3AITUCH.

C nomotpio Email to OneNote nomerats B OneNote 3/IeKTpOHHBIE TUChbMA U UX BJIOKEHHUS.

C nomompio Send to OneNote ormpaiste B OneNote conepkuMoe JII0ObIX JOKYMEHTOB U3
TMOOBIX MTPOrpaMM uepe3 MeHIo «[ledarb».

C nomomeio Web Clipper nomemars B OneNote BeO-cTpaHUIIbI U3 Opay3epa.

C nomornpeio 3Ha4ka OneNote B cMapT(OHe CO34aBaTh 3aMETKH, He 3allyCKas caMo IPUJIOKe-
HHE 1 1aXe Ha 3a0JIOKNPOBAaHHOM KpaHe.

C nmomomnipio Microsoft Lens ¢ortorpaduposars gokymenTs u nomemarh B OneNote ¢ oOpe-
3aHHBIMU JIMIIIHUMU TOJISIMU U BBIPOBHEHHOM MEPCHIEKTUBOM.

C nomoipio Zapier aBTOMaTHYECKH CO3/1aBaTh 3AMETKHU U3 PA3JIMUHBIX IPUJIOKEHUH 10 3a/1aH-
HBIM JITOPUTMAaM.

ITUM CIICKOM ciocoObl omertieHnst nHgopmaryy B OneNote He ncuepnbiBatoresi. Ho u3 Hero
MIOHATHO, YTO Bce MyTH BeayT B OneNote.

10
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CriocoObl coxpaneHns nHpopmanun

Apyrue aoan

3Ha4yoK B Andrmd i'IK HOYTOYK
Buaxernt —
«— [1aaHmeT
Kamepa
Lmap rpoH
Mmcpoq:ron nPHH rep
IIpunoxenus

MoxHO pacmpuTh (PyHKLIIMOHAN 32 CYET JPYTUX MPUJIOKEHUH, POU3BEIEHHBIX Kak Maik-
pocodT, Tak U CTOPOHHUMH pa3padoTunkaMu. CIHUCOK peKOMEHIyeMbIX MPUIOKEHUI pa3MeIlEH Ha
caiite: onenote.com/apps. VMcnonb30BaHne cambIX BaXXKHbIX U3 HUX OIUCAHO B IaBe «lIpuioxenus

(Apps)».

[Tpuaoxenus (onenote.com/apps)

10

CP@,!.L'!'HD MM ﬂup‘m HMETOK
Evernote 8 OneMNote

u} Office Lens

(ousdporxa BHINTOK) l

@ News360
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HoctynHocTh HH( OpMauH

[Touck mo3BoJIsIET MTHOBEHHO HAWTHU HYKHYIO MH(OPMALIMIO B MOpe Balux 3ameTok. OneNote
OCYIIECTBJISIET TIOMCK CJIOB TI0 TEKCTY, HAOpaHHOMY Ha KJIaBUAType, U TEKCTY B (hoTorpadusix.

MO3XHO, KaK YTOIHO, TPYIIIPOBaTh M CTPYKTYPHUPOBATh CBOM 3aMETKH JIsl YIOOHOTO MCTIONb-
3oBaHust: OneNote — oueHb ruOKasi nH(GOPMAIIMOHHAs cpefa B ominuue oT Word nim 6yMakHOM
3aMMCHON KHUXKKHU.

AoctynHocTh MHpOpMaIumn

=y

Tern

/

CrpykTypupoBaHe
1. JanmicHAA KHIKKA.
. I'pynna pazaenoe.
3. BaoxeHHaA Ipynma pa3ieios
vporaa 1,2, 3 ... N.
4. Pasaea.
3. UcHOBHAA CTPaHNIIA. M ’l"EKl:T_}F B HSUEPHPKEHHHN
6. BaowenHas cTpaHnLla NepEoro
YPORHA.
7. Baoxennas cTpasila ETOPOro

i3

ITouck 110 TekcTy

VPOBHA.
8. CTpVETVPHI BHVTPH CTPaHMNLIEL

POyHKIHOHAJIBHOCTD

Y OneNote orpoMHOe KOIMYECTBO MOJe3HbIX (pyHKIMiA. Ha3oBy 3nmech aiis npumepa Tpu U3
HUX.

OneNote aBTOMaTU4ecKu pacro3HaéT TEKCT Ha BceX M300paxeHusix. [locie pacrno3HaBaHUs
TEKCT MOKHO U3BJIeUb U PEJaKTUPOBATh.

Ha crpanuiiax MOHO co3JaBaTh CIIOMIEPhI, TO €CTh CKPBIBATh YaCTh COAEPKUMOTO MO CTPO-
KOW. DTO yI0OHO, KOTr/la Ha CTPAHUIIE MHOTO BCETO.

Ha crpanuiie OneNote MOXHO THcaTh, pUcoBaTh, pa3meriatb ¢otorpadguu u JIoObie Apyrue
9JIEMEHTHI B JIIOOOM MECTE CTPaHUIIBL. DTO CO3/IAI0T Oe3rpaHUYHbIe BO3MOKHOCTH ISl TBOPUYECTBA.

12
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PyHKIIVOHAABHOCTD

IIpopepka untaemocTi

- . OdopMaeHe TeKCTA
Aa4 Aoaeit c OB3 Pop

[Teperoa
\ 0(1“)}“7495'”"& :.-'['PHI]'I'"[
MEIAIEPCHHHUE‘ "’//
Cpf_",-lf_rl BO YTeHMA ‘_‘_\_\_\_‘_‘_—‘—-—._., [:IH_“‘.l (-IE]_."‘!:-!
I

[Ipeobpazopanie F__,-f"f)

*_‘—‘—-—._\_\_\_\ K : A
AABKYAATOP
PUMCYHKOB B PUIYPHI J ;

Putcopanue / \ \

MHTe 1eKTyaAbHBI MOMCK

b - . -
Padota co cA04MU  [JoaoTHa (KoHTelHEpPHI)

HapéxxHoctn

OneNote pazpaborana kommanuss MailkpocodT. DTo OOUH U3 CTapeHIuX MPOU3BOIUTEIEH
NporpaMMHOro odecrieyeHust (ocHoBaHa B 1975 roay). MaiikpocoT 3HaeT Jydiiie MHOTUX Jpyrux
KOMITAHUH, KaK COXPAHUTh HAILIM JaHHbIE, IPEJOTBPATUTh HECAHKLIMOHUPOBAHHBIN JOCTYII, oOecrie-
yuTh OecrepedoiiHyio padoTy 0b6opynoBaHus 1 cora.

Croumoctb

OneNote npenocrabisieTcs: a0COMOTHO OECIIATHO: HUKAKOM TUIaTHOM BEPCUU HE CYILECTBYET.

OneNote m3HauanbHO Obula yacThio Microsoft Office, moatomy momyuuTh €€ MOXKHO OBLIO
Tonpko 3a jaeHbru. CerogHs OneNote no-npexnHeMy BxoguT B makeT Microsoft Office 2019 u
Microsoft 365. Onnako ¢ 2014 roga OneNote noctynHa otaenbHo oT naketoB Microsoft Office.

Haxe (yHKIMM «3anyMCHOW KHMKKM Uil 3aHATHI» MOXKHO MCIOJIB30BaTh OECIUIaTHO.
Jl1s1 3TOro 0Opa3oBaresibHasl OpraHMU3alMsl J0KHA TOIKIIIOUUTHCS K HEKOMMEPYECKOMY MPOEKTY
Microsoft Office ans oOpazoBaHusl.

INoanucunkam Microsoft 365 noctynnsl 7 nononHutesHbIX pyHkmii OneNote: Bocriponsse-
nenue, [JukroBars, Hakneiiku, [TomomHuk uccnenosaresns, MaremaTnka, 3aiiyra CChUIKY aposieMm,
OrpaHUYeHHUe CpoKa JIeHCTBUs cChUTKU. Bece oHu BropocteneHHble. To ecth noanucka Ha Microsoft
365 He Hy)XHa Ui OIHOLEHHOro ucrons3oBanust OneNote. Eciin moanucku HeT, To 9TU KHOIKU B
uHTepdence OTCYTCTBYIOT.

13
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OT1361BBI 0 OneNote

3anucHasi KHIKKa OT Mailk pocogT BBICOKO OIIeHMBAETCs Mob3oBatessiMu. [1o narudaibHo
HIKase:

Google Play — 4.4.
Mac App Store — 4,6.
App Store — 4,7.

NpepnpocmoTp B App Store

MpunoxeHWe goOCTyNHO Tonkko B App Store gna iPI

Microsoft OneNote [+
3ameTku, uoeun n Habpocku
Microsoft Corporation

MpovasopuTensHocTL: N2 140 B 370l kaTeropun
kkkkh 4.7 OueHor: 16 ThE.

BecnnaTHo - BkmiovaeT BCTPpOEHHBE NOKYNKK

Microsoft Store — 4,8.

14
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OneNote for Windows 10

& TogenvTsea

OneNote — palla 3NeKTPOHHAA 3aNKMCHAA KHWXKE, B KOTOPOW MOXHO
aBaTh W YNOPAAOUMEaTL 3aNWCH € N0Boro yeTponcTe: NWCLIBanTe
CBOW WAEHW, BEAUTE 3aMETKM Ha 3aHATUAX U cOBpaHMAX, BCTABNANTE

L]
% %%k %k % 1561

Oujerca gal

B popmupoBaHuM pelTUHIOB y4acCTBOBAIU THICSYM YEJIOBEK.

S1 BBIOpaT HECKOJILKO OT3BIBOB.

OT3bIB: Sergey Mah (App Store)

[Tporpamma rpek pacHo MOIXOAUT JJIsI paOOTHI U IS JIMYHBIX 11eJIeld, KCIONb3YIo e€ Ha paboueM
komrie Windows, 1oma Ha Mac, B ryTu Ha Tesieponax Samsung u iPhone, u MacBook, B Tom uucie
B aBTOHOMHOM peXuMe, 0e3 MHTEpPHETa Bce paboTaeT, CHHXPOHU3UPYET TO3XKe MPU JIOCTYIE K CETH.

B ommume oT MHOrMX OECIIIaTHBIX BEPCUI AaHAJIOTUYHBIX MPOrPaMM He MMeeT OrpaHUYeHUI
Ha KOJIMYECTBO 3aMETOK, BOZMOXHOCTU CHHXPOHU3AIMH U padoTe B aBTOHOMHOM peKUME.

OT3b1B: nurislamovigor (App Store)

Jlydiuii 1 emMHCTBEHHBINA 11 MeHs1 OJIOKHOT. Bosbioe craci6o 3a ynoOCTBO, yHUBEPCATb-
HOCTb M OCOOEHHO 32 KPOCCIUIAT(POPMEHHOCTb.

OT13b1B: Muxana (Microsoft Store)

Camoe yacto ucnosnb3yemoe npuiioxenue! Ha Bcex ycrpoiictBax. [Ipo oducHbie yxe 3a0bU1.

OT13bIB: XMeaeB (Microsoft Store)

A Benp 3T0 camast ynoOHasi IporpaMma.

OTt3bIB: Ceprei (Microsoft Store)

ITpocro cynep! Yno6Ho, nerko. Eciu Obl Takoli mporpaMmbl He ObUIO, TO €€ HYXKHO ObUIO Obl
00s13aTeIbHO MPUIYMATh :)

OT13biB: I11e6 IlerioB (Google Play)

Jonro BEIOMpAI, UTO ke MPEroYecTb B KAYeCTBE JIEKTPOHHOTO JIOTIOTHEHUST OYMasKHOTO eKe-
IHEBHUKA. BIOMpan Mesx 1y SBepHOYTOM, I'YIJI KUIT ¥ BaH HOT. Ha Hem u octaHoBuiics. Tak Kak Tyri
KWIT He UMeeT YIOPSZ0UYEHHOCTH M He TaK yIoOeH Ha IK, a 9BEPHOYT HACTOIBKO MYIPEHBIH, YTO 3TO
CTAHOBMTCSI €r0 HEJJOCTATKOM. B JaHHOM cily4yae BaH HOT CTaJl 30JI0TOM CEPeANHON U He3aMEHUMbIM
MOMOIITHUKOM B JIeJIax.

OTt3bIB: Irina Seliverstova (Google Play)

15
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[Monb3ytoch mputoxkenuem Oosbiie Tofa. doBonpHa. C MOMMM 3aadyaMyd OHO IPEKPAcHO
cripapiisiercs. OTaeNbHOE cracubo 3a NIyCTPyo CHHXPOHM3AIMo. B BocTopre OT TOro, 4To MOXHO
padoTaTh Ha HECKOJIBKMX ycTporcTBax. MeHs Bc€ ycrpauBaeT. Criacuoo.

OTt3b1B: Poma Couaoseii (Google Play)

Jnst paGOTHI U IMYHBIX 3aMETOK He HAaXOIWJT TTPUJIoKeHus jrydrie. [IprucyTcTByeT abCOMOTHO
Bce paau ynooctsa. binaromapouka, Maiikpocodt, Oarogapodka.

OTt3biB: Barikator Reichskanzler (Google Play)

Ouenpb xopornas 3anucHasi kHuxkka. [lonb3oBasicss muoro jier Ha Windows Phone, a Tenepb
nepeHéc u Ha Android. Y100HO IpakTU4YeCKH BO BCEM, HET CJIOB.

OTt3bIB: Alexandra B (Google Play)

HasHo moOmo OneNote. YHUBepcasibHasl 3alTUCHAs KHUKKA, MHOTO KHWKEK C pa3fesiaMu,
CTpaHUIIAMH, 3aKJIAJIKAMH, CChUTKaMU. TeKCT, KapTUHKU, CCBUTKU, pedb. BCTapisid, 4To HaJj0 OTKY/IA
xouerb. M padoraii ¢ TeepoHa ¥ KOMITBIOTEpa.

16
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3ayeM BaM YUTATh 3Ty KHUTY?

IHoHoTAa

JlaHHas1 KHUTa — MOJIHOE PYKOBOJCTBO, B KOTOPOM OITMCaHbl Bce BaxkHble pyHKIMU OneNote
Y MHOTHME crielii(pruyeckue U BTOPOCTEIIEHHBIE.

Nutepdeiic OneNote MHTYUTUBHO MOHATEH W TUNUYeH Jis juHerku Office. OnHako BO3-
MOKHOCTH IPOTrPaMMBbl HACTOJIBKO HTMPOKH, YTO MHTYUTUBHO Bbl CMOKETE UCIOJIb30BATh J1aJIEKO HE
Bech (pyHKuMoHan OneNote. Hanpumep, HEBO3MOXXHO CIIOHTAHHO IMOHSATh, YTO B IPOrpaMMe €CThb
BCTPOEHHBIN KaJIbKYJsATOp (cM. naparpagp «Kanbkyasatop» B 171aBe «Berancienns»): KHONKY € TaKOW
KOMAaHJI0i HeT B MHTeperice.

IIpumepsl

B kHure Bbl HailIETE MPUMEPDI IPAKTUYECKOTO UCTIONB30BAHMUS KaK U3 JIMYHOI'O OIbITa aBTOPA,
TaK ¥ U3 OmbITa WieHoB coodmecTBa OneNote.

Namocrpanynu

B kHHrEe MHOXECTBO WILTIOCTpAIMid. DTH M300pakeHus1 0OJIeryaT MOHUMaHUe MaTepuaa.
BmecTo uTeHMsI TEKCTOBBIX OMMUCAHUI MOXKHO MO MJUTIOCTPAIMM OBICTPO TMOHATH, KAaKyI0 KHOIIKY
HaXarb.

Pyccknit si3bIk

JlaHHasi KHUra — pyKOBOJCTBO Ha PYCCKOM SI3BbIKE.

CnpaBoyHble MaTepuasibl MailkpocoT 0ObIYHO TepeBe/IeHbl C aHITIUHACKOTO sI3bIKa pOOOTOM,
M3-32 Yero TeKCT CJIOKHO MJIM HEBO3MOXKHO MOHSATh. Pa3paboTurk Bceraa npeaynpexkaacT:

«Mbl CIMAPAEMCS. KaK MONCHO ONepamueHee 00ecneuuéans 6ac aKmydalbHbIMU CHPAGOUHBIMU
mMamepuanamie Ha eautem sA3vlke. Ima CMpanuya nepeseoena aemomMamu4ecku, NOSMomy eé mexkcm
MOdicent CoOepHCames HeMOUHOCIU U pammamuueckue oumuoku. [nsa nac 6ajicHo, umoobvl sma cma-
moesl Ovlra éam noaesua. Ilpocum eac yoeaumv napy CekyHo u COOOUUMb, NOMO2AA AU OHA 6AM,
¢ NOMOWbIO KHONOK 6HU3Y cmpanuybl. s yooocmea maxdice nPUBOOUM CCIAKY HA OpuUHAN (Ha
AH2AUTICKOM S3bIKE)».

A caMble HHTEpECHBIE METOIMYECKHE MATEPHAJIbI, COAEPKALIME OIBIT IPAKTUYECKOTO UCIIONb-
30BaHus1, BOOOIIE He TePEeBEIeHbl C AaHTJIMICKOTO.

17



K. E. Kaprnienko. «OneNote-mactep»

Kak moJjpb30BaTrbCs 3TON KHUTOH

ITo ymomuanuio Mbl paccmarprBaeM Bo3MOKHOCTU OneNote [1s1 HaCTOJIBHOTO KOMIIBIOTEDPA,
padoramorero Ha Windows 10. Korma peus uaér o cmapTgoHe U IUIaHIIeTe, s 3TO CHelUaIbHO Oro-
BapUBaIo0.

oz ciioBOM «KOMIBIOTEP» B KHUT'E TIOIPa3yMEBAIOTCsl BCE TUIIbI YCTPOUCTB: HacToNbHbIN T1K,
HOYTOYK, TUIAHIIIET, CMapT(OH, JEKTPOHHBIE Yachl, AeBaiic, raker u DBM.

B KOHIIe KHUTH €CTh CJIOBapb TEPMUHOB, KOTOPBII MOXET ObITh TOJIE3€H, €CJIM Bbl BCTPETHUTE
HETOHATHOE CJIOBO.

B ckoOkax yka3bIBalOTCs COUETaHMsI KJIaBUII Jist (DYHKIIMH, O KOTOPOU UAET peub. Takxke nos-
HBI CITMCOK TOpsYMX KJIaBULI JaH B r1aBe «Coveranus kiasuil B OneNote 111 Windows 10».
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Bepcun OneNote niasa Windows

[pexnae yem nepeiT Kk norpyxeHnio B OneNote, Hy)KHO pa300parbcsi B BEpCUSIX MTPOTPAMMBI
w11 Windows. VX Ha ceromHsIHUN IeHb IBE:

1. OneNote.

2. OneNote mirsa Windows 10.

Pa3paboTunky HEOTHOKPATHO MEHSLTH CBOIO TIO3UIIMIO OTHOCHTENIBHO PA3BUTHSI STHX BEPCHIL.

OneNote Boinuia B 2003 rony Kak coctaBHasi yacTh nakera Microsoft Office.

3arem paszpadorunku cozaanu st Windows 10 ¢ Hynst HOBY10 Bepcrio OneNote 1 00bSIBUIN O
CKOPOM 3aKpBITUH cTapoil Bepcru. OHu 00BN 00 ocHOBHOM nofepxxke OneNote 1o 2023 roaa
Y pacumpeHHou nogjaepxkke a0 2025.

Opnako B 2021 romy pa3paOOTUMKHM 3asBWJIM O CMEHE CTpaTeruu: OHM OydyT pa3BUBATh
OneNote.

B nanHo kHure paccmatpuBaetcs Bepcust OneNote aisg Windows 10. Dta Bepcus Takxke pado-
taeT Ha Windows 11.

Bonpiie wHdpopmaimu o Bepcusix OneNote MOXHO MOMYYMTh Ha 3TOW CTPaHMLIE:
support.microsoft.com/ru-ru/office/paznnuus-mesxay-BepcusMu-onenote.
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Buioop Bepcuu OneNote no yMoJT4aHHIO

Ecnu y Bac ycranossneHnsl 1Be Bepcu OneNote, TO IMEET CMBbIC] HA3HAYUTD OfIHY U3 HUX IIPU-
JIO;KEHUEM T10 YMOJIYAHUIO.

1. Haxxmute komOuHaNM0 KiaBuil Win+I, 4TOObI OTKPBITH OKHO MapaMeTPOB OMEePaAIMOHHON
CHCTEMBI.

2. 3aiigute B MyHKT «[IpumoxeHusD».

3. Boibepure "TIpuiokeHus 1O yMOTYAHUIO" .

4. KnukHute "3anaTh 3HaU€HUS M0 YMOTYAHUIO 110 PUJIOKEHHIO .

5. Boibepute OneNote nm OneNote for Windows 10 B crivicke NpHIOKEHHI.

Ma EAMET R

o EE,ELHTI: 3Ha4yeHWnA No ymondyaHWwo no npyuacxeHunro

m COneMote

"T OneMote for Windows 10

6. /17151 Bcex MPOTOKOJIOB YCTAaHOBUTE MpeArnodnTaemylo Bepcuio OneNote.
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Mapamerphl

@ OneNote for Windows 10

Tun ¢anna v conocraBneHus NPOTOKO/OB

Mmin

One

ONENOTE

URL-agpec: npoToKon

ONENCTE-CMD

UBL:onenote-cmd

OneMote

M PUACKEHWE NO YMONUaHWID

H'I OneMote for Windows 10
"]- OneMote for Windows 10

H]- OneMote for Windows 10

H]- OneMNote for Windows 10
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OneDrive

Caur OneDrive: onedrive.live.com/about.

3anucHble KHKKKA OneNote xpansarcs B OneDrive. PabotaTs ¢ (ailiiaMy 3alIMCHBIX KHUKEK
Ha JIOKQJIbHOM JMCKE HeJlb3l.

OneDrive, kak 1 OneNote, n3HauayibHO ecth B Windows 10. YcTaHOBUTB Ha JmoOble Apyrue
YCTPOMCTBAa MOKHO oTcroaa: onedrive.live.com/about/ru-ru/download.

Ectp Heckompko TapudoB wucnonb3oBaHusi OneDrive, B ToM umcrie OecnJIaTHBIN:
onedrive.live.com/about/ru-ru/plans. Ilnan «ba3oBblii» mnpepocrasiser BceM xenaioumm S5 I'b
OneDrive GecruiatHo.

5 I'b 310 MHOrO WM Mayo? 3a HECKOJIBKO JIET MCIIOIb30BAaHUA BCE MOM 3allCHBIE KHUKKHU
3anuMalot Bcero 1,65 I'B. TIpu 3ToMm 51 HUKaK ce0si He OrpaHMYMBaIo, Monb3yloch OneNote Kax bl
neHb. bonee Toro, y MeHs noanucka Ha Microsoft 365. B pamkax nognucku s umero 1 Tb OneDrive.
ITpocTro Mo¥ CTHIIb MCHIOJIB30BaHMS HE noapasyMeBaeT ornpaBky B OneNote Bcero nomgpsn: ¢oro,
JOKYMEHTOB, (paitios, nuceM. Mue 6ecruiathbix 5 I'B OneDrive MoXeT XBaTUTh Ha BCIO KU3Hb.

Ecmm 5 I'b Bam mano, To nmpuodperure nopmucky Ha OneDrive mim Microsoft 365. E€ crou-
MOCTb ITPUMEPHO COOTBETCTBYET LIeHe MOOMJIBHOW CBSI3U MJIM TIPOBOIHOTO MHTEPHETA.

Ecmm Hentoctatok Mecta B OneDrive BbI3BaH CMHXpOHU3aluei nanok «Padounii cron», «Jloky-
MeHTbI» U «/300paxeHus», TO OTKIIOYUTE UX CUHXPOHHU3AIIMIO.

1. KitmkHUTE 1€BOM KHOIKOM 10 MKOHKe OneDrive Ha nmaHen 3agad.

2. Haxwmure «/Ipyroe».

- P

Ovepoite nanky  MMonyunte npenym- Apyroe
BOIMONHDOCTA

pyC 2021
i
E D) fur 08012020

3. Haxmute «Ilapamerpsi».
4. Ilepeiinute Ha BKJIAJKy «Pe3epBHOe KONMpPOBaHUE» U HAKMUTE « YIIPABJIEHUE PE3E€PBHBIM
KOIMPOBAHUEM».

3anMch FezepEHOE KONMMPOBaHWE

YnpaBneHWe PeE3EPEHLIM KOMMPOBaHWEN

5. B oTkpbIBIIEMCS OKHE HakMUTE «OCTAaHOBUTH PE3EPBHOE KONMPOBAHME» HA BCEX MJIM HEKO-
TOPBIX IaIKax.
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YnpaBneHue pe3epsHbIM KONUMpOoBaHMeM
nanok

31w nankw Cumxposuzayms 8 OneDnve, Hoese u oywiecteyiowme dains ByayT
acbBaeneqs OneDrive, pezepeHoe KONWPOBAHWE W AOCTYNHBI HA APYTUX YCTPOMRCTBAX,
Aa¥e NpW NOTepe 3TOre KOMNLTEpa.

m - e

PaBouwid cron JokymeHTsl WzoBpaxeHun

PezepeHbie konwu daiinoe cosgaHBesepeHee KonuK dainoe co3gadBezepetbie konun dailnoe co3gaHb
Ocranosmis pezepsHoe KonMposaBeTaHOENTE PEILPEHOE KONMPCEABCTAHORNTE DEIEPEHOE KONWPOBAHIE

6. B oTkpbIBIIEMCSI OKHE ellIé pa3 HakMuTe «OCTaHOBUTh PE3EPBHOE KOMTMPOBAHUE .
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YcraHoBKa

ITposepbTe cBOE ycTporcTBO. BO3MOXKHO, UTO Ha HEM yxke ycraHoBiieH OneNote.

Ecnmu He Hamum, TO 3aiMTe Ha CTPaHMILy 3arpy3kd OpHIMaIbHOro cauta (onenote.com/
download) nim B MarazuH npwioxenui: Microsoft Store, Google Play, App Store i Mac App
Store.

VcranoBute OneNote Ha Bce CBOM yCTPOWCTBA: HACTOJIBHBIA KOMITBIOTEP JOMa M Ha padoTe,
CMapT(OH U IJIaHILET.
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YuyéTHasg 3anuch

Buneo «Ilepsrlii Bxoa B OneNote»: youtu.be/7PEatt56Ino.

Jnst ucronb3oBanust OneNote 00s13aTeNIbHO HY)KHA yYETHAS 3armuch Maikpocodr.

MO’XHO BBHITIOJIHUThL BXOJI Cpa3y B HECKOJIIBKO aKKayHTOB U padOTaTh C HUMU OJHOBPEMEHHO.
B uHTepdeiice Oyner moka3zaHo Ha3BaHUE YUETHOM 3aIUCH, B KOTOPYIO ObUT BHITIOJTHEH BXOJ] PaHbIIE
apyrux. [lepekmouarbesi MeXIy akkayHTamMHu He HYxkHO: OneNote 3HaeT, KakoW Y4YETHOM 3arucu
MIPUHAJICIKUT KaKaast 3aITUCHAs KHIKKA.
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Co3nanue yuérnon 3anmucu Mankpocor

Ecnu y Bac Het yuérHoi 3anucu MaitkpocoT, To €€ Hy’KHO CO3/1aTh.
1. ITpu nepBom 3amnycke OneNote kinkHUTe «JIMyHas yu€THas 3anuch Maikpocodr».

Y NnuHas yyeTHana 3anuce MankpocodT

2. Haxxwmure Ha ccpiiky «Coznaiite e€!»

NobaBneHue yyeTHOW 3anucm MankpocodTt

BbINOAHWTE BXO/ € MOMOLLBI YYETHOW 3anuck MaiikpocodT, 4ToBsl NOAYYUTE A0CTYN K
AOKYMEHTAM, N2paMeTpam v NOKyNKaMm Ha BCeX Balwvx ycTporcTeax. MoapobHes

JNeKTPOHHAaA NouTa, TenedoH uam Skype

[ ¥ Bac HeT ydeTHoW 3anunck? Cozpaiite ee! I i

3. Vkaxute agpec JIEKTPOHHOUN MOYTHl U Mapoib. MOXHO MCHOIb30BaTh JTOOYI0 mouty.
PEKOMEH/1yI0 CO3/aTh AIMMK B cyxk0e outlook.com, Hanpumep: my.post@outlook.com.
Bribepute crpany. Haxmure «[lanee».
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Co3zzatk y4yeTHyro 3anmce Malikpocodt

Windows, Office, Outlook.com, OneDrive, Skype, Xbox — BCe OHM CTaHYT Bonee
YAOGHBLIMK ¥ NEpCOHANEHBIMK, ECAK Bbl BOWAETE B YUBTHYHD 3annck MalkpocodT *
JononruTensHbie CBEAEHWA

proverka@example.com - 1
MNonyunTs HOBLIR agpec 3NEKTPOHHORA NOUTkI

Mapone ——E— 2-

Pocoua o —— 3.

4.

* ECAW Bbl YoKE WCNOAB3YETE CAyxBy MaikpocodT, BEPHWUTECE Ha CTPaHWLY BX0Aa W

BOWAMTE B 3Ty YUETHYIO 3ankch.
-

4. Jlna 3amuThl yYETHOM 3alUCH yKaXuTe HoMep TesiepoHa u Haxmute «Jlanee». Ecnu Bbl
HE XOTHTE MCIOJIb30BaTh TededoH, Toraa KIMKHUTE «/]00aBUTh apec 3. MoYTH BMECTO HOMepa

TeseoHa».
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[obasneHve cBeleHNA ANA 3aLUMThI YUETHON 3anucu

CeegeHnsa 0 6e30NaCHOCTH NOMOTaKIT 3alWUTTE BALLY YUETHYIO 3aNuck. 3TK AaHHkIe
MCNONL3YIOTCA ANA BOCCTAHOBAEHMA NAPOAA, 3aLWUMTH YUETHOR 3aNuck OT B3NOMLLMKOB
¥ BOS0GHOBNEHMA AERCTBMA YUETHOM 3aNKCK B CAyuae ee BAOKMPOBaHKA. OHK He
MCNOAL3YHOTCA AR PACCHIKK CNama.

Poccwa (+7) “

Homep Tenedoxa - 1 .

3T CBefeHWA 0BA3aTENbHBI.

[obBaeuTts agpec 31. NOUTLI BMECTO HOMEpa TenedoHa

Hazag Nanee

5. Ykaxure 3amacHOM afpec 3MEKTPOHHOW IOYTHI, €CJIM Bbl HE BBEIM HOMep TejedoHa Ha
npenpiayimeM mare. Haxvure «[Janees.
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[lobaBneHue cBefeHNA 419 3aLMTbl YHETHOM 3anucu

CeefieHWA O BE30NaCHOCT NOMOTAHOT 33LUMTHTE Bally YUYSTHYH 3anKch. 3T AaHHbIE
WMCNOABIYHOTCR ANA BOCCTAaHOEBNEHKMA NapPOoaA, 3allnThl ].fH-E'THDﬁ 3anuMcy OT EZNOMLUWEOEB
¥ B0306HOBNEHKMA JefCTEMA YUSTHOW 3anncK B cnyuae ee BAoKupoBaHmna. OHK He
MCMONL3YHOTCA AN PACCHINKW CNama.

3aNacHON aApec 3NeKTPOHHOA NOUTH - 1 i

ATY CEEASHKA 05AZaTEnLHEL

2.
JobaenTs HOMep TenedOoHa BMECTO 3APECa 3. NOUTHI

6. B cienyomeM OKHe NOCTaBbTe IaJlOUKHU, €C/IM XOTUTE MOJTy4YaTh MePCOHAIbHBIE KOMMepUe-
CKue npeaioxeHus or Maiikpocot. B mpotuBHOM ciiyyae cHumute ux. Haxmure «Jlanee».

29



K. E. Kapnenko. «OneNote-macrep»

OTobpaxeHne MaTepuanos, Hanbonee
COOTBETCTBYHOLLWX BallMM MHTEPEeCaM

Bl ByaeTe BMAETb TOALKO TE PE3YALTATHI NOWCKE, PEKAaMHBIE OBBABAEHWMA W APYTMe
MaTepuansl, KOTOPBIE MOTYT BhITE BEamM WHTEpeCHBI, fBna rcgapda nepfoHanMzacn
coOBBITWA, KOTOpYICO BaiNoAHAeT MalkpocodT, MCXoas W3 BALWKWX NpeanouTeHWA U ApyT
JaHHbIX. 3TV HACTPORKM MOXHO W3MEHWTL B MIHTEpHET., 8 TaIoKe HEKOTOPLIX NPOAYKT:
W chyskBax Kopnopauwd Maikpocodr.

Yayuwmts MoM Breuatnedna ot paboTel B ceTy, pazpewmns cmyoxbe Microsoft
Advertising WCNONL30BATL CBEASHWA O MOEH YUSTHOW 3anucK (3TOT napameTp
MOXHO M3MEHWTB B Nr0boe Bpema).

Mpuceinate MHe peknamHble npeanoxeHns oT MaikpocodT (Bel MOXETE OTMEHWT
NoANKCKY B AHDBOE BpeMa).

Haxwmman kHonky "Janee”, Bbl NPUHWMAETE YCAOBUA COTNAWEHWA 06 MCNOAb3DBAHMK
cmyb MalikpocodT U 3aABAEHMA © KOHDUASHUWaNEHOCTH 1 MCNOABZ0BaHKK ainos

cookie. ‘

7. Hanmmmre Homep TenedoHa 1 HaxmuTe «OTIPaBUTh KOMI».

Mel oTNpaenm BaM KOA B TEKCTOEOM COOBLLEHWW ANA NPOBEPKK BaLLEro HOMepa
TenedoHa.

Kog cTtpaHbl
Poccwiackan Deaepauma (+7) s
Homep TenedoHa 1
F

OTnpasuTh KoA

2.

8. B nmogBuBIeMcs nojie BBeauTe Ko n3 SMS u Haxmure «Jlanee».
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Kog He noayded 1

Beegurte kog goctyna Iﬁ""'

o

9. O3HaKOMbTECH C MPEJIOKEHUEM HUCTIONB30BATh CO3ABAEMYI0 YUETHYIO 3aIIUCh HE TOJIBKO B
OneNote, Ho 1 B Windows.

Windows Hello ynpasnser napamerpamu Bxona B Windows, B TOM 4KcJIe IyTEM paclio3HaBa-
HUS JIML A OTIEYaTKOB nablieB. Mimu moxHO ynpasnars 3xaeck: [lapamerpsr (WIN+I) — Yuérnbie
3anucu — [TapameTpsl BXoga.

Haxmure «51 HacTpolo yu€THYIO 3aliCh MO3KE.

A HacTporo YUETHYID 3dMUCh NO3XE

HMenonesoeats Windows Hello

10. Co3nanue yuétHou 3anucu Maiikpocodt u Bxoxn B OneNote 3aBepieHbl. MoxHO npucty-
naTth K UCTOJIb30BAHUIO.
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N3MeHeHHe YUETHOMN 3aNNCH

1. YToObI M3MEHNTH YUETHYIO 3aMKCh, OTKPOWTE B Opay3epe cTpaHuIly account.microsoft.com.
2. Haxwmure «BoiTi» B MpaBOM BEpXHEM YTITy.

3. Beeagure agpec 3MeKTpPOHHOW MNOYTH, HOMep TejedoHa wnu JjoruH Skype. Haxmwmre
«[Tanee».

4. Beenute naposb. Haxvure «Bxon».

5. Haxwmmure ccpuiky «JlomonHutenbHble AeHCTBHs». B BhImajgaiomeM CHucKe KIMKHHUTE
«PegakTupoBath npouiib».

B Microsoft Marazun - MpoayxTer MNoasepxxa

yYyeTHas 3anmck CBEAENMA KOHGMAEHLMANBHOC T ACHOCTh

Aapba UsaHoBa

dashaonenoledoutiook

AONCAHNTEARHEE ABWCTEMA w

& Peaskmvposats npogeiss

= FpocuDipeis Mancy = Exogawnmea™
Onnara ¥ BuICTaBA HeTBA
B MxaeniTe NIPCAe

6. Ha oTkpsiBILIElics: cTpaHMLIE BBl MOXKETe 3arpy3UThb aBaTap, ykasaTb UMs U (paMUInIo, Jo0a-
BUTD JIaTy POXAEHUS U BBHIIOJHUTD APYTUE HACTPOWKU YUETHOM 3aIKCH.
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Ynanenne ydéTHOM 3anMCcH

1. UroOsl yoamuTh yUETHYIO 3aIKUCh, OTKPOKTE B Opay3epe CTpaHUIly account.microsoft.com.
2. Haxwmure «BoiTi» B MpaBOM BEpXHEM YTITy.

3. BBeaute agpec 37€KTPOHHOM MO4YTH, HOMep TenedoHa wiu joruH Skype. Haxmure
«[Tanee».

4. Beenute naposb. Haxvure «Bxon».
5. Knuknure cepuiky «be3onacHocTh».

6. HaxxMuTe HEMPUMETHYIO CCBUIKY BHU3Y «lOMONHUTETbHBIE TapaMeTphl Oe30MaCHOCTH .

YyeTHana 3anvce Ceegenna KoHduasHUHANEHOC T

BelonacHoCTE OnNnarta ¥ BHCTIBNEHME CUBTOR ~

OcHoBHble cBegeHnsa o 6esonacHocTN

MoBLIckTE G230N2cHOCTE BaleR YUeTHOR Zanwmci.

W3meHerne napons ObroeneHne ceeaennii o BesonacHocTm

N 7o

CaenavTe NAPOAL HALEKHEE WA MIMEHNTL 810, 8CAW Bbl CurTaeTegliTo

YOSAWTECH B TOM, UTO BC8 SaMHLIE aKTyanehe. Tax se: oM
€10 3HAET KTO-TQ APYroH.

NOATEEPAHTE CEOK NMUHOCTY, CNK 3abyaeTe napon

W3MEHEHWE MAPONA > OEHOBWTL AAHHBIE >

W3y ocHoBbl? O3HAKOMBTECE € AONOAHUTENBHBIE MADEMETPE GEI0NECHOCTY , UTOGH 0OSCNEMHTE GEI0ONACHOCTL BALWER YUSTHOR 3ANHCH.

7. Ins noaTBepkAEHUs CBOMX IpaB BbiOepuTe SMS Ha TenedoH.

8. Beenute nocnennue 4 nudpsl Homepa tenedona. Haxmure «OTnpaBuTh Kog».
9. Beenute koa u3 SMS. Haxmure «IlonrBepautsb».

10. B okHe ¢ npenjiokeHueM ckadarh npuioxeHne MailkpocoT 11 NOATBEPKICHUS BXOIA
B YU€THYIO 3amuch KIuKkHAUTE «Her, cacu6o».
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B® Microsoft

dasha.onencte@outlock.com

OcBoboautech OT Nnaponeu

CxEaliTe NPUACKEHKME HA TENe@QOoH, YTOOb! BXOAWTh
6e3fnapons. 310 yaobHee 1 besonacHee,

Het, cnacubo

11. Ha crpanutie JOMOMHUTEIBHBIX TAPAMETPOB OE30MACHOCTH HAKMUTE «3aKPBITh YUETHYIO
3aIIiuChb».

12. Ha cTpanuiie mpoBepKY FOTOBHOCTHU K 3aKPBITHIO O3HAKOMBTECH C MH(POPMALIMEN 1 BBITION-
HuTe Bce ycnoBus. Haxmure «[Janee».

13. O3HakoMbTECH C MOCAEACTBUSMU yaajieHus1 yuyéTHoi 3anucu. [logrBepaure noHumaHue
nocnencTBuid. Beibepute npuunny 3akpbitusi. Haxmure «[IoMeTUTh 1151 3aKpBITUST».

14. O3HakombTech ¢ MH(pOpPMAIIMEH O CpPOKaX 3aKpHITUA. YUETHas 3amuch OyJeT yhaajieHa C
cepepa Maiikpocodt yepe3 60 nHeil. B TeueHue 3Toro cpoka e€ MOKHO BOCCTaHOBUTH. HaxkmuTe
«l'oTOBO».
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Bxoa B yuéTHyro 3anuch yepe3 Windows

Ecnu BBl yxe aBTopusoBammcs B Windows, To OneNote mpeayiokUT BOUTH B TOT K€ aKKayHT.
Haxwmure «IIpuctynuThb K padoTe».

Bal opraHmM3oBaHHbIA MUP.

lNpucrynuie k pabote

Bwl Bownu Kak dasha.onenote@outlook.com (CMEHWTL YUETHYHD 33MMCL)

B 3TOM %€ OKHe eCTh CChUIKAa «CMEHUTh YUETHYIO 3alKCh», YTOObI BOUTH B APYTYI0 YUETHYIO
3aITUCh.
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Bxoj B yuéTHyro 3anuch 0e3 Windows

Ecnu Bl He aBTOpr3oBanuck B Windows ¢ y4€THOM 3anuckio MailkpocodT, TO MOpsIJIOK Clie-
JYIOLIUT.
1. BoiGepute TN yUETHOM 3aMUCy: TMYHAsI, padoydast WM yuaeOHasl.

BbibepuTe yUeTHyrO 3anmch
ON5 BXOAA

e NnyHas yyetHada sanuce Markpocodt

Paboyvas mav y4ebHan y4eTHas 3annch
[

2. Beenute ajapec 37eKTpPOHHOM TOYTHI, HOMep TenedoHa uam joruH Skype. Haxmute
«[Tanee».

3. Beegurte naposs. Hasxxmure «Bxom».

4. Beibepure, T1e UCIIONB30BATh YUETHYIO 3aMKCh: BO BCEH oneparoHHon crucreme Windows
WM TOJIBKO B TIPWJIOXKEHUH MailkpocodT.

5. Bet Bouuu B OneNote.
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Bxo/1 B 1ONOJHUTEJbHYIO YUETHYIO 3aIIUCh

1. YroOb! 10OABUTH eI OIMH aKKAyHT, KIMKHUTE HA Ha3BaHUE CBOEW YUETHOM 3aIiCH B TTpa-
BOM BepxHeMm yrity OneNote.
2. Haxxmute «J100aBUTH YYETHYIO 3AITUCH».

¥yeTHana s3anuce =

YyeTHasn 3dMNKChb, ,ﬂ,DﬁEEﬂEHHEH B 3TO
MPUIOKEHWNE

4 dasha.onenote@outlook.com
' VueTHad zanuce MaidkpocodT
BbidTn

AobaeuTh YUETHYIO 3aNKch

3aKpbITh

3. BoiGepute THIT yYETHOM 3aUCH: JIMYHAS WM KOMITaHWH / YIeOHOTO 3aBeIeHMSI.

4. Beegute ajapec 3/EKTPOHHOM MOuThl, JoruH Skype miu Homep TenedpoHa. Haxmure
«[lanee».

5. Beenute naponbs. Haxmure «Bxom».

6. Teneps nocrie KJMKa Ha HA3BaHUE CBOEH YUETHOM 3alMCH B [TPABOM BEPXHEM YIJTy B CITUCKE
YUETHBIX 3aMMCel Mbl BUIUM [IBa aKKAyHTA.
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¥yeTHeIE 3anKcK

YyeTHble 3alAcHK, ,ﬂ,DﬁEEﬂEHHbIE B 3TO
MPUIOKEHWNE

4 dasha.onenote@outlook.com
' VueTHaa zanuce MadkpocodT
BbidT

lena.onenote@outlook.com
YueTHada zanuce MarvkpocodT

AobaeuTb YUETHYIO 3anKMch

3aKpLITh
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Boixoa u3 y4€THOM 3anmucu

1. YtoOb! BHIATH U3 YUETHOM 3aMTUCH, KJIMKHUTE Ha3BaHUE aKKaKHYTa B TPABOM BEpXHEM YTy
okHa OneNote.

2. B OTKpbIBILIEMCS OKHE « YUETHBIE 3aITMCH>» BBIIEJIUTE YUETHYIO 3aIUCh U HAKMUTE « BBIATH».

3. O3HakoMbTeCh ¢ MH(OPMALIMEN B OTKPBIBLIIEMCSI OKHE U HAKMUTE « Y JATUTh».

4. [1ns 3aBepilieHust BbIXO/1a U3 y4€THOM 3arucH 3akpoite OneNote.
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HaBuranus u nuarepdernc

Pacnoao:xxenue napameTpoB NnporpaMmal

[Mapamerpsr OneNote HaxoasTCs ClipaBa B BepXxHeM yrity. M300pakeHsl B BUIE TPEX TOPU30H-
TaJIbHBIX TOYEK.

{MpHAN KapneHko

G Q O & obuwigcyn n
l.g] MNevyats

{é} MapameTpel
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CTpyKkTypa JaHHBIX

Nepapxus 3amerok B OneNote mpocTa U JIOTMYHA: CTPAHUIIBI IIOMEILEHBI B pa3zes, pa3iesibl
— B 3aIUCHYIO KHUKKY.

1. 3anmcHas KHUKKA.

2. Pazpgen.

3. Crpanwuria.

MoHO co3/1aBaTh HEOrPaHUUEHHOE KOJIMYECTBO ITUX JIEMEHTOB.

JIOTIOTHUTENTLHO MOKHO OOBEAVHSATH Pa3Jiesibl B TPYIIIb, a CTPAHUIIBI JeJIaTh BJIOKESHHBIMU.
BHyTpu cTpaHuiibl MBI MOKEM CTPYKTYPUPOBATh MaTEpUaIbl C TOMOIIIBIO OTCTYIIOB, CITUCKOB U JIPY-
rux cpeactB popmatrpoBaHust. Takum 00pa3oM, MAKCUMAIIBHO CIIOKHAS CTPYKTYpPa BBITJIS/IUT TaK:

1. 3anmmcHas KHUKKA.

. I'pynna pasnenos.

. Bnoxennas rpynna pasgenos yposHs 1,2, 3 ... N.
. Pazpnen.

. OcHOBHasi CTpaHHUIIA.

. Bj1oxxeHHast crpaHuiia nepBoro ypoBHs.

. BjioxxeHHast crpaHuiia BTOporo ypoBHsI.

. CTpyKTYpbl BHyTPH CTPAHHUIIBI.

0NN N kW
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Hazan v Biepén

Hepenko Bo3HMKaeT HEOOXOMUMOCTh BEPHYTHCS HA MPEIBIAYIILYI0 CTPAHWILy WIA Ha TIpej-
HpebIIyIyIo, a IIOTOM OOpaTHO Ha TEeKyIIyl. YJoOHee BCEro 3TO celaTh ¢ MOMOIIBIO CTPETIOK
«Hazan» u «Bniepén» B J1€BOM BEPXHEM YIUIy IIPOTPaAMMBI.

e

FnaeHan Bcragka

9 QO F

Ommune kHonok «Hazan» u «Briepény» ot «Ilocnennux 3ameTok» B ToM, uto «Hazan» u «Bne-
pEn» mepeMeIlaT Hac 10 NOCEEHHBIM CTpaHuLaM, a «llocnenqHue 3aMeTkr» MOKa3bIBAT U3Me-
HEHHbIE cTpaHullbl. [Toatomy B ciincke «IloceqHrX 3aMeTOK» MOXKET He ObITh CTPAHUIT, KOTOPBIE MbI
TOJIBKO YTO IIPOCMOTPEJIH.
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IHouck

KHnomnka noucka pacrnosiokeHa B JIEBOM YaCTU MPOrpaMMBl.

aeHana Bcraeka Pucoea

|f| Palatino Lino

N | houcx

jo, Bce 3anucHble KHUAKK

@ CrpaHvubi Tern

MoxHO THOKO HaCTpanBaThb 00JI1aCThb ITOMCKA: BCE 3aAIMCHBIE KHUKKH, TOJIbBKO TEKyIIada 3aluc-
Hasd KHHWXKKa, TeKyIJ_[I/Iﬁ pas3ae Win TEKyllad CTpaHUILIA.

[lﬂ"h MoMek

‘ ,'D Bre 2anycHEIe KHINMKN
@ Tekylwan 3anWcHan KHuxaka: “IFTTT"
Tekywwd pazgen: "Mew post”

Tekyllan cTpaqMua; "Yparad / The Hurricane (Hopsan fxywcod 199%)"

B 2019 rogy nosiBuiiack BO3MOKHOCTb UCKaTh TOUHYIO (ppa3zy. i 3TOro € HyKHO 3aKJII0UYUTh
B KaBbIYKH, HAIIPUMEP: «IIOMCKOBbIN 3arpoc». EcM B MOMCKOBOM 3ampoce ecTh HECKOJIBKO CIIOB U
OHHM He 3aKJIIOYEHBI B KaBBIYKH, TO B Pe3y/IbTaTax MOMCKa OyIyT CTPaHUIIbI, HA KOTOPBIX BCTPEYAETCS
XOTs1 ObI OIHO M3 CJIOB TIOMCKOBOTO 3aIpoca.

Taxxke JOCTYI K IOMCKY BO3MOKEH Yepe3 COUeTaHus1 KJIABHMIIL, YTO yIoOHee.

[Touck na tekymei crpanune: CTRL+F.

ITouck BO Beex OTKpBITHIX 3anvcHbIX KHUAKKax: CTRLAE.

W3mennTh 0071aCTh MOUCKA HA TEKYIIYIO 3aIMCHYI0 KHUKKY, TEKYIIMI pasziesl Wiv TeKyIIylo
crpanuny: CTRL4E, TAB, CTPEJIKA BHU3.

OneNote aBTOMaTMUECKM PACHO3HAET TEKCT Ha KapTUHKax. IloaTtomy nouck ocyniecrsisercs
B TOM YHCJIE 110 TEKCTY B N300paKEHUSIX.

Tak:xe cmotpute naparpad «Ilouck Terop» B riaBe «Term».
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IMocaenqnue 3aMeTKH

Komanna «Ilociennue 3aMeTKk» HAXOOUTCS B MEHIO HABUTALIMM: 3HAYOK 4acOB.

maeHan Bcraeka PlUcoBaHme

z;, E Palatino Linoty

HH?&- MNocnegHWe 3aMeTKH

5] HoBkIe naparpadel
OneMote = Khura 2020

CoemecTHan paboTta ¢ MHOOopM:

«IlocnenHue 3aMeTKU» — CChIJIKA Ha CIMCOK MOCJEIHUX CO3[IaHHBIX U U3MEHEHHBIX CTPAHUIL

13 BCEX 3aMMCHBIX KHUKEK U Pa3/IeioB B XPOHOJIIOTMUYECKOM Nopsiake. CBEpXy HOBBIE.

Peub unér nveHHO 00 M3MEHEHHBIX cTpaHMIaX. K MpoCMOTpeHHBIM CTpaHUIIaM MOXKHO BEp-

HYTbCS C IOMOIIIbI0 KOMaHJI «HA3a/1» U «BIEPET».
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JIeHTa M 3aMeTKH

NucrpymeHT «JIeHTa» HAXOAUTCA B IPAaBOM BEPXHEM YIUIy IVIABHOTO MEHIO: 3HAYOK CTHKEpa.

Kipuan KapneHxko

g @ Q@ [ |18 obuwmigocryn

«JIeHTa» TO3BOJISIET TIOYYUTh JOCTYIT K TPEM THIIAM 3aITHCOK:

1. 3aMeTKH, clefaHHble B Pa3HbBIX MPHIOKEHUSAX MallKpocopT Ha pa3HBIX YCTPOWMCTBax
(OneNote ming Windows 10; OneNote n1a Android; OneNote mig iPhone; 3amicku Windows 10;
3ametku Outlook 365; noura u kanengaps Outlook.com; 3amerku Microsoft Office nns Android);

2. Samsung notes;

3. nmocynegHue n3MeHeHHbIe cTpanuiibl OneNote.

B «JleHTe» ecTh BOBMOKHOCTB (PHITBTPOBATH 3aMETKH I10 KaKIOMY M3 STUX TUTIOB U BBITIOHSTh
TEKCTOBBIN TTOMCK.

NeHTa

-+ [oGasuTe 33meTky
F

+* Bece zameten

Crpanuusl OneNote

Samsung Notes

Paszymeercs, 151 cMHXpOHM3aLMK 3anIMCOK Malikpoco(T HY)KHO BOMTH B IPUJIOKEHUS C IOMO-
IO OJHOM U TOM K€ yYETHOM 3anucu Mailkpocor.

45



K. E. Kaprieako. «OneNote-mactep»

[Mpruém B «JIeHTy» HYKHO BBIIOJTHUTD OTIEJIbHBIN BXOJ M CIIETIaTh 9TO MOKHO TOJIBKO C OTHOM
YUYETHOM 3aITUCH.

lena.onenote@outiool

@ lena.onenote@outlook.c...

B 3ameTkn MOXHO NOMeNIaTh TeKCT M N300pakkeHrst U3 KoMIbioTepa. TekcT MokHO hopmartu-
POBaTh KUPHBIM, KypCUBOM, MOUYEPKUBAHNEM U 3a4EPKUBAHMEM, a TAKXKe CO3/1aBaTh MAPKUPOBaH-
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Hble crucKku. M300paxeHnst aBTOMaTHUECKH MOMEIAIOTCs] BBEPXY 3aMETKU M OTOOPAXaloTCs B TIpe-
BBIO.

Nenra (zameTn)

Janucky CDnelNote Ona Androud;

k anline:

Jametw Microsoft Office anr

ab

B mapamerpax 3aMeTKH TpH IyHKTa: M3MEHUTB IIBET, KOMTUPOBaTh B Oyhep 0OMeHa U yIaTHTh.
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ViaMeHWTe LBeT
Konupoeate B Gydep o

Yaoanute

IIBeToBast MapKMpOBKa 3aMETOK MO3BOJISIET JYUIlIE B HUX OPUEHTUPOBATHCSI.

FlamenuTs UBeT
XKenran Bmena
JeneHa
Pozoean
CupeHeBan

CuUHAR

Cepan

YroneHan

B «JlenTe» otoOpaxaroTcst He Bce nocieaHne n3MeHénHble crpanuisl OneNote. Hanpumep,
CTpaHUIIbl, CO3/IaHHBIE C TOMOILBI0 ITputoxkeHuid Web clipper u IFTTT, B «JleHTy» He nonajiaioT, HO
MOKa3bIBalOTCA B criucke «IlocneqHux 3aMeTok» B JIEBOM YacTH MTPOTrPaMMBbI.
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IHomommHuK

NuctpymeHT «IIOMOIIHMK» BBI3BIBACTCS HAXaTUEM JIAMIIOYKH B TIPAaBOM BEPXHEM YTy
OneNote.

Kipunn Kapnexko

@& [ ¥ [ & obwwii gocyn

«[TOMOIIIHUK» BBIMOTHSET TPU (PYHKIIUU:

1. Haxomut u Bemonasgetr komauasl OneNote.

2. Haxogut nngopmanmio B cnpaske OneNote.

3. Haxonut nH(opMaiuio B UHTEpHeTe (MHTEJIEKTYaIbHBIN TOKCK).

Q g E-':| )4

fﬂ:rrj LiseT cTpaHmUbl >
M3MeHHTE UEST 3TOTo pasgena »
M3MEeHUTE LEET 3TOW 3anNWCHOM... >
f_ LiseT wpudTa >
£  Bbigenuts »

| [10AYYHTE CNPEBKY: LIBET

ki | r
A MuTennexTyanbHeIM NOWCK NO 3aNpPOCY...

Ha m300paxeHuu Bblile 1O 3anpocy «1BeT» «[IOMOIIHUK» MOMUMO TIOMCKA B MHTEPHETE U
TMIOJTy4YEeHUs1 CIIPaBKM IMPEAJIaraeT BBIMOIHUTH JTOOYI0 KOMaHIy Ha 3Ty TeMy: U3MEHHTh LIBET CTpa-
HUIIBI, pa3jiena, 3alMCHON KHUKKY, mpudTa 1 poHa TeKCTa.
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OneNote Ha maneJu 3aaa4

s yno6Horo 3ammycka OneNote 3akpernuTe MpUIoKeHWe Ha TaHe M 3a1ad Windows.
UroObl 310 cnenarh, 3amyctute OneNote. KimkHeTe mpaBoil KHOITKOW MBIIIM IO 3HAYKY
OneNote Ha maHenu 3a1a4. B OTKpBIBIIEMCsI OKHE HAXKMUTE «3aKPENUTh Ha MAHENH 3a1au».

OneNote

3akpenuTs Ha NaHenK sagaqy

3akpeiTh OKHO

N

3akpenute OneNote Ha naHenb 3aaa4 Windows,
yToObI YA0OHER 3anycKaTh Cpa3y NOCAE BKAKYEHWA KOMNbIOTEPA.

Tenepp kHoIKa 3ammycka OneNote Bceraa OyaeT Ha BUHOM MecTte. TakuM ke 00pa3oM MOKHO
«OTtkpenuTh OT TaHes M 3a1a4» OneNote.
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3akpenuTh IIUTKA B MeHIO «Ilyck»

JI71s1 OBICTPOro JIOCTYNa MOXHO 3aKPEMUTh YacTO UCIOIb3YeMble 3alMCHbIE KHUKKH, TPYIIIbI
pa3aesioB, pa3fesisl M CTPAHULIBL B MEHIO «ITyck».

1. [IpaBoi1 KHOIIKOI MBI KJIUKHUTE MO 35eMeHTy OneNote 1 HaxxMuTe «3aKpenuTh 3aruc-
HYIO KHIWKKY (TpyHIly pa3iesioB, pa3zes, CTpaHuily) B MeHIo "ITyck"».

;‘\? JAKPENHTEL 3aNKUCHYID KHWAKY B MeHio "TTyck”

2. B oTkpbIBIIEMCS] OKHE HAKMUTE «Jla».

Bl X0TWTE 3aKpenuTe 3Ty NAWTEY B MeHre "Thyck"?

Bbl XOTUTE 3aKpenuTh 3Ty NAWUTKY B MeHr "Tlyck"?

3. Tenepb mimTKa cO cchuTKoM Ha a1eMeHT OneNote oroOpakaercsi B MeHIo «ITyck».
4. B meH1o «Ilyck» aBTOMaTH4eCcKu CO3/1AI0TCS OTCTYIIBI M MECTO ISl 3ar0JIOBKA TPYIIIbI [UIK-
TOK. MOXHO BBECTH Ha3BaHMeE IpyIbl INUTOK «OneNote».

Onefote Hoean crpanm..  Couetadmus k..

5. MoHO U3MEHUTh pa3mep IIMTOK. KIIMKHUTE MO0 MJIMTKE MpaBoi KHOMKOM MbIu. Beioepute
«M3menuts pasmep». Janee: Menkuii, CpeiHUN, IUPOKUI WU KPYITHBIN.
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OneMote

]

Maunan

'DTH:FI'EI'IHTI:- OT HaYaNbHOTD 3KpaHg

WzmeHuTs passmep

Menkmid
AonoaHuTensHo . -
LpegHun

Wnpokui

KpynHbid

XozancTeo

Brimiagur ato tak:
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KpynHbin.

Jwunan

=

HosancTeo

6. YToOBI yIaUTh TUTMTKY U3 MeHIO «I1yck», KIMKHUTE MO IUIMTKE MPaBOM KHOMKON MBIIIN
HaxMuTe «OTKPEnuTh OT HAYAJIbHOTO SKPAHA.

E : OrkpendTs oT HA4aNEHOMo 3KpaHa

SMEHWTE pasmep
TNMwuHan

AononHuTENBHD

Pekomenayo 3akpenute B MeHI0 «Ilyck» crpanmiyy «Coueranus kinaBumn OneNote s
Windows 10».

Pacmmputs nim cy3uth 001acTh INIMTOK MeHI0 «[Tyck» MoxkHO B HacTporikax Windows: [Tapa-
MeTpsl — [lepconamm3anus — [Tyck — [Tokazars Gosblie IMTOK B MeHIO «ITyck».
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SanucHass KHHKKA

Co3aaTh 3anMCHYI0 KHUKKY

[Tpu nepBoM 3armycke yxe OyleT aBTOMaTHUeCKH CO3/IaHa OfIHA 3alvCHast KHYKKa. [{ns co3na-
HUSI JPYTUX HYXKHO HaXaTh Ha KHOTIKY «+ JI00aBUTH 3aIMCHYI0 KHIKKY>» BHU3Y OOJNIACTH 3aIMCHBIX
KHYKeK. JIMOO KIIMKHYTh MPaBOi KHOITKOM MBIIIH IO CBOOOJHOMY MECTY B OOJIaCTH 3alIMCHBIX KHHU-
K€K M B KOHTEKCTHOM MEHI0 HaxaTh «HoBas 3anucHast KHUXKKa».

OTKPITE SAMUCHYH KHMXKY

HOBaA 2anMCHaR KHMHKS

—~+ [o6aBuUTh 3aNNCHYIO KHIKKY

BeenuTte Ha3BaHMe 3aNIMCHOM KHKKH, BRIOEpUTE YUETHYIO 3aUCh U HaKMuUTe «Co31aTh 3ammc-
HYI0 KHUKKY».

HoBaA 3anmMcHaa KHWXKa

Hoeas

YUueTHaA 3anKce

R ann.onenote@outlook.com
YueTHar 2anuce MalkpocodT

[q dasha.onenote@outlook.com
¥ueTHaAa zanuce MakkpocodT

Co3aath 3anUCHYH KHMXKY OtMmeHa
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Yaanurhs 3alMCHYI0 KHUKKY

Vaanuth 3anMCHYI0 KHUKKY B CaAMOM IpOrpaMMe Hesib3fl. 3alMCHble KHUKKU XPaHSTCS B
OneDrive B nanke «JlokymeHTbl» Ha cepBepe MaiikpocodT. Ecitn Bbl OTKpoeTe 3Ty manky Ha CBOEM
KOMIIBIOTEPE, TO YBUAWUTE TOJIBKO SIPJIBIKM 3alIMCHBIX KHUXKEK, B KOTOpbiX npornucaH URL-anpec
3anMCcHON KHIKKH. C TOMOIIBIO 3TUX SIPJIBIKOB MOKHO JIMIIb OTKPBITh 3AIMCHYI0 KHUXKKY B BEO-
Bepcun OneNote yepe3 Opay3sep.

Vnanenvie sipiblka OOBIYHO MPUBOIMT JIMIIb K YIAJECHUIO SIPJIbIKa, HO He (paiiia, Ha KOTOPHIH
OH cchltaeTcs. B ciyyae ¢ sipibikamu 3anucHbIx KHIDKEK OneNote — 1axke UX yoaJuTh HeJlb34l.

1. UtoObl yaaauTh 3aMMcHYI0 KHUKKY, TTOJ] CBOEH YUETHOM 3aruchio MaiikpocodTt BorauTe B
onaitH-Bepcuio OneDrive no agpecy onedrive.live.com unm MmoouisHOe ipuioxkerue OneDrive.

2. 3aiigute B Manky «JlOKyMeHThI».

3. BolienuTe 3arucHy10 KHUKKY, KIMKHYB 110 HEll PaBOM KHOIKOM MBIIIH.

4. B oTKpbIBLIEMCS KOHTEKCTHOM MEHIO JIN0O0 Ha ITAaHE N MEHIO HAKMHUTE « YIAIUTh» . 3arucHast
KHIKKa Oynet momernieHa B Kopsuny OneDrive.

OneDrive

2 Mowuck eezne & Mogenwteca [l Yaanute 53 Mepemectuts [ Konupogeats

AL R . n AT
OneDrive Camael > dokymeHTsl 2
Dannel

D Mwaa T Jata nsmeHeHus
Qotorpad o Q5 Kpacuean nEnVTECR fonbka yto
Obwmne o m’ “NioBuman Yoanuth [anbKo uto
Kopau=a s g MepemecTuTs )

1 0 Mawenbka juepa 8 14:00
. KonwpoeaTte
u_g: Mof zanncHas KHnxka 27 wian,

5. Uto0bl yIanuTh 3aMUCHYI0 KHIKKY O3 BO3MOKHOCTH BOCCTAaHOBJIEHU S, niepeiiaute B Kop-
3VHY.

6. KitukHuTe npaBoy Wi JIeBOM KHOMKOW MBIIIH 1O 3aITUCHON KHUXKKE.

7. Ha nma"enmu MeHI0 HAXMUTE « YJATUTh». 3aucHasi KHIKKA OyIeT OKOHYATENIbHO yaJleHa.
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OneDrive

A TNouck Beane [l ¥aanute < BoccTaHOBMTH

—l

4

eDrive 2. KOp3KHa

) ﬂ' D ran
[locnegHune
g - @ 0 Nwobumas

)
o
=

Kpacueas

Kop3uHa
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OTKPBITH 3allMCHYI0 KHUKKY

V Bac yxke ecTb HECKOJIbKO 3alTUCHBIX KHIKEK. Bbl BolLM Ha HOBOM Kommbiotepe B OneNote
T0J1 CBOeH YUETHOM 3anuchio. CBOMX 3alTUCHBIX KHIKEK Bbl HE YBUJIUTE: OHU HE 3arpyKaloTCsl aBTO-
MaTHYECKH.

1. Inst ux oToOpakeHus1 KJIMKHUATE TIPABOM KHOMKOM MBIIIY TI0 CBOOOJHOMY MECTY B 00JIaCTH
3aMMCHBIX KHUKEK.

2. B KOHTEKCTHOM MeHI0 BbiOepute «OTKpBITh 3anucHylo KHIKKY» (CTRL+O). JInu6o kimk-
HUTE CCBUIKY «Jlpyrue 3anucHble KHIKKY. ..». OHaA pacrionoxkeHa Mojl CIUCKOM 3alMCHBIX KHIKEK.

A PYTHE ZalNMCHBIE KHFMEKA...

OTKDEITE 3aMUCHYH KHIXKY

HOBaA 2anncHan KHMXKa

3. B oTKpeIBUIEMCSI CHMCKE NOCTAaBbTE IaJIOYKM HAIIPOTHUB 3alMCHBIX KHUKEK U HAXMUTE
«OTKpbITH». ECITN 3aIUCHBIX KHMKEK MHOTO, TO BOCIIOJB3YHUTECh TOMCKOM.
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BI::[EZIEDMTE‘ 3dlTMCHBIE KHMXKKKM, KOTQPbLIE XOTHUTE

MoMck SENMCHBD! KHMMEK L
WIMA 3aNUCHOM KHUHKKN Mocnearee..,
[ H Pelidn gl L RaR RREA RS MOVEMDeEr U158
[:l B Mareprans September 2018
[:| B Kpyrod npoext September 2018
B uumas September 2018
B yuwass August 2018

He oTobpasasTen BOE JANMCHIE KHMMXM B sToM cnncke? Mogpobree

-|— AobagnTe YURTHYKD 38MHCh OTeHa

4. OTKpHITHIE 3aIMCHBIE KHUKKM 0TOOpassTcs B ciucke. VX comepxumoe OyaeT 3arpyxeHo Ha
KOMITBIOTED, €C/IM B IApaMeTpax YCTAHOBJIEHA aBTOMATUYECKasl CUHX POHU3ALMS.

IIpu HaBeleHMU Ky pcopa Ha Ha3BaHUE 3alMCHON KHMKKY MOSIBJISIETCS OKOIIKO ¢ MH(opMaryeil
00 y4ETHOI 3aIMCH U PACTIONIOKEHUHU 3AITMCHON KHIKKHY.

YueTHan zanuce: new.onenote@outlook.com
Pacnonoserne sanucHol ke hitps)//

d.docs.live.net/4978f4 60437795/ JoxymenTal/Mon
SANWCHAA KHMHKE
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3aKpbITh 3aNMCHYI0 KHIKKY

Ecnu BBl yIIIM B OTIYCK M XOTHUTE TMOJHOCTBIO 3a0BITh O padoTe, TO UMEET CMBICT 3aKPHITh
pabouyIo 3aMUCHYI0 KHUXKKY.

[TpaBoii KHOIKON MBIIIN KJIMKHUTE IO 3alTMCHON KHUKKE W HAKMUTE «3aKPbITh 3aMCHYIO
kHKKY» (CTRLA+D, SHIFT+F10, CTPEJIKA BHU3, CTPEJIKA BHU3, BBO/I). Bosbiiie oHa He

OyleT MemiaTh BaleMy OT/IBIXY.
Et{ 33KPhITL 3aMMCHYH KHITKKY

INocne Bo3BpalieHus Ha padOTy OTKPOWTE 3TY 3aMUCHYI0 KHUXKKY.
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IleperMeHOBATHL 3aIIUCHYI0O KHMKKY

Korpa Ha3BaHue 3anMCHON KHMXKKU BaM HAJI0eCT, 3ajaite qpyroe ums. [lJist STOro KJIMKHUATE
IO 3AMMCHOUM KHIKKE TIPABOM KHOMKOW MBI U B KOHTEKCTHOM MeHI0 BhiOepuTe «IlepernMeHoBaTh
3armucH. KHUKKY» (CTRL+D, SHIFT+F10, BBOJI).

E MeperMEHOBATE 3ANWCH. KHIMXKY

Benurte HOBOe MM U HaxMuUTe KiaBuiny «BBog» («Enter»).

3anvcHasi KHIKKa OyeT epeMMeHOBaHa TOJIbKO Ha JIAHHOM ycTpoiicTBe. [lepenmeHoBats e
VTSI BCEX YCTPOUMCTB MOKHO uepe3 OneDrive.

1. Tlomg cBoeit yuérHoM 3amuchio Maiikpocodt Boinure B OneDrive mo ampecy
onedrive.live.com.

2. 3ainute B manky «JlOKyMeHTBI».

3. BolienuTe 3arucHyI0 KHUKKY, KJIMKHYB 110 HEH MPaBoOy KJIaBUIIIEH MBIILIN.

4. B OoTKpbIBIIEMCS] KOHTEKCTHOM MEHIO JIMOO Ha TIaHEeIM MEeHIO HakMHTe «[lepenMeHOBaTh.

Tenepp 3anmucHast KHIKKa MeperMEHOBaHA [UISI BCEX YCTPOWCTB M BCeX TOJIb30BaTENIeH.

A Mowck gesae B Omwpute ~ 1= Mogeanteca [0 Yaanute 53 Mepemectuts [ Konwpoeate | &7 Mepenmeroears

OneDrive bainel > JokyMeHTbl

Dalinbl

(v}

m OtkpeiTe B OneNote Online

OTepeits B OneMote

Mos 2anucHas KHUX (pelBapUTentHbId NPOCMOTR

MoaenuTteca

Ypanuts

BreapeHue

Moapoteie ceefeHMR
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IIpocMoTpeTh CINCOK 3aNMCHBIX KHIKEK B Opay3epe

[TpocMOTpeTh CIUCOK 3alMCHBIX KHIKEK B Opay3epe MOXHO MO agpecy onenote.com/
notebooks. OHU CrpynnUpoOBaHbl HA IBYX BKJIaJKax: «Mou 3ancHble KHUKKU» U «MHe peocTaB-
JICH OOCTYID».

Ha 37011 5xe cTpaHmile MOKHO CO3/1aTh HOBYIO 3aITUCHYIO KHUXKY.

3anucHble KHUXKA P

Mo 2anucHBIE KHMKN MHe npegocTagneH 40CTyn

+ Coanate YnpaeneHue 1 yoaneHwe '—f_.

Takske Ha 3TOM CTPaHMILIE MOKHO BBIIIOJIHUTH TIOMCK 110 HA3BAaHUSIM 3allMCHBIX KHUXKEK, CO3JaTh
HOBYIO 3alICHYIO KHMKKY M IO CCBUIKE « YIIpaBJIeHUe U yasleHue» nepeitu B OneDrive.

ITpocMoTpeTh 3anucHble KHMKKU M YIIPaBJIATh UMM MOXHO B OHJIaiH-Bepcun OneDrive 1o
aapecy onedrive.live.com B narnke «®Paiibl/[JlOKyMEHTBI».

Uyskue 3anycHble KHUKKHU HaXoATcs B OHJIalH-Bepcun OneDrive B nanke «O01pe».
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3HAYKH 3aNMCHBIX KHHKEK

SIpAIBIKY 3aITMCHBIX KHUKEK MEPEAAI0T MHOT'O M0JIE3HON MH(POPMaLIH.
[To HUM MOXHO OIpeAeNuTb, KaKasl 3alMCcHasl KHWKKA B IAHHBIE MOMEHT aKTMBHA: OHa 000-
3HAYAETCs 3HAYKOM OTKPBITOM KHUTH. Y OCTAJIBHBIX 3HAYOK 3aKPHITON KHUTH.

L =

C momoripio 1BeTa SPJIbIKA 3aMMCHOM KHUKKHM MOKHO BBIACATh TEMAaTHYECKH CBS3aHHbIC
3aMUCHBblE KHWXKKU. Y MEHs 3aluCHble KHUXKKU «Marepuanbl» U «Tex. MoMeHTsl web» omHoro
1BeTa. Panblilie MaTeprasibl 0 TEXHUYECKUM MOMEHTaM MHTEPHETA MOMEIAKCh B 3aIMCHON KHUKKE
«Matepuasisl». Korga pasnenoB ¢ takoi uHgopmaiyeid HaKoIUIoCh MHOTO, 51 BBIHEC MX B HOBYIO
3aIMMCHYI0 KHUKKY «Tex. MOMeHTs web». DTH JIBe 3alMCHble KHIKKN OOBeTUHEHB OOIIIMM CMBIC-
JIOM, TIO3TOMY OHU OJIHOTO IIBETa.

UroObl M3MEHWTH 1IBET 3alMCHOW KHWKKHW, KJIMKHUTE IO HeW MPaBOM KHOMKOW MBI U
Haxvute «LIBet 3ammcHon kHmxku» (CTRLA4D, SHIFT+F10, CTPEJIKA BHU3 3 pa3za, BBOJ).

LiBeT 2anucHON KHVXKW >

B OTKPBIBHIEMCA OKOIIKE BbI6epI/ITC OIHWH U3 16 OBETOB.

o] LiEeT 3anMCcHOM KHMKEM

Bo Bpems1 CHHXpOHM3AIIMY Ha APJIBIKE 3aTIMCHON KHUKKHM OTOOPakaeTcsl KPYT U3 CTPEJIOK.
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JHauKM CHHXPOHNM3A11 1M

CHMHXPOHHM3AIIIA 3aBePIIIeHA

o

IMponecc CHHXPOHIM3alllil

OILIMOKA CHMHXPOHHN 341N

dBTOHOMHAA paﬁnTa

Ecnu Bo BpEMsA CUHXPOHU3ALIUU ITPOU30LLITA OH_II/I6Ka, TO Ha APJIbIKE 3aIMCHON KHUXKHU OTOO-
PasuTCAd TPEYTOJIbHUK C BOCKJIMIATC/IbBHBIM 3HAKOM.
Ecmu KOMIIBIOTEP HE MOJKJTIOUEH K HHTEPHETY, TO Ha APJIbIKE IMOABJIIACTCSH 3HAYOK aBTOHOMHOI'O

pexrMa.
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N3MeHnTH MNOPANOK 3alIMCHBIX KHU?KCK

3arnucHple KHUKKU MOXHO ITOMEHATH MECTAMU.
1. KnukHUTE MO0 3aMMCHON KHIKKE JIEBOM KHOITKOW MBIIIIH.

2. VaepkuBasi KHOIIKY HaXaToil, IEpEMECTUTE 3alIMCHYI0O KHUKKY BBEPX UJIM BHU3.

3. Bpocere.
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CkayaTp 3alIUCHYI0 KHIKKY

UroObl cKayaTh 3aNMCHYI0 KHUKKY, OTKpoTe B onedrive.live.com marnky, B KOTOpOW cofep-
KUTCsA 3anucHas KHukka OneNote. B manenu meHio BBepXy HaxkMuTe KHONKY «CkaudaTb». Be€ conep-
KMMOE TIallKH, BKJTI0Yast 3armvcHble KHKKU OneNote Oynet momertieHo B apxuB folder.zip u 3arpy-
KEHO Ha KOMIbIOTEep. 3arnucHasi KHIKKA He JIOJDKHA ObITh BBIIENICHA: TIPU BBIICICHUW 3alMCHOM
KHWKKHU MYHKT «CKayaTk» Mponajgaer u3 MeHio.

+— Cozgate ™ T NoBaewte ~ 1= Mopenuteca | + Ckavate | 23 MNepemectuts

®ainsl > OneNote fonoaHUTENbHbIE MaTtepualsl &

D Wran 1

[ 3anucHan KHVKKA ANA CK3UMBAHWA

Pacnaxyiite apxus folder.zip. B HéM OyayT manku ¢ Ha3BaHUSIMH, COOTBETCTBYIONIMMY Ha3Ba-
HUSIM 3allMCHBIX KHWXKeK. BHyTpu mamku 3anucHod KHMXKKM (paiin «Open Notebook.onetoc2»
1 (aiiyibl C pacCHIMPEHUEM «.0ne» M Ha3BaHUSIMHU, COOTBETCTBYIOIIMMU Ha3BaHUsIM pasnenos. [1pu
OTKPHITUH (PaiJIOB C PACIIUPEHUEM «.ONe» CTPAHUIIbI J0OaBIsIOTCS B pasaen OneNote o ymomnya-
HUIO.

JanucHaA KHWXKS ANA CKa4YWMEdHKWA

m nasHas MogennTeCA Ewng,
M Q=X =

- Ll b » JTOT KOMMOBHOTED »

|_-'| Open Motebook.onetocd
;""| Pasaen ana ckauneaHuna 1.one

| | Pasaen ana ckauneanna 2.one
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Kop3uHa 3anuCcHON KHUKKHU

Pazgens u CTpaHUlbl, KOTOPBIC Mbl YIAIACM, IIOMCINAIOTCA B KOP3UHY 3aIMMCHON KHMKKHM Ha
60 ,IlHefI. B Teuenue sToro CpOKa UX MOKHO BOCCTAHOBUTD. 3areM oHU 663BO3BpaTHO YAQAIATCA.
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OTKPBITh, 3aKPHITH U OUYNCTUTH KOP3HUHY

Ha Bknanke «Bun» pacnonoxkeH nyHKT MeHI0 «Kop3uHa».
C ero noMoIipio0 MOXHO:

1. ITpocMOTpeTh KOP3UHY.

2. O4YMCTUTH KOP3UHY, HE OTKPBIBas €.

3. OTKJTIOUUTSH XKypHAI 151 3AIMCHON KHKKH. B 3TOM ciyvae *KypHauisl 1 pa3aessl OyayT yaa-
JISITBCS Cpasy, UX Helb3s1 OyIeT BOCCTAaHOBUTH U3 KOp3uHBI B Teuenue 60 queil. [TyHKTHI mpocMoTpa
Y OYUCTKM KOP3UHBI CTAHYT HEAKTUBHBIMU.

!ﬂ[ Kop3uHa 5% MNepeeoa |__t' Mpoeepka YuTaes
[1poCMOTpeTeE KOP3UHY

OUNCTUTE KOP3IHHY

OTEIHYWTE HANPHaN 4nA ITOW 2ANMCHOW KHMNKIA

OTKprTb KOP3WHY MOXHO TaKK€ C TOMOIIbIO KOHTECKCTHOI'O MCHIO. Knmukunre npaBoﬁ KHOII-

KO MBIIIM MO 3alMCHOM KHUXKKe W Haxmute «[Ipocmorpers kop3uny» (CTRL+D, SHIFT+F10,
CTPEJIKA BHU3 6 pa3, BBOJ).

m M POCMOTPETE KOP3HMHY

UYTtoObl 3aKpBITh KOP3UHY, HAKMUTE «BBIXO/I» B PaBOM BEpXHEM YTy JTMOO KPECTHK HaJl CITHC-
KOM CTpPaHMI] KOP3HHBI.
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BoccranoBuTh pa3acbl U3 KOP3UHbI

1. OTKpO¥iTe KOP3UHY.
2. B criicke pa3nenoB KIMKHHUTE TIPABOM KHOIKOW IO HEOOXOAMMOMY pas3fiely M HaXMHTE
«BoccTaHOBUTD B».

—Eﬁ BOCCTAaHOBWTL B

3. B oTKpBIBIIEMCS] OKHE BBIOEPUTE 3aIMCHYI0 KHUKKY, B KOTOPYIO HY)KHO TIOMECTUTD Pa3zel
1 HaxkmuTe «BoccTaHOBUTH».

4. Yoenurech, YTO BOCCTAaHOBJIGHHBIN pasziesl MOSIBIJICS BHU3Y CIMCKA pa3lesioB 3alMCHOM
KHUXKKH.
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Yaaauthb pasjaelibl 13 KOP3UHbI

1. UroOBl OKOHYATEJILHO YIAIUTH pa3iesl, OTKPOWTE KOP3KHY.
2. KnukHuTe 1o pasjesy npaBoi KHOMKON MBIIIN U B OTKPBIBIIEMCSI MEHIO HAKMUTE « YIaJTUTh
0e3 BOBMOKHOCTH BOCCTAHOBJICHUSI».

¥ ¥Yaanuts Be3 BOZMOXHOCTH EOCCTAHOBNEHWSA

3. B OTKpBIBIIEMCSI OKHE HAKMUTE « Y JAJIATh.
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BoccraHoBUTH CTpaHUIIbI B3 KOP3UHbI

1. OTKpO¥iTe KOP3UHY.

2. 3ailguTe B CrielMajIbHBIA pa3ieNl «Yaa€HHble CTPAHULb» BBEPXY CIMCKA pa3fesioB WM B
M0O0H Ipyrou pasaed.

3. KiuMkHUTE 1O CTpaHuLie IPaBoil KHONKOW MBIIIN U B OTKPBIBLIEMCSI MEHIO HaxxmuTe «Boc-
CTaQHOBUTD B».

= BoccraHoBWTL B

4. B OTKpBIBITIEMCST OKHE BBIOSPHTE 3aMMCHYI0 KHIKKY M pa3fiesl, B KOTOpble HYKHO TIOMECTUTh
CTpaHMILy U HAXMUTe «BOCCTAaHOBUTDH».

Takske MOKHO BOCIIOJIb30BaThCsl KOMaHaaMu «Bbipe3aTh» u «KonupoBarb».

1. KnvkHMTE MPpaBOil KHOMKOM MBIIIX MO CTPAHUILIE U B OTKPHIBLIEMCSI MEHIO HaskmuTe «Bpipe-
3arh» WM «KonmpoBare».

2. 3aKpoiiTe KOp3UHY.

3. Ilepeiinute B HEOOXOMMMBINA pa3Jiell.

4. KvKHUTE MpaBoi KHOITKOW MBI IO CBOOOIHOMY ITPOCTPAHCTBY M B OTKPHIBIIIEMCS] MEHIO
HaxMHuTe «BCTaBUTD».
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Yaanaurs CTPpaHUbI M3 KOP3UHbI

1. UroOBl OKOHYATENILHO YIAIUTh CTPAHUITY, OTKPOWTE KOP3HHY.
2. KnukHuTE 10 CcTpaHMlie IPaBoil KHONKOW MBI U B OTKPBIBLIEMCSI MEHIO HA)KMUTE «Y/ia-
JUTH 63 BOBMOKHOCTH BOCCTAaHOBJICHUS».

[} ¥Yaanuts De3 BOIMOXHOCTH BOCCTAHOBNEHWA
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CunxpoHuszanusi

ABTOMaTHUYECKAS CHHXPOHM3alnA

VYo6enureck, YTO B HACTPOMKAX BKJIIOYEHA aBTOMATUYECKasl CUHXPOHU3ALM.

1. HaxkmMuTe KHOIIKY B BUJIE TPEX TOUEK B IPABOM BEPXHEM YIUTy MPHJIOKEHUS.

2. B otkpeiBIIeMcst MeHIo BeiOepuTe «[lapameTpbi».

3. B nanenn napameTpoB Haxkmute «Ilapamerpbl».

4. B nyHKTax «ABTOMAaTW4ecKash CUHXPOHU3AlMsl 3alUCHBIX KHMKEK» U «CHUHXpOHU3aLS
Bcex (paityioB 1 M300pakeHMI» YCTAaHOBUTE MEpeKIIIouaTelb Ha «BKIL».
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CHUHXPOHMIAUMA 3ANUCHBIX KHUXKEK
OneNote aeToOMaTUUECKH
CHHXPOHMU3WPYET BallM 3aNWCHBIE KHWKKK
€ 0BAakom, UyTobkE! NoALEDXKMEaTL WX B
aKTYaNbHOM COCTOAHWW. OTKAKUWE 3TY
OYHKUKWIO, He 33bbIBaATE BPEMA OT
BPEMEHW BLINOAHATE CHHXPOHW3aLIMID,
yToDbI HE NOTEPATL PE3YNLTaThl PaboTol.

ABTOMATHYECKAA CHUH XDOHWZdLUM A

SAMNHUCHBIX KHHXXEK

@ :o

CWHXpoHU3auma Bcex Gainos u
M3obpaXeHni
Utobbl ckaumeate Gainel M M306paxeHs

Ha BCEX CTRAHWMLUAX BCEX 3dNHUCHBIX
KHWMEK, BKNKOUMTE 3TOT napameTp. Ecam

BLIKNFOUWTE €70, HOBLIE Ganntl U
M30BPAXEHUA He BYAYT CKAUMBATBCA,
NOKa Bbl HE NepeiiaeTe K cTpaHvue ¢
HIAMM,

CHMHXDOHMZaUMA BCeX Gannoe W
M30BpaxeHid

@ -
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CuHXpoHH3aIUsA 110 TPeOOBaAHUIO

MOo’HO CMHX pOHU3UPOBATh 3aMTUCHBIE KHWKKU BPYUYHYIO. [IJ1s1 9TOr0 KJIMKHUTE MPaBOM KHOI-
KOH MBIIIIN T10 3aITMCHOM KHUKKE U B OTKPBIBIIEMCsI MEHIO HaxXMUTe «CHHXPOHU3AIHS».

CUHXpOHUIaLMA >

B orkpsiBiiemcs okHe Haxmute «Cunxponusuposath 3Ty» (CTRLAS wim SHIFT+F9) wnn
«CunxpoHusuposatb Bee» (F9).

< CHHK[}CIHHSELI.HH
Iﬁl
) CUHXpPOHWIMPOEATk 3TY

Iﬁl
=) CUHXpPOHWIMPOEaTE BCE

WHaukaTtopbl CHHX pOHU3ALUH

IIporiecc CHHXPOHU3ALMM U3MEHEHUH MTOKa3bIBAIOT CPa3y TP 3HAYKA:

1. 3Hauok "CocTosHME CHHXPOHU3ALMK CTPAHULBI" B IJIABHOM MEHIO (B IIPaBOM BEPXHEM YITTy
IIPOrpaMMBbl).

(MpKAN KapneHko

2. 3HauoK CUHXPOHU3AlIUN Ha UKOHKE 3aMMMCHON KHIKKH.

=

[

3. 3HaYOK CMHXPOHMU3aluKu Ha UKOHKe OneDrive.
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IlepemenéHHbIE pa3/aeJibl

Ecnu Ha pa3HbIX yCTpoMCTBaX OAHY U TY K€ CTPAHUILy PeJaKTUpPOBATh U MepeMeniarb OHO-
BpeMeHHO, To OneNote MOXET 3aryTaTbCsi U He IOHUMaTh, YTO U Kyda HYKHO MepeMelaTh U Kak
CUHXPOHH3HUPOBAThb.

B stom ciyyae OneNote co3facT crienualibHyI0 3anmucHyl0 KHUKKY «[lepemeriéHnbie pas-
nenbl». B He€ OH MOMECTUT pasies, KOTOPbIi 3aCTpsisl B IPOCTPAaHCTBEHHO-BPEMEHHOM KOHTHHYYME.

[I] HEPEMEI.L'I,EHH ble pazieibl

Ecm OneNote cMmoxer HailTh ailsi, B KOTOPOM JIOKEH ObITh STOT pasfiel, TO MepeMecTUT
ero Tyja cam.

Bel MokeTe caMOCTOATENIBHO CPABHUTH COOTBETCTBYIOIINE 3AITUCHBIE KHUKKH, Pa3Jesibl U CTpa-
Hulpl. [lepemectute U ckoMUpyMTe TO, UTO HYKHO, JIMIIIHEE YIAIUTE.

BricTpaganHblii COBET: He JesaiiTe pe3kux ABrxeHuil. [loce nepemeltieHuii 1 yaaaeHuii crpa-
HULI, pa3/Ie/ioB U 3allMCHbIX KHUKEK J0KAUTECh CUHXpoHu3aluu. [locie cuHxpoHu3anuu genanre ¢
HUMHU YTO XOTUTE Ha JIIOOBIX YCTPOUCTBAX.
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Kondgaukrel cTpanug

Beilie MBI paccMOTpeNM CUTYaLMIO C NEPEMEUIEHHBIMUA pasjenamMu. B Ipyrux ciydasx B
pe3yJbTaTe OMMOOK CHHXPOHU3AIMHY TOSIBIISIOTC KOH(IMKTH BHYTpY cTpaHull. O KOH(IMKTE HAC

nH(pOpMUpPYeT UH(POPMALIMOHHAS MTaHEJIb HaJl CTPAaHULIEH.

Ha 3100 TpaHvUe ecTe KOHGAMKTYIOWWE HAMEHEHWA Mokasats KOHGAMKTLI

JPUHCBI KoHdpaukTsl cTpaHuLy X
B aprycra 2018 r 21:33
AWHCEI

09.03.2018 14:08 Knpuan Kapnexxo Texyuan

09,08,2018 14:02 Knpunn KapneHko

[TpocmoTpuTe 00€ CTpaHUIIBI U yaaIuTe OqHy 13 HuX. Ha 3ToM KoH(IUKT Oyaer ucuepras.
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OO0muii nocryn

OO0mmmii JOCTYI MOXHO MPEAOCTABUTh TOJIBKO K 3aIMCHOM KHMKKe 1esMKoM. Ha ypoBHe pas-
AeNa WM CTPaHUIIbl CIEATh ITO HEJIb34l.

Paznesn MokHO 3aUTUTh NaposeM. DTta (PyHKUMSA MO3BOJISAET IPEJOCTaBUTh JOCTYII K 3aIiC-
HOM KHMKKE U 3aKPBITh [JIs1 IPOCMOTPA HEKOTOPBIE pa3/ielibl.

MO:XHO OTIIpaBJIATh KOMUU CTPaHULL. B 3TOM cityyae Bbl OTIIpaBJisieTe CTpaHULy KaK OT/IEJIbHBIN
paiinn: nocrymna K 31o# cTpanune BHyTpu OneNote y nosnyyaress He OyJer.
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IIpenocraBiieHHe 0OIEro JOCTYIA

1. YtoObl mpenocTaButh OOUIMIA AOCTYI, HAKMUTE Ha KHOMKY «OOLMiA JOCTYI» B MPaBOM
BepxHel yactu npuioxenus (CTRL+SHIFT+E).

2. [IpoBepbTe Ha3BaHUE 3AMTUCHON KHUKKHU.

3. Beeaute aapec 37€KTPOHHOM IMOYTHI Moyyaresis. MOXKHO HalucaTth HECKOJIBKO aJpecoB
Yyepes mpooe.

4. BoiOeprTe mipeiocTaBiIsieMble TIpaBa: MOKET BHOCUTh M3MEHEHHUsI WM TOJBKO IIPOCMaTpu-
BaTh COAEPKUMOE.

5. HaxxmuTte KHOTIKY «OOMIMIA TOCTYI».

@ Q 0 [&osumigocyn | S e

Obuwmm goctyn

B 373 zanucHas kHuxka: “KpyToi
MpoeKT”

DTI'I[JEEFHTh npuraaweHye No aneKTpor

Eae,ﬂ:re INEKTPOHHLIE ajpeca ‘
MOXeT BHOCUTE v OELWKMHA A0C

MO’XHO TIPeIOCTaBISITh OOIIMIA JOCTYIT Yepe3 JIoOble MoYToBble CykO0bl. [lomyuarensm mpu-
IJ1allleHusl He HyKHa yu€THas 3anuch Maiikpocodt. OnHako eciau oHM He BoiayT B OneNote yepes
yUYETHYIO 3armuch MaikpocodT, To Oy/ieT HECKOJIBKO €CTECTBEHHBIX OIpaHHUYCHHI U HEYTOOCTB:

1. B crucke aBTOPOB W3MEHEHWI COEPKMMOrO CTPAHUIBI OHU OyayT OOO3HAUeHBl Kak
«l'ocTh».

2. OHU HE CMOTYT YIPaBJIATh 3alMCHON KHUKKOW yepe3 OneDrive.

3. OHM He CMOTYT MPEIOCTABIIATH OOIIUH IOCTYII IPYTHM JIIOMISIM, JaKe €CJTM Y HUX €CTh IIPaBO
Ha pelakTUpOBaHUeE.

78



K. E. Kaprieako. «OneNote-mactep»

IIpenocraBiaenne oomero gqocryna uyepe3 OneNote Online

B OneNote Online, kak u B OneNote a1 Windows 10, MOKHO MpeOCTaBUTh AOCTYI Yepe3
NIEKTPOHHYIO 1oUTy. K N1chbMy MOKHO 100aBUTh TEKCTOBOE COOOIIIEHHE.

[Tpu npenocrapnenuu odimiero gocrymna depe3 OneNote Online MOXHO cO3[aTh CCHUIKY Ha
3aMMCHYI0 KHIKKY. DTO MO3BOJISET MPEJOCTaBUTh K HEW JOCTYII JIaXke UYeloBeKy, Yer aapec dJeK-
TpOHHOfI MOYTHI Mbl HE 3HACM, UM PasMECTUTL B HY6J]I/I‘{HOM AOCTyIIe (HaHpI/IMﬁp, B COLIMAJIBHBIX
cetsix). [ joctyna no cchpUjIKe moiydatesisiM He HyKHa yuéTHas 3arnuch Maikpocodr.

1= OBwmia goctyn

[Tpu co3maHmy CCHIIKM HYKHO BBIOpaTh ypOBeHb IpaB: «TombKko mpocMoTp» mim «Penaktu-
pOBaHUE».

[Moanucuukam Microsoft 365 npocTynHbl (DyHKIIMKA OrpaHUYEHMs] CPOKA JEWCTBUS CCBUIKU U
3auuThl e€ naposeM. Cpok JecTBHS — 3TO JaTa, ¢ KOTOPOW CChIJIKOM HEJb3$51 BOCIOIb30BaThCS.

HEI[]&ME‘T[}I:I CCBLNTOK b4
3K co CpoKOM CCRAAKH

Apyrve napameTpe

PazpelwmTe pegakTuposaHue

Cpok

i Heteepr Okt 8§ 2020 s
AeACTENA

—

& 330aTe Naponk

[Mocie HaCTPOMKM MapaMeTPOB CCHUIKM HaxkmHTe «KOMUpoBaTh CCHUTKY» U JTIOOBIM YAOOHBIM
CIOCOOOM TIPEIOCTABbTE €€ CBOMM MapTHEPaM.
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@ x
CChinka Ha 3nemeHT "3K CO CpoKomM
CCLIKK® CKOMWpOBaHa

RbIPZgBPH1?e=eAlUyBg Konuposats

Bcem nonb3IoEaTenamM, NoAyYMELIMM X
CORKY, AOCTYNHO peaakTeposarae &

CCBUIKy MOJKHO YJQJIMTh B OKHE IPEAOCTABJICHUA 06IJ_IGI‘O AOCTYyIIAa: HAXKMHWTC TPHU TOYKU BBEPXY

CJIEBA OT KpPECTHUKA.
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OTnpaeunTb CCbIAKY ...
WOR 3aNKMCHER KHVDKKE

Bcenm nonbsoBEatenam, n My MBI M
CCBNICY, AOCTYAHS DedaKTHpOSaHNE

BeeguTe MMA WK 3ASKTPOHHEIA 3 ped

lobasute coobwedus (HeobR3aTENRHO)

N ch

KonupoEaTe CoolaKy

[ocne ynaneHus CChUIKM 1O HEH yKe HeJlb3sl IPOCMOTPETDh 3aITUCHYI0 KHUKKY.
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s ¥YnpaeaeHWe AOCTYNOM
MOR 3aNKMCHEA KHMXKKS

hitps:// 1drems/u/slAgs)...

Brem MONEZCEITENAM, TC F,II,EHHTI:- coalniy

CCBINKY, ADCTYNHO. peaaK

hitps://onedrnive.live.com/¢

Bcem nonbzcEaTENaM, NOAYHUELLIMM
CCBINKY, ADCTYNEH NPOCMOTP

WeaHoea [lapba
Bnaoeney

b

pod
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IIpenocrasBienne oomero gocryna yepe3 OneDrive

1. KnukHuTE NpaBOi KHOMKOM MBIIIY T10 3aIIUCHON KHUKKE.
2. B xonTekcTHOM MeHI0 Haxxmure «[lomemuroes».

()

OTepeiTe 8 Oneiote Online

Otepeime 8 OneMNote

MoaenuTecs

KHMKa 13 Onelrnive

£ cp 5 2027 KonvpoeaTs

NANWTE U3 CNMCK3 ODWMX 3n8MEHTOE
Buegpexne
CoobwmTe O HApYLWEHMK

MoapobHuie ceeaeHMA

3. o yMoT9aHMIO TipeiIaraeTcst OOIIHIA JOCTYII C IIPABOM peJaKTHPOBaHUsA. UTOOBI JaTh IPaBO
TOJIKO Ha MPOCMOTP, HaxkmuTe «Bcem mosb3oBatesisiM, MOMYyYUBIINM CCBUIKY, JOCTYITHO pelak-
THpOBaHME». B OTKpBIBIIEMCSI OKHE CHUMMTE TaJIOUKy C MyHKTa «Pa3pemmTs pegakTHpoBaHMe .
Haxwmure «IIpumeHUTD».
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Il EIFJ'EIME‘,T[]I:I CChINOK %
MpocTo KHKXKE

PazpelnTe peaakTHPOBaHWE

[ 3apate cpok AeWCTBWA ¢

£y 3apate naponk

4. Ykakute aJipec JeKTPOHHOM MOUTHI nojtyyaress. [JJobaBbTe cOOOIIEHUE, €CIIU HYKHO.
5. Haxxmure «OTIpaBUTh».

OTNpaenTb CCLINKY ...
MpoCTo KHEHEA

Bcem NonbzoBaTEAAM, N CAYEMELM M

CChINEY, QUCTYTTEH NPOCMOTD

Beegire wma i .'-.-J'IE"-'.'I'I'.‘IGHI"EUEE agpeed

dobagute coobwenme (HeobR2aTENBHO)

ek

KOnMWpoBaTs CoBlaKy
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Takxe yepe3 NMyHKT «[lomenuTbes» MOKHO CKOIMPOBATh CCHUIKY ISl JOCTYNA K 3allUCHOM
KHMKKE C IPaBOM pelaKTUPOBAHUS WA IPOCMOTpA.
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BHeapeHue 3aniuCHON KHUKKHU

B OneDrive ecth BO3MOXHOCTh BHEIPEHHS 3alMCHON KHWXKKHM B html-kom BeO-cTpaHul C
MIOMOIIIBIO Tera iframe.

1. KiMkHUTE NpaBoii KHOIKOM MBIIIH MO 3alTMCHOM KHUKKE M B KOHTEKCTHOM MEHIO HAKMUTE
«BHenpeHue».

]

Otkpbite B OneMNate Online
OTepbiTe B OneMote

MNoaennTeCA

KHMxka w2 OneDrive

i % KonupoBaTh
& cp B 2027 H

¥OanuTe M3 CNMCKa ODLWMX SNEMEHTOR

BHeapeHne

CooBwuTe 0 HapyLUEHUM

MNogpobHele cEeasHWA

2. B nanenu cripaBa Haxxmute «Co31aTh».
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BHeapeHme danna "Mos
3anucHana kHukka" B baor
U Ha BED-CTpaHuLLY.

C R RO NN BN R

Co3aakme HTML-koa anA
BHEApeHWA Qaiag

Cozpams

3. B manenu cnipaBa oroOpasutcs html-kon u npeBbio. CKonupyiTe KO U BCTaBbTE HA CBOEM
caire.
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BHenpeHwe danna "Mon
3anMcHan kHuxka" B baaor
M Ha Beb-cTpaHuLLy.

Mosa zanucH...

<iframe
src="https://onedrive.live.com/embe
d?

cid=0F4F5EDFDSCCAS A4 Biresid=F4F
58DFDSCCASA4%21105&authkey=AL
THEYInfDLI14" width="98"
height="120" frameborder="0"
scrolling="no" > < fiframe>

3anucHasi KHMKKA OTOOpaxaeTcsi B BUJe HEOONBILIOro 3HauKa U mnepBbix 11 OykB Ha3BaHWMs,
KaK TOKa3aHO Ha M300pakeHuH Bbile. [locie KiIMKa Ha 3HAUOK 3aliCHAsi KHMKKA OTKPBIBAETCS B
Opay3sepe. [lonbp30BaTesin UMEIOT MPABO TOJIBKO HA MPOCMOTP. Bxox B yuéTHylo 3anuck Maiikpocodt
He Tpelyercsl.

YToOB! pejakTUPOBATh 3aUCHYIO KHIKKY, MOJIb30BATEIN JOJDKHBI HaXKaTh KHONKY «OTKpPbITh
B OneNote». [Tocne oTkppiTs 3anvcHoi kKHUAKY B OneNote 111 Windows 10 HykHO cKonupoBarhb
paszienbl ¥ CTPAHULIbL B CBOIO 3aIIMCHYIO KHUKKY.
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JOCTYII IO CChLIKE

JloCTyII 1O CCBUTKE MOKHO MPEIOCTaBUTh Yepes:

1. OneNote Online.

2. OneDrive (3anvcHass KHUKKA).

3. OneDrive (BHeapeHUE).

4. OneDrive (1arnka).

JlocTyI 1o cChUTKE MOXKET OBITH C IPABOM peJaKTUPOBAHUS WM ITPOCMOTpa. Uepes BHeApeHue
MOXHO J1aTh TIPABO TOJIBKO HA MPOCMOTP.

Ecnu nonb30Batesb OTKPBUI TIO CCHUIKE 3aMCHYIO KHIKKY C MIPABOM peJaKTUPOBAHUS, TO OH
MOXET:

1. OtkphiTh U pepaktupoBarh e€ B OneNote Online;

2. OTKpHITh U pefakTupoBathb €€ B OneNote;

3. Tlocne otkpeitist B OneNote BuneTs e€ B OneDrive Ha Bkagke «O0rmue».

Ecnu nosb30Batestb OTKPBLT IO CChUIKE 3aMTUCHYI0 KHUXKKY C IIPABOM IPOCMOTPA, TO OH MOXKET:

1. OtkpwiTh €€ B OneNote;

2. INocne otkpoiTusi B OneNote KonMpoBaTh pa3zeibl M CTPAHUIIBI B CBOM 3aITUCHBIE KHUKKH.

Koraa nonb3oBatesnb Moxydus1 JOCTYH MO CChUIKE Ha TMAIKy, COAEPKAIYI0 3alTUCHYI0 KHUXKKY
OneNote, To 3anMcHast KHMKKA HaclleqyeT MpaBa Manku. B aTom ciyyae y mosmydaress Takxke MosiB-
JISIeTCsl BO3MOXKHOCTh CKauyaTh 3alMCHbIe KHIKKU Ha KOMIIBIOTEP OT/ENbHBIMH (DaiilaMu, Kak OITH-
caHo B naparpadge «CkauaTb 3alIUCHYI0 KHMKKY» B IJIaBe «3alMCHAsA KHUKKA».
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IIpunsiTue 00Iero JocTyna

[Mony4atesnp 00IIEro JOCTyna MOXeT YBUICTh IOCTYI B TPEX MeCTax:
1. Ha caitre onedrive.live.com Ha BkJIajake «OOLme».

OneDrive

MMons3oBatens OneDrive

OBwmx anemeqTos: 2 lMNokasats sce

KoMMbHTEPE Obwan 2 O6uian c Kupuanom

AOWHD MIMERATE A MOKHD MaMeEHATE

2. Ha caiire onenote.com/notebooks Ha Bkiagke «MHe npeJoCcTaBIeH JOCTYID».

3arnuncHble KHUXKWU

MHe npeaocTaeneH AocTyn

B Mos zanucuan kavkka
B O6wan?

B O6uwasn c Kupunnowm


https://onedrive.live.com/
https://www.onenote.com/notebooks

K. E. Kaprieako. «OneNote-mactep»

3. Ha a71eKTpOHHYI0 IOUTY NOJTydaTesis IPUXOAUT MUCHMO C YBEJOMIICHUEM O ITPEAOCTABICHUN
JOCTYTIa K 3alIMCHON KHUKKE U CChLJIKOW Ha HEE.

Al npegocraenAa(-na) Bam JOCTYN K AoKymMeHTy "KHuxka w3 OneDrive” B OneDrive

@ Meanopa AHHA <annonenote@outlook.com>
07.08.2019, Cp, 21:00

B

KHuxxka 1nz OneDrive

MpocwoTpers B OneDrive

B camom npuoxkennn OneNote ainsa Windows 10 B criucke «Jlpyrue 3anvcHble KHWKKH. ..»
YYXKUE 3alIUCHBIC KHWKKW WU3HAYAJIbHO HE OTO6pa)KaIOTC5I. Yr1oOb1 YBUIETH UX B CIIMCKE, 3alIMCHLIC
KHIWKKH HY)KHO CHavyasia OTKpbITh B OneNote, Kak ONMMCcaHO HUXE.

1. Jlns mpocMOTpa 3allMCHOM KHUKKHU HY)KHO KJIMKHYTb IO CChUIKE B nuchMe «IIpocMoTrpers
B OneDrive».

2. 3anucHas KHUXKKa OTKpoeTcs B Opay3sepe.
Ecnu npepocraBneHo npaBo Ha peJakTUPOBaHUE, TO KIMKHUTE «PelakThpoBaTh 3alMCHYIO

KHUKKY», 3aTeM «/3meHnTs B ipritoxkeHnn OneNote».
[
# PefaKTUpOEATE SANMCHYIO KHIKEY = =g Meuats

m MameHuTs 8 Bpayzepe

BHOCHTE M3MEHEHMA NPAKMOC 34eLb.

m HMameHuts 8 npunoxennyn OneMote
MenoaesyiiTe Bce dyHKUWMONANEHEE
sozmoxHocTH Microsoft Oneiote,

Ecnu npenocraBieHo nmpaBo Ha MpocMoTp, To HaxMuTe «OTKpbITh B OneNote».

# Omepeme 8 OnelNote

3. B okHe noATBep:KIeHUS TPOBEPHTE YUETHYIO 3aIKCh, KOTOPYIO Bbl XOTUTE MCIIOIb30BATh 17151
JOCTyIa K 9TOM 3aITMCHON KHUKKe, U HaxMute «[IpogomkuTs».
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MoaATBEPAWTE YUETHYIO 3aNUCh, KOTOPYHO Bbl XOTUTE UCMOAL30OBATh AN AOCTYNA K 3TOMY
AOKYMEHTY.

Bei sownm B cayxlly kax dashacnenote@outlook.com.

I

Ecou Bel HaxaeTe kHonky “T1pogomxuTe”, 0DWWA Jo0KyMeRT DYRET 40CTYNE BaM BE3AE. rde Bl uononeiyete Dnellive c 3ToR

YUETHD @ 2anucen.
MNpogonxuTs CMEHNTE YHETHYR 33MACs

4. Brepxy Opay3epa MOSIBUTCSI HEOOJBIIIOE OKHO: HAXMUTE B HEM KHONKY «OTKPBITh MPHIIO-
xerre “OneNote”». YTOOH B CIAEIYIONMIA pa3 3TO OKHO He TMOSIBIISIIOCH, IOCTABBTE B HEM TaJIOUKY
«3arMmoMHUTH MOU BBHIOOP IS 3TOTO TUTIA CCHUIOK».

OTKpbITE NpraoxkeHwe "OneNote™?

JanomMHWTE MOA EBIBOpP ANA 3TOMD TMNA CCRINOK

Crkpbite npunoxedne "OneNote™

5. 3ancHas kKHIKKa Oynet oTkpbita B OneNote.

Uysxue 3amucHple KHIKKYA HIYEM BHEITHe He OTJIMYAIOTC OT HammX. Eciiu BBl 3a0b1TH, KOMY
MIPUHA/IJICKUT 3arMCHAs KHWXKKA, TO HAXMUTE KHOMKY «OO0muid nocrym». [IpocMoTpute crimcok
TMOJIb30BaTe el 3alMCHON KHUKKU. Briagenell yka3aH nepBbiM B CITUCKE.

UroObl HE TIyTaThCS B 3AMMCHBIX KHIKKAX, B CAMOM Ha3BaHWU OOIIEH 3aIMCHON KHIKKU YKa-
JKHTE, 4TO OHA 00IIast U ¢ KeM oHa oOmmas. [Ipumepsl Takux Ha3BaHUN: « AéHa», «O0rmast ¢ AJEHON»,
«Kommern», «Otaen Mmapketutra», «Otaen nepcoHana», «Ilcuxonorm», «O0mas no npoexty X».

[lepenmenoBaHue 3anMcHON KHUKKHY B TipuiiokeHun OneNote BUuaUM TojibKO Mbl. [lepenme-
HOBATh €€ JIJIs1 BCeX YCTPOMCTB U TMOJIb30BaTes el MOKeT TOJIbKO Biafesell uepe3 OneDrive.
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OTka3 ot aocryna

Ecnu gyxas 3anvcHas KHMKKA HaM HE HYKHA, TO €€ MOKHO YIaJIUTh.

1. 3aiinute B nanky «O0mue» onnaitH Bepcuu OneDrive.

2. KiiukHuTe mpaBoil KHOMKOM MO 3aIMCHOM KHUKKE U B KOHTEKCTHOM MEHIO HAKMUTE «Ya-
JINTH U3 CIIUCKA OOIIUX JIEMEHTOB.

]

OTkpeiTe B OneMote Online
OTkpeiTe B Onelote

MNoaennTeCA

KHMxka w2 OneDrive

£ ep & 3007 Konupoeats

¥oanuTe M3 CNMCKa ODLWMX 3NEMEHTOR

BHeapeHne
CoobwKTe 0 HapyLIeHWH

MNogpobHele cEeasHWA

3. B oTKpbIBIIEMCS] OKHE HAXMUTE «YnanuTh». Eciiu HeoOXoaumo, TO MocTaBbTe mepe] yaa-
neHueM rajiouky «CooOIIUTh O TOM, YTO MarKa HekenaTe bHas .

_ X
Y 4anutb 3Ty nanky
3aMpPeTUTb AOCTYT K HEeW?

Mocne yaaneHua 3Ta nanka SyneT HegocTynHa.
Bt ASHCTEMTEARHO XOTATE NPOA0ANNTET
| CooBLiMTe O TOM, 4TO MaNKa HEXENATENbHAR
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Coo0muTh 0 HApPYIIEeHUH
YT1oObI 3alUTUTE ce0A OT HEXeJIATENIbHBIX 3allMCHBIX KHIKEK, MOXKHO ITOKaJIOBaThCs B Maii-
KpocodT.
1. 3aiigute B manky «O0rmume» onnaitH Bepcur OneDrive.

2. KnvkHMTE MpaBoil KHOMKOM MO 3aITUCHON KHUKKE U B KOHTEKCTHOM MeHI0 Haxmute «Coo0-
IIATh O HAPYILIECHUW» .

]

Otkpbite B OneMNate Online
OTepbiTe B OneMote

MNoaennTeCA

KHMxka w2 OneDrive

i % KonupoBaTh
& cp B 2027 H

¥oanuTe U3 cNKcKa oblWKY 3NeMEHTOER

BHeapeHne

CooBwuTe 0 HapyLUEHUM

MNogpobHele cEeasHWA

3.B OTKPbIBHIEMCS OKHE BbIACIIMTE HAPYIICHUEC, HATTUIIINTE KOMMCHTapI/Iﬁ (CCIII/I HCO6XOJII/IMO)
" Haxmurte «OTUer o HapyIEHUM» .
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OT4eT 0 HapyLLeHK

Kaknm obpazom 31oT ©alin HapywaeT Npaswaa

MoBEAEHMAT

S Cnam mnw durimdr

Y Harora nan nopHorpabua

- Ockopbnedve nau yrposa

' MpecynHan HEGPEXHOCTL NO OTHOWEHWID K
AETAM MW SKCOAYATALMA AETER

~ HapyweHnue agTopckoro npaea

ii-':'.ﬂ,p}rme

Bt TakoKe MOXETE YKa33Th BEXHBIE CESOEHMS
ob ockopbUTENEHOM COZePRMBMONM,

KoHG@raeHUnansHocTs 1 daiabl cookie
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YpoBeHb npas JocTyna

Ha nmanenu oOmiero goctyna 3amicHON KHMKKM OTOOpaKaloTcsl Bce TMOJIb30BATENN C yKaza-
HueM npas. «Bnagenen» numeer Bce npasa. Ctaryc «/I3MeHUTh» yKa3blBa€T HA BO3MOKHOCTb PEAAK-
THUPOBAHMSI COIEPKUMOTO 3aMMCcHON KHWKKH. CTaTyc «Bua» naét BO3MOKHOCTh IPOCMOTpA 3aMe-
ToK. OTCYTCTBME UMEHU WJIH aJipeca JIEKTPOHHOMW MOYTHI Y OIHOIO U3 YUYACTHUKOB YKa3bIBAa€T, UTO
3aMMCHasi KHUKKA JIOCTYITHA IO CChUIKE.

K 3TOM 2anMCHOR KHWXKE OTKPBIT O8WLMKA A0CTyn

R K¥punn KapneHko Bnageney

(Q] Bua,
R Aapea MeaHoBa M3MeHWUTL

R AHHa MleaHoE2 MZMEHWTL

IIpaBo Ha npocmoTp

[TpaBo Ha mpocMOTpP IAET BO3MOKHOCTD JIMIIIb TOMEHSITh HA3BAHUE U 1IBET 3AMMCHON KHUKKHU
TOJIBKO /17151 ce0s1, KOMMPOBAaTh Ha HE€ CChUIKY M 3aKPenuTh B MeHIO «Ilyck». VIMs 1 1IBET 3an1CHOM
KHMKKHU U3MEHSATCS TOJBKO JIJ1s1 HAC: JU1S1 BJIaJesIblia U JPYTHX M0JIb30BaTes el Ha3BaHKE U LIBET OCTa-
HYTCS TPEXKHUMMU.

B onedrive.live.com Ha BkJagke «O01#e» MOKHO KOMUPOBATh 3AMUCHYI0 KHIKKY B APYTYIO
nanky. [Tocrie 3Toro Mel mprodpeTaeM CTaTyc BJIAJIENbIIa ITOW KOMUM 3aITUCHOW KHUKKH U MOXeM
BBITIOJTHATD C HEH JII0OBIe Omepalyu.
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2

 —
: o OtepeiTe B OneMNote Online
] OtepeiTe B OnelNote
KOonNWpoBaTh
EHka wz Onelrive
o cp 5 20:27 ¥aanuTe M3 cnincka oDLWKMX 3NeMEHTOE

CooBWKTe O HapyLUEHMK

MNogpobHeie cEegeHWA

Paspensl ¥ cTpaHuIpl MOKHO KOMMPOBAaTh B CBOM 3aIIMCHBIE KHMKKHU, KONMPOBATh Ha HUX
CCBUIKM U 3aKPENUTh B MeHIO «ITyck».

IIpaBo Ha pejakTHpPOBaHHE

IIpaBo Ha 3MeHeHne 3aMCHON KHWKKH JAET BO3MOXKHOCTD BBHIIIOJHATD C HEW U €€ COlEPKHU-
MBIM JIIOObIE OMEpaly, Kak CO CBOEH 3alMCHON KHIKKOM, KpOMe TPEX OrpaHUYEHUI:

1. MBI He MO)eM NepeMMeHOBaTh (hailyl 3alMCHOM KHUAKY B OneDrive (HO MokeM nieperme-
HOBATh 3aIKCHYI0 KHWXKKY TOJIBKO /17151 ceds B puiioxkennu OneNote).

2. MBI HE MOXEM YOAJIUTD 3aIIMCHYIO KHMKKY (HO MOXKEM OTKa3aThCs OT AOCTYIIA).

3. MBI HE MOKEM JIMILUTD BJIaJesIblia IIPaB JOCTYINA K 3alIMCHOM KHUKKE (HO MOXEM JIMILIUTD
IIpaB J0CTyIa UM W3MEHUTH MpaBa ISl JPYyrMX YYaCTHUKOB, JAaXe €CIM JOCTYI MPEeIOCTaBUI UM
BJIajiesIen).

BaxHO moHMMaTh, 4TO MpH 0OIIEM JOCTYIIE Mbl Bce padoTaeM ¢ oqHUM ¢aitiioM. M3mMeHeHus,
KOTOPBIE Mbl BHOCUM, MTHOBEHHO YBUJAT APYrie YYaCTHUKHU.

N3meHnenue npaB JocTyna

1. 1151 u3MeHeHus1 paB J0CTyNa HaXKMUTE Ha KHOMKY «OOHmil 10CTym» B INIABHOM MEHIO
(CTRLASHIFT+E).

2. KnMKHUTE UMS yYacTHHKA.

3. B oTKpbIBIIEMCS] KOHTEKCTHOM MEHIO HaskmMuTe «VI3MeHUTh pa3pelieHre Ha I3MeHUTh» Win
«M3menuTs pasperienre Ha Bun».
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K 3TOIR 2aNMCHOR KHKMKE OTKPRIT 0DWMA goctyn

R Kipuan KapneHko Bnapensay
R Japka VieaHoBa M3MeHWTE

MpUrNacKTh elLe pas

MameHnTe paspetweHme Ha Bug

OTMeHWTL OBLUMIA AoCTyn

N3meHuTs IpaBa OOCTyIIa MOT'YT BJIAJCJICHl U YHACTHUKU C IIPaBOM Ha PEAAKTUPOBAHUEC.
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OTMeHa 00mIero gocryna

OneNote niaga Windows 10

1. Insa oTMeHBbl JOCTyIa HaXMHUTe Ha KHOMKY «Oommit goctyn» B riaBHoM MeHio (CTRL

+SHIFT+E).
2. KnvkHUTE MMS yYacTHHKA.
3. B OTKphIBIIEMCS] KOHTEKCTHOM MeHI0 HakMuTe «OTMEHHUTh OOIIUI TOCTYII».

K. 3TOM 2aNKUCHON KHUXKE OTKPBIT OBWKMA 40CTyn

R Kipunn KapneHko Bnageney

R Aapka VieaHoBa MEMeHWTE
fpurnacuTh el pas

MameHnTs paspeweHne Ha Bug

OTMEHWTE OBLLUMIA AOCTYN

OTMeHUTH OOIIUIA IOCTYI MOTYT BJIA/IeNIel] M YYACTHHUKY C TIPAaBOM Ha pelak THpOBaHUe (KpoMe

OrpaHUYEHM ITpaBa JOCTYIIA BIAJCIIbILY).
OneNote Online
1. Haxmure «OOMIMiA 10CTYII».
2. B cnincke «[loctym npenocraBiieH» BHIOEpUTE HY)KHOE UMs M KJIMKHUTE TI0 HEMY.
3. Haxwmure «Pa3perien Tonpko npocMotp» i «PasperieHo nuaMeHeHue».
4. Haxmute «3aKpbiTh JOCTYII».

Mopenntbea [TpocTO KHMXKa

Haper Meanoea

Shrapasih continy AN AoCTya dasha.conenote@outlook.com

Moayunts coblaky HaspelleHo U3MeHEHNE W

Paspewuts TOALKO NpOCMaTP

Hdoctyn npegoctagneH
3aKkpeITe AOCTYN

[apea Meadoea
PaspeweHo M3MeHeHWe
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OneDrive
1. KnukHuTE npaBOi KHOMKOM MBIILY T10 3aIUCHON KHUKKE.

2. B oTKphIBIIEMCS] KOHTEKCTHOM MeHI0 HakMuTe «[1ogpoOHbIe CBeIeHUS».
3. Haxmure «YnpapieHue JOCTYIOM».

4. Haxmute «MoskeT mpocMaTpuBaTh» WA «MOXKET pelakTUPOBaTh».
5. HaxMute «3aKpbITh JOCTYII».

YNpaBieHmne 40CTYNoM

B MNpocro kHuxka

Napea MieaHoea

: dasha,onenote@outlock.com

MoxeT pefakTipoBEaTh

PazpeluunTs TONLKO NPOCMOTP

3aKpLITE AOCTYT
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VYBeaomiieHUS 00 H3MEHEHH X

HenpocMoTpeHHbIe N3MEeHEHUA

KupHbIM 11pr(TOM BBIIEISAIOTCS HA3BaHUS 3AIIUCHBIX KHUKEK, Pa3/eIoB U CTPaHUL], Ha KOTO-
PbIX JIpyTMe YYaCTHUKH BHECIU U3MEHEHHUS.

[Tocne npocmoTpa BaMM TakoW CTPaHUIIBI M NIEPEX0Aa Ha JIPYryl0 BbIAEIECHUE )KUPHBIM aBTO-
MaTUYECKH Iponajaer.

JI71s1 IOMETKM TeKyIIe! CTPaHULIbl KaK MPOYMTAHHOUN MM HETIPOYMTAHHOM UCTIONb3YHTE COYe-
tanue kaaBuil CTRLA4Q. Takke B KOHTEKCTHOM MEHIO €CTb KOMaH/bl «[loMeTuTh Kak nmpouynTaH-
Hble» W «[loMeTUTh Kak HermpouTeHHbIe» (B MEHI0 MOXKET ObITh OMHOBPEMEHHO TOJBKO OfIHA U3
9TUX KOMaHI).

MNoMEeTWUTE KakK Hen poYTeHHLIE

E‘:E‘- MNOMETUTE KaK npo4YMTaHHLIE

VBenomiieHns1 00 N3MEHEHHSIX B PHJIOKEHHH
Korga npyrve y4acTHHKM BHOCSAT U3MEHEHHs, KOJIOKOJbYMK B TJIABHOM MEHIO MOKa3bIBAET
uudpy, KOTOpast O3Ha4aeT KOJIMYECTBO MPABOK.
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KoHen 03HakoMuUTEJIbHOT0 (pparmMeHra.

Texkcr npenocrasieH OO0 «JIutPec».

[TpouuTaiitTe 3Ty KHUTY LIEIMKOM, KYIHB IIOJHYIO JIeraabHYI0 Bepcuio Ha JIutPec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,

WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
coOom.
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