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3axapos A.

Kak Hanmucarbh KypcoByI0 WM JUIUIOMHYIO paOOTy 3a OIHY HOYb /
A. BaxapoB — «ITutep», 2009

W3BecTHO, YTO HE3aBUCHMO OT BPEMEHH, NPEAOCTaBIEHHOTO Ha HalrcaHue paboThl,
OOJIBIIMHCTBOM HacesieHUs1 3eMJIM OHa MUIIIETCs B MOCIeAHUH IeHb (Oosee Toro, B
NOCJIEIHIOI HOYb). HecMOTpst Ha 910, OOJIBIIMHCTBY HaceleHus1 3eMIM HallMcaHue
PadOoTHI B MOC/IEAHMI MOMEHT HE MelllaeT 3allMIIaTh KypcoBble pabOThl U MOTYYaTh
IUIIOMBbI BOBpeMsl. Mtak, HamricaHre paOoThl 32 HOUb BCE Ke CeAyeT ITPU3HaTh
MPUHIIMTTHAIBHO BO3MOXHBIM. EcTecTBeHHO, Harucath padoTy 3a HOUb MOXHO
TOJIBKO B TOM CJIy4dae, €CJid Bbl UMEETe O Hell XOTh KaKoe-TO MpeICTaBlIeHHue 1

3a TIPOLLEIIINNA CEMECTP XOTsl Obl EPUOANYECKH 00paIliaii Ha Hee BHUMaHHe.
Ecnu ceromHs Beuep mepBoro JHsI, KOrjaa Bbl YBUJEIU TEMY, a 3aBTPa YTPOM yike
3allliTa — UIMENTe MYKECTBO U HE U3JIeBaliTeCh HaJl CBOUM MO3IOM, JIaiiTe eMy
CMOKOMHO TMOCTIaTh, & KHUXKKY TOYUTaiTe B Ipyrou pa3. Eciu Bce ke XOTh KaKOU-TO
Oaraxx 3HAHUM y Bac €CTh M BaM JICCTBUTEJILHO HE XBaTaeT OJHON HOYU ISl TOTO,
YTOOBI TPUBECTH ITOT Oarax B MOPSIIOK U 0(popMUTh Ha Oymare HEOOXOIUMBIT
pe3yJIbTaT, — TOT/Ia Bbl B35 B PYKH HYKHYIO KHUTY !

© 3axapos A., 2009
© Iurep, 2009
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Erop Illepmnes
Apkaaun 3axaposB

BBE/IEHUE

Cuumaem 61a0erOuUX KAKUM-MO UCKYCCIBOM Oonee MYopbiMu, Uem
UMEIOWUX ONbIM, UOO MYOPOCHb Y KANHCO020 OOAbULE 3A8UCUN OM 3HAHUS, U
MO NOMOMY, YMO Nepable 3HANM NPUUUHY, d 6mopble Hem. B camom Oene,
UMeroujiie ONbIM 3HAIOM <UMO», HO He 3HAIOM <Nouemy»; 8adoerujue ice
UCKYCCIMBOM 3HAIOM «IOYEeMY», MO eCb SHAION NPUUUHY.

Apucmomenn

30paBCcTBYWTE, YBakaeMblid yMTaTesb! BeposaTHO, BBl B3sUIM B PyKH 3Ty KHHUTY IO OJHOW U3
JBYX MPUYUH:

Bawm HeoOxoaruMo Hamucath KypcoByI0 padOTy WITM TUTLIOM, HO BBl COBEPIIIEHHO HE MPEeICTaB-
JIgeTe, ¢ Yero HayaTh, YTO J€JIaTh M YEM BCE 3TO 3aKOHUMTCA I Bac M IJIg Ballel Onectdiiein
Kapbepbl.

Brl Hanvicasm yxe He ofiHy paOOTy, HO HU OfIHA U3 HUX BaM He HpaBuTcs. [Toatomy xouercs,
YTOOBI HAKOHEI[-TO TIepecTasio ObITh MyUUTEILHO OOJILHO 32 OecIiebHO U3BeAeHHbIE MauKh OyMarm.

[Tpu HayMumK OO0 M3 YKa3aHHBIX NMPUYMH MBI CMEJIO MOXEM cKa3aTrh BaM: «[{oOpo moxa-
JIOBaTh!»

Jla, 9Ta KHUTra He MpeTeH/AyeT Ha 3BaHue OecTcesuiepa M TakKe He CTaHeT MMPUIMHOM TOTO, YTO
yepes Mapy JeT Bbl HEBEpPOsITHO pazdorareere (XOTs, KTo 3Haer?..). OHa mpenHa3HaYeHa TeM, KTO
LICHUT YM, OIIBIT, JIOTUKY. Harrcanve HayaHOW paOoTh — TsiKeNbid Tpya. Eciv Bb He HamepeBaeTech
MPOMTH BMECTE C aBTOpPaMH 4epe3 BCe CTYIEHW BOCXOXKIEHUS K pe3yJbTaTaM 3TOro TPyAad, 3HAYMT,
JaHHAsl KHUATA He [U1S Bac. A JUIsl TeX, KTO XO4YeT Aymarb, KTO TOTOB AyMarThb U JUIs1 KOTO HallMCaHUe
padoThl — HE MPOCTO CPEICTBO ISl MOTyYeHUs 3a4eTa, a CPEICTBO MOBBIIIIEHHS CBOETO UHTEIIEKTY-
QJILHOTO MOTEHITMAJIa, MTHCTPYMEHT JIJISl CTAHOBJICHUSI pa3yMa, CIIOCOO CaMOTIO3HAHUS Y TOCTUKECHU S
YCTHUHBL. Yl eciii BBl KaK pa3 TakoU YesIOBEK, TO Mbl IPUBETCTBYEM Bac!

Haia kHHra cocTOUT U3 pa3aesnoB, MOCAeI0BATEIbHO U3y4dasi KOTOPbIE U CJIeys IPeACTaB/ICH-
HBIM B HEll COBETaM, BbI, O€3yCJIOBHO, I0ObETECh TOTO Pe3y/ibTaTa, KOTOPOro XOTUTE JIOOMTHCS.

B Hauane kaxJoro pasjesna KHUTY AA€TCs IUIaH TOTO, YTO MPEICTOUT BBIIOJIHUThH HA TEKYILEM
stare. [1o MHEHUI0 aBTOPOB, TIOIOOHBIN I1JTaH HEOOXOAMM JIJISl TOTO, YTOOBI BUJIETh HEMHOTO JIAJIbIIIE
coOcTBeHHOro Hoca. Hanmmuue 1uiaHa Mo3BOJISET YK Ha HAauyaJIbHOW CTaJIUM BBHITIOJIHEHUSI HEKOTO-
poro 3tarna padoThl OCO3HATH, YTO XKe MPEJCTOUT CAesaTh B OyIyIeM Ui OMTyYeHUsT Ha JIeKaIlero
pesynbrara. K KaxaoMy NMyHKTY IUJIaHA JAeTCs AETaJIbHOE MOSCHEHHE, ONMUCHIBAIOTCS KU3HEHHbIE
CUTYAIIUH, CBS3aHHBIE C BBHIMIOIHEHUEM M3Yy4aeMOoro stamna padoT, BCTpEeYaBIINecs B Iearoruueckon
IeATeIbHOCTA aBTOPOB TIOBOJIHBIE KAMHU, 00 KOTOpBIe pa30UJI TOJIOBY yKe He OJIUH JECSATOK CTY-
JEHTOB, U ITPOCTO COBEThI, KOTOPBIE MOTYT OKa3aTbCs MOJIE3HBIMH.

[MaBHBIM JOCTOMHCTBOM KHUTU aBTOPBI XOTENU Obl CYMTATh TO, YTO OHA HE MPOCTO TOBOPUT
yyTaTeasAM O TOM, Ymo JENaTh, & IOMUMO 3TOIO FOBOPUT TaKKE nouemy HaJo AejlaTh UMEHHO Tak,
a He nHave. CyIlleCTBEHHOE BHUMaHUE YeJIeHO O(hOpMIICHHIO pe3yabTaTtoB paboThl. OOBsCHsETCS
9TO TeM, UTO Heymesioe 0(pOpMIIEHHE CITIOCOOHO CBECTH Ha HET BCE, Y€M CTYICHT MOT Obl TOPAUTHCS
ellle OYEHb JIOJTOe BPEMSI.

Wrak, Hamie 1esio caenaHo M KHWTra B BalIMX pykax. [[aObl He TpaTuTh BpeMsl Ha JIAIIHION
OOJITOBHIO, TMepeiiieM, COOCTBEHHO, K OMUCAHUIO TOTO, KaK MOATOTOBUTD U 3AIIUTUTH KYPCOBYIO WU
JOUIJIOMHYIO paOOTHI.
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MMOJ/ITOTOBKA K PABOTE

Ecnu He npyMHMMaTh BO BHUMaHKE BpEAHbIE CTYJEHUYECKUE MPUBBIYKY, MPEK/IE BCETO Ty, YTO
YUMTBCS HAaJl0 HAYMHATh CaMOE PaHHEE 3a HeJEeIIo 10 CECCUM M HA/IeKAy Ha MPECIOBYThIA PYCCKUIA
aBOCb, TO BBISICHUTCS, YTO OOJIBIIMHCTBO CTY/IEHTOB HE B COCTOSIHMM HayaTh YTO-TO AENAaTh MIPOCTO
MIOTOMY, YTO HE IMOHUMAIOT, YEro e OT HUX XOTST.

Ilepen oco3HaHMEM TOTO, YTO CIIEYET AeNaTh, IPOXOAUT, Kak MPaBUJIo, MUHUMYM 1-2 Hezenwy,
B TEUEHHE KOTOPBIX CTYAEHT OOIIAeTcs C MpernoAaBaresieM, IUIUIOMHUK — C PyKOBOJHUTENIEM H T. II.

3ameueHo, YTO CyMMapHOe BpeMsi OOIIeHHs 32 3TH He/IeNIN COCTaBJIsIeT MAaKCUMYM ToJryaca —
4ac, a OCTaJIbHble MUHYTbI OECIIOJIE3HO YTEKAIOT. DTO BPEMsI MOKHO U HYKHO KCIIOJIb30BaTh IS TEX
ZieJ1, KOTOpBIE HE 3aBHCAT OT CYTH IpeaMeTa KypPCOBOM MM JUIIOMHOM paboTHI.

IIpenocraBiseM KpaTkuil MJ1aH JEUCTBUI U MOCIIEAYIONIE KOMMEHTAPHU K HEMY.

Yro genxats T'oroBo?

1. CoznaTe 5SMOUHOHANLHEI HACTPOIL, KOTOPBII
He I0IAeH NPOonacThk 10 OKOHYAHHA padoTsl,
BBITTOJTHHE CHeIYHI[He ,L'[eﬁl!'l‘Bllﬁ:

1. Briaeats B cebe crpacTHOoe (Demenoe) xema-
HHe JOCTHYE NOCTABIEHHOH Iean

Yro gexats T'otoBo?

2. 3aBecTH THEBHHK H C/IeJATH 3ATHCE B HEM

0 TOM, MeT0 BBl XOTHTE JoCTHYE. HaBecTHO, uTO
MHOTHE TH/IH, J0GHBEIMHecHA GONBITHX YCIEX0B
B HH3HH, BeJIH JHEBHHKH, q)l{KC[pr‘VH B HHX
CBOM HJIAHEI H JOCTHKEHHA

II. BakynHTE pacXoIHEIE MATEPHAIEI, B THCIA0
HOTOPBIX BXOJHT, 11O MEeHbIIeH mepe, caeayr-
mee:

1. Bymara popmara A4 (ana meuarn 6ygymeit
TMOACHHTeIRHOH 3aMHCKH)

2. TeTpagu A8 BaTHCH PAZMHYHOTO POJa 3aMe-
TOK, (DHKCAIIHH CBOUX H WYKIX YMHBIX MEICTedl
HT. 1.

3. PY‘!K_H ~— HeCKOJIBKO, IOTOMY YTO Y€pPHHJA,
IACTA H IPOY. HMEKT CBOHCTEO 3aKAHTHEATECH
B CAMBIH HENOAXOZAIIHH MOMEHT

4. Kapaugamnm, KoTopsie TyUlle pyYel TeM, 9To
3A0HCH, HAHECeHHEIE HMHU, TOAJAI0TCA CTHPA-
HHIO

5. Komneiotep

6. CD-anckH (MEEEMYM 2 IIT.)

7. Muckersl (MpHEEMYM 2 mT.)

6. He mersmre 500 pyGaeit (MeTkuMH KyIIOpa-
MH) HA HeIpeIBHAeHHBIe DACXOE

8. IIpoune MaTepHaasl, HeOGXOOHMELE AJIA IPO-
BelleHHHA HCCJIeJOBAHHA H DKIJDPMJEHKH ero pe-
BYIBTATOE.
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Yro geaats T'otoeo?

III. TloaroToRATH I ADIOH MOACHHTEIBHOM 3a-
NHCKH K THIVIOMHOMY TPOKTY HIH KyPCoBoil
pafore, 108 9ero He0GX0THMO:

1. Cosgate gokymerT Word ¢ uMeHeM, COOTEET-
CTEYIIIAM TeMe paboTsl

2. B 1oRyMeHTe cO3ATE CTHIH, He0OX0qHMEIe
AnA DqJOpMHE!HH.‘;[ BCeX 3JIeMeHTOB MOACHHTE b~
HOH 3AMICKH B COOTEETCTBHE C TPEEUBEHHHMH
0(OPMIEHHRA BAMIETO EV3a HIH KOJLIeIMHA

3. C ncnonezoBaHNEM COSIAHHEIX cTHIe odop-
MHTH 'THTY.HEHHI:I JideT, 0003HAYHTE 98CTH pﬂﬁﬂ'
TEI, B KaMXJ0I 1acTH HanueaTs no 1-2 npegmo-
JHEeHHA, KacawllHecd HX cCOJepHaHHa

IV. Jo6uThCA OT NpenoAaBaTe]Ia HIH PYKOBO-
JAUTeNH OKOHUYATEIBHOIH (hOPMYyTHPOBKH TeMEI
KYPCOBOH PafoThl HAH AHILIOMHOIO IPOEKTAa,
A TOCTHReHHA Yero peKoMeHIyeTea:

1. MarCHMATLHO VIACTHTE CIVUaH 06IIeHNA
© TpenofaBaTeseM (ACKIIOIHTeTbHO o feay!ll)

2. IlopasHTE DpenogaBaTend (PYKROBOTHTELA)
HACTOHYHBOCTHH) IIPH BBIACHEHHH OKOHYATEIb-
HOH OPMYIHPOEKH TEMEI KYPCOBOH HIH qH-
NI0MHOH paBoTel

V. HCI,C[BE'!TI‘I HTOTH NOATOTOBHTEABHOIO 3TANA,
yOeTHENINCE B TOM, UTO:

1. OMouMOHANRHEEIL HACTPOH cosgaH

2. PacxogHEle MATEPHANE] 38 KYILIEHEL

Yo 1eIaTh I'otoeo?

3. adnoH NOACHATEALHOH 3aIHCKH I0ATOTOB-
JieH

4. Tema chopMyIHPOBAHA U YTEEPIKIEHA PYKO-
BOogHTeJIeM

ITono6HOE HaYasIo MO3BOIUT JOCTUTHYTD CJAEAYIOIIMX MPEUMYIIECTB:

* CO3/1aHHBIN SMOLMOHABHBIA HACTPOI HE MOKUHET B TPYJHYIO MUHYTY;

* B JaJIbHEHIIIEM MOXHO OYyJEeT COCPEeJOTOYMTBLCS TONBKO HAa MCCIIEIOBAHUM M BHECEHUU €ro
PE3yJIbTaTOB B OTYET;

* OTMaIeT HEOOXOAUMOCTb MOCTOSIHHO JyMaTh O TOM, YTO BOT-BOT 3aKOHYMTCS Oymara, macra
B PyUKe, IepecTaHyT YUTAThCS JUCK WM TUCKETa;

* [IpY HAIMCAHUU OTYeTa He OyJeT HeOOXOAUMOCTU 3a00TUThCS 00 OPOPMIIEHUH OTIEIbHBIX
3JIEMEHTOB, JIOCTaTOYHO MCMOJIb30BaTh 3arOTOBJICHHBIH IT1A0JIOH.

PaccMoTpum Kask/Iplil U3 MYHKTOB MPEJIOKEHHOT0 1aHa 6osiee mogpoOHO.
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Co31aHue SMOIMOHAJIBLHOTIO0 HACTPOS

['maBHas 1€ SMOIMOHATILHOTO HACTPOSI — OOpeTeHre YBEPEHHOCTH B TOM, UTO padoTa Oyaer
HETPEMEHHO BHITIOJTHEHA, HEMPEMEHHO CaMOCTOSTENIbHO, HEMPEMEHHO B CPOK M HENPEMEHHO Ha
«OTJIMYHO». Ec/n yBepeHHOCTH XOTs1 Obl B OTHOM U3 YKa3aHHBIX IyHKTOB HET, 3HAYMT, IMOLIMOHAIIb-
HBII HACTPOW HEOOXOIMMO CKOPPEKTHPOBATD.

WTtak, nepBbIM MyHKTOM B IJIaHE 3HAYUTCS BBI3BIBAHUE B ce0€ CTPACTHOTO KEJIaHHsI IOCTUYb
nocraByieHHOH 1iesu. Kak 1o caenathb, Kakaplil pemaer cam. Komy-To HaJjo MPOHUKHYTHCSI HEHABH-
CTBIO KO BCEMY MHpY, KOMY-TO — PeIllTh, YTO OH MPOCTO 00sI3aH CcTarh Jiaypeatom HoOeneBckoi
npemun. Kak U3BeCTHO, CKOJIBKO JIIOfIEH — CTOJIBKO ¥ MHEHUIA, IOSTOMY HaBSI3bIBATH CBOE HE Oy/ieM.
Ho ¢ vum noznakomum. Otuero Obl He TOCYIUTH ce0e MO0 OKOHYaHUM PadOThI TAKOE, Yero Bbl TABHO
XOTeJH, HO Ha TOKYIIKY Yero HUKaK He MoAHMMasiach pyka? Eciuy Bbl JII0OUTENh KPENKUX HalIMTKOB
— cMedo nooderaiite cede mapy CTakaHYMKOB MOCIIe ¢1auu padoThl. Eciu roppkomy npeamnounraere
CJIaJIKOE — IECSATOK BKYCHBIX IIOKOMAIOK. Llesiblil IeHb B akBarnapke i 6acceiiHe, TaHIIbl 10 yIajuy. . .
Hy a ecnu BBl TIIEC/IaBHBIN Y€JIOBEK, TO MPOCTO yoeauTe ceOsi B TOM, YTO HalMcaHue paboThl — 3TO
MMEHHO TO, Yero BaM He XBaTaeT, YTOObI elle OOoJbllle YKPENUThCSl B UyBCTBE COOCTBEHHOW 3HAUU-
MOCTH.

Hy kak, mopamoBayu ce0st odemanusmu? OueHp xopoino. Terneps Bbl BCellesio B pyKax CBOei
LIeJI, KOTOPO# XOTUTE JOCTUTHYTh B KpaTyaulline CPOKH.
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BeneHne JHeBHUKA M COCTABJIEHHE IJIAHA

W3BecTHO, YTO MHOTHE JIIOH, TOOUBIIIMECS 3aMETHBIX YCTIEXOB B )KU3HH, BEJIM THEBHUKH, KyJa
3aMCHIBAIN CBOU TUIAHBI U IOCTHKEHMSI. A BBI ke 0e3 YeThIpeX MeCsIIeB BeJIMKHI YeJIOBeK, He TaK
m? Hy Tak cMesto 3aBejuTe JHEBHUK, €CJIM y BacC €ro ellle HeT, ¥ 3alUIaHUPYHTe B HEM 4TO-TO UCCIie-
JOBAaTEJIbCKOE, MACIITAOHOE U ¢ OOJBIIUM OYTyIIIM.

JI71s TeX, KTO MpeInovnTaeT He IeTUTHCSI COKPOBEHHBIM ¢ OyMaroi, rpezjiaraem 3auKcupo-
BaTh [OCTABJICHHYIO TePe/l BAMU 11eJTb KPYITHBIMUA OYyKBaMH Ha JIUCTE OyMar ¥ MOBECUTh TOT IIIaKaT
B TAKOM MECTe, TJIe Bbl CMOXKETe JIMIE3PETh €r0 MAKCUMAJIBHOE KOJTMYECTBO BPEMEHH. A KaK TOJIBKO
1eb Oy/IeT JOCTUTHYTA, Bbl HEMEITIEHHO yOepeTe IJIakaT, CKOMKaB M BIOPOCHB B MyCOPHOE BEJpO.
Jlaxe ecnM TulakaThl HA BUJHBIX MECTaX Bac pa3/ipaxkaioT, He B3IyMaiTe ero TporaThb JI0 TeX Mop,
noka padota He OyJeT 3akoHuUeHa. YeM He peKpacHbI CTUMYJI K CKOPEUIIIeMY POBE/ICHUIO UCCIie-
JOBaHMS U 0(POPMJIEHHIO €r0 pe3ysIbTaToB?

3aKJII0UYMTETbHBIM I1IaTOM K CO3JIaHUIO JOIKHOTO SMOIIMOHAIBHOTO HACTPOSI SIBJISIETCS Pasyio-
JKEHUE 3arTaHMPOBAHHOTO MACINTAOHOTO AEHCTBHS HA Psifl STATIOB, KOTOPBIE JIydllle 3apUKCUPOBATh
— Ha OGymare wiu B BUJe TeKCTOBOro haiiia. JJaBHO U3BECTHO, UTO Upe3MepHasi Harpy3ka criocoOHa
M3MOTAaTh JOOOTO YeJIOBEKa, B TOM UYHMCJIEe M CAMOTO OJApEHHOr0, MO3TOMY He AyMaiTe, uTO Bbl —
BeJIMKOe UCKmoueHre. Yto no3possier uzbexarh neperpy3ok? [IpaBmibHO, 310 TUiaH. Het ruaHa —
ecTh TMeperpy3KkH, ecTh IUIaH — BCE PaBHO IMeperpy3Ku MPUCYTCTBYIOT, HO OHH TPEICKa3yeMbl, BbI K
HUM T'OTOBUTECH U, KaK CIIE/ICTBUE, BBl HE MpUBEIETe ceOsI K CPBIBY.

Kaxk BBl MOI/IM YBUIIET, ONMH W3 BAPUAHTOB TAKOTO TUIAHA TMPECTaBIIsAeT COOOM KHUTa, KOTO-
PYIO BBl iepkuTe B pyKax. Ho ipu cocTaB/ieHUM KHUTH aBTOPbI COBEPILIIIN OTUIOITHOCTD — HAIIPOTHB
KaXJJOro IMyHKTA IJIaHa 3a0bUTH YKa3aTh, CKOJIBKO Ha BHITIOJIHEHUE TOTO WJIM MHOTO ITYHKTa OTBOAUTCS
BpeMeHU. DTa CO3HaTeIbHAsl OIUIONIHOCTh BbI3BaHA TEM, UTO JJIsl BHITIOMHEHHS OIHOTO M TOTO Ke
MYHKTA JIOASAM C Pa3IMYHOM CTETEHBIO TIOITOTOBKUA MOXET MOTPeOOBATHCS pa3InIHOE BPEMSI.

Hekotoprle yTBepkaaioT, uto Aabsl padoTa ObUIa chejaHa MaKCHMAJIbHO OBICTPO U Kaude-
CTBEHHHO, €€ BBITIOJIHEHHE CJIE/lyeT MOPYYUTh OTBETCTBEHOMY O€3JebHHKY (3TO He OKCIOMOPOH,
Mex1y mpounM). [losst mpaB/ibl B 3TOM YTBEPKJICHUM UMEETCsl, IOTOMY UTO TOJIbKO OTBETCTBEHHBII
YeJIOBeK MOXKET ciesiaTh paboTy Tak, 4TOOBI € He MPUIILIOCh BIOCIIEICTBIHU MePelebIBATH, IPU STOM
TOJIBKO O€3/IeIbHUK MOXET clesaTh paboTyHACTOMBKOOBICTPO, YTOBCEOCTAIBHBIE EMYIIO-3aBUIYIOT.
[TpakTHKa MOKa3bIBaET, YTO MPH YCIOBUH MIOJTHOTO OCO3HAHMSI TOTO, UTO BHI /IJIa€Te U HATMYMH Kaue-
CTBEHHOTO IUIaHA, TUTJIOMHYIO padOTy C MOJTHOTO HYJIS 10 OKOHYATEIbHOTO pe3y/IbTaTa MOKHO HallH-
caTh 3a JIBe Hezlenu (I10 KpaiiHel Mepe, OIMH U3 aBTOPOB B CBOE BpeMsi UMEHHO TaK U CAENAN).

Ternepp, KOrga SMOIMOHAIBHBIA HACTPOU CO3/1aH, 3aIKCh B THEBHUKE C/IENIAHA, [1a eIle U Mpu-
CYTCTBYeT ILIaH, I/Ie TOCJIEI0BATEIbHO MePeurciIeHbl BCce MPECTOsIIMEe B OMkaiinee BpeMs Jiei-
CTBUSI, IIPULILIO BpEMS IEHCTBUIO.
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3akynka pacxo/JHbIX MaTepHaJioB

PacxomHple MaTepuabl, Kak MHOTO B 3THX CJIOBaxX JJIsl CepAlla uccienoparesns ciminock! Bos-
MOXHO, KOMY-TO M3 YBaKaeMbIX UHMTATeJIel 3aKyIKa BCAKOrO pofia MaTeprasioB Ha HAYaJIbHOM JTare
MIOKaXKeTCs, IO MEHbIIIEH Mepe, TIIyTou (Bedb ellle W UCCIIeI0BaHNe-TO He TIPOBE/ICHO, a yXKe YTO-TO
TMOKYTIaTh), OJHAKO HE CJIE/yeT JIe/iaTh CKOPONATUTEIbHBIX BHIBOJOB. BOT HEKOTOpBIE crCcTeMaTuye-
CKU TIOBTOPSIIOIINECS CUTYAITUH:

3a 20 munym 0o 3aKpoimus uHCmumyma eoezaem 6360AHOBAHHbBIIL CIMYOEHM, 0EPHCUM 8 MPSi-
CYWUXCSL pYKAX OUCKemYy U CAe3HO npocum no 0oopome oyuiesHoli Hanewamams emy 90 aucmos pegpe-
pama no sKoHomuKe Ha Hauteli oymaze. Coenamv Mo HAOO HEMEONEHHO, MAK KAK U3-3a MUAMOHA
KpatiHe Y6adCumenbHulX NPUMUH Yembulpex Mecsie 00Y1eHUst 8 cemecmpe Oblao OAsl AMO20 CAUUKOM
MANo, a 6ce Mazasubl, 20e MOXCHO Oblro Kynumov oymazy, 6 22:00 yoice 3akpolauce!

C sadicHvim 8udom 6 8:00 6x00um namuKypCHUK ¢ 80POXOM OYMA2ZU, CAOHCEHHOL NO HeU38ech-
HOMY HayKe NPUHKUNY U COOOWaent, 4mo 3mom 0pox — e20 OUnAomHas paboma. M ecau mol He nomo-
JHCEM ee CAONHCUMb NO CIMPAHUMKAM U CKPENUMb ¢ NOMOUAbIO KAKUX-AUOO MUNOZPAPCKUX NPUCNOCOD-
JNeHUll, Mbl 8ce OYOem NAOXUMU AH0ObMU, U eMYy U3-3a HAC NPUOEMCSl 3AUUULAMBCSL Ydice He Ce200HS,
a 8 0pyeoli OeHb, Mecsiy, UL 200.

C 6UHOBAMBIM BUOOM UBMYHUEHHOZ0 MON00020 YUEHO20 CIYOEHN 8 NOCAOHULl HA3HAYEHHDII
CPOK NPUHOCUM NPenooasamento OUCKemy, Ha Komopoti ezo pegepam, KOmopulii CPOUHO HAOO cOaMb.
T'oopum, umo He cmoz €20 pacneuamams U NPUHeC 80N MAkK, 8 INeKMPOHHOM 8ude. IIpenodasamens
CO 8300X0M docmaem 80U NOOUMbILL HOYMOYK U OKA3bIBAENICSl, YMO 8 IMOM HOYMOYKe Hem Cheui-
ANbHO20 OUCKOBOOA. ..

Yenosex npuessicaem Ha noezoe 8 OMOANEHHDBILL HACENEHHbIIL NYHKM, 20€ OOANCHA NPOXOOUMb
3auuma e20 OUNAOMHOU padbomvl, docmaem OUCK, HA KOMOPOM HAXOOUMCSL 8Ce camoe yeHHoe (a
mounee, becyernoe!!!), npocum éce amo ¢ oucka 63smv U UCNOABLI0BANb NO HA3HAUEHUIO, 000A8ASS,
umo ecau 83smv He yoacmcs. — emy Kouey. EcmecmeenHo, emy Hacmynaem KoHey, mak Kak OUCK
0KA3bl8AEMCsl NOUAPANAHHBIM, OMKAIOUAENICSL NeKMpPU4ecmeo, 6osHuxkarom ecnvluku Ha ConHye,
eaUsouUe Ha CNOCOOHOCMU 3NEKMPOHHOU annapamypol U m. n.

Hay 31viM MOXHO cMesAThCS, IPOHU3UPOBATh, MOJKHO HET, HO MOJOOHBIE MTPOOIeMbl BOSHUKAIOT
HACTOJIbKO CUCTEMATUIeCKH, UTO, MOKATYH, HaJJ0 BOCIIPUHUMATh UX KaK JaHHOCTh. IMeHHO 1mo3tomy
3aKyIKa PacXOJHBIX MaTepHajioB BHIHECEHA HAMU B OT/IC/IbHBIN MTYHKT, BHITIOJIHUTD KOTOPBIH JIydIlie
BCEro B CaMOM HavaJie CBOET0 MCCIIe/IOBATEILCKOTO Iy TH, TIOKA eIlle TOJIOBa He 3aHATa HUIeM JIPYTHM.

BepHemcs k mepevHio B TaOnuIie. DKOHOMUCTHI YTBEPXKAAIOT, YTO MOCTIe COCTABJICHUS OU3-
Hec-TUIaHa BCE YKa3aHHbIe B HEM PAacXO[bl I MOMYYeHUs peajbHON KapTUHBI COOBITUH CleayeT
YMHOXWTB Ha 2. MBI He 9KOHOMUCTBI, HO MOXEM TIOCOBETOBATh TO e CaMOe, IIPUMEHUTEITHHO K OIH-
CaHHOMY HaOOpPy HEOOXOIUMBIX CPECTB. Bbl HE SKOHOMUCTHI, TIOSTOMY KYILJICHHBIC JIUIITHUE JIACTHI
OyMmaru, IUCKH, IUCKEThI, PyYKH U TETPaJIM HUKY/a He TPOTaayT, ¥ B CJIydae, €CJIM OHU BaM He MoTpe-
OyI0TCSI B 9TOT pa3, Bbl MOKETE OTIOKHTH MX JIO BpEMEH HAIMCAHUS CIIETYIONIeH HayIHOU padoTHI.

3aroMHUTE IJIaBHOE — Bbl HE TIEPBBII U HE MOCJEJHUI Y€I0BEK, KOTOPBIM CTAJIKMBAETCS C YKa-
3aHHBIMU SKCTPEMAJIbHBIMU CUTYAITUSIMU, BHI3BAHHBIMU JIEMEHTAPHOW HEXBATKOW PACXOIHBIX MaTe-
puasnoB. He HageliTech Ha TO, 4TO Ballla AUCKeTa OyAeT YMTAThCS Be3JIe, Tie TOIbKO MOXKHO, He HaJleH-
TeCh, UTO Be3JIe, T/ie eCTh IpuHTep, BaMm nogapat S0—100 suctoB 6ymaru yisi iedaTy Bamen paboTh.
3ameuatesbHbIN (ppaHIy3ckuii ¢punocod Ppancya ne Jlaporgyko ckazan: «MokHO ObITH XUTpee
KaXJI0ro, HO HeJb3sl ObITh XUTpee Bcex». 3aaymaitech. Jlummue 100 pyoneii u 30 MUHYT XOXKISHUS
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[0 Mara3uHaM, MOTpayeHHble HEMOCPEJCTBEHHO Iepel UCCIIeOBAaHUEM, C JIMXBOW OKYMAT yIuepo,
HAHECEHHBI Balllell HEPBHOW CUCTEME BIIOCJIEICTBUU.
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A. 3axapos, E. IllepmaeB. «Kak Hamucath KypcoBYIO WM AUIIOMHYIO paboTy 32 OMHY HOUb»

Co3znanue mao6JioHa OyayImero oryera

[NonroroBka madaoHa — 3TO, HABEPHOE, CaMblid MPOBAILHBIN 3TaIl, 0COOCHHO IS TeX, KTO B
TMIEPBBIIA WJIM MAKCUMYM BO BTOPO¥ pa3 B )KM3HU BUIMT mepes co0ol penaktop Microsoft Word (1o
CTATUCTHUKE OH yCTaHOBJIeH Oosiee ueM Ha 90 % monb3oBatenbekux K, Tak 4to cchimatbes OyaeM
Ha Hero). MHOrMe HaBepHsKa YBEpPEeHBI, UTO OTYET MOXHO Oe3 MmpoOjeM Hamucarh 3a OIUH JEHb,
[J1IaBHOE, YTOOBI ObL10 0 uem ucaThb. [IpakTuka nmokassiBaeT, uto B 100 % citydaeB 3Ta yBepeHHOCTb
(atanpHO ommboUHA.

Ckopee Bcero, Kax/aplii pyu opOpMJICHUN MOSICHUTEIBHON 3aMTUCKU K TUTUIOMHOMY TTPOEKTY
WJIM KYPCOBOH padoTe CTaJIKUBAJICS C TEM, YTO BCE UAET COBEPIIEHHO HanepeKocsk: Haxan Enter —
MIOMEHsIICS IPUQT y BCETO IOKYMEHTA, YA CUMBOJ — BCE BAPYT CTAJIO KUPHBIM, XOTEN CIeaTh
CITUCKOM 2 a03aria — B CITUCOK MPeBPaTIIIUCh 22 ab3alia, U Tak 10 OeCKOHEYHOCTH. B paMkax nqaHHOM
KHUTY MBI He OyZieM JaBath (pyHIaMEHTaIbHbINA Kypc padoTsl B Microsoft Word, nmpenrnonaras, 4ro
OCHOBBI YBa)Ka€MBIM UHUTATEJISIM BCE K€ 3HAKOMBI. 3a0CTPUM BHIMAHME JIUIIIb Ha TeX IeUCTBUsX, Oe3
KOTOPBIX He 00X0AUTCs 0(hOPMIICHHE HU OTHOTO JJOKYMEHTA M KOTOpPbIE U3PSAHO 00JIerdaT KU3Hb U
BaM, U BCEM TeM, KOMY, BO3MOXHO, TI0 Balllel AyIIeBHON JOOpOTE MPUAETCS C BalllUM JIOKYMEHTOM
padorars.

WTtak, 1enpio ONKMCHIBAEMOro Tara sIBJISEeTCs] CO3[aHue MIa0JIO0HA TOSICHUTEBHON 3arvCKU
(oTueTa, MM Kak 3TO ellle y Bac Ha3bIBaeTCs; B AJbHEHIIIEM 00 aHAJIOTUHU STUX TIOHSATHH IMocTapa-
emMcsl He YIIOMHUHATD) 151 0(bOpMIIEHHUsI Pe3y/IbTaTOB OyayIleid padoThI.

[ITa6noH B HameM ciyvae — 9TO JOKYMEHT, B KOTOPBIi BHECEHBI BCe HEOOXOAMMBIE MTPaBHIIa
oopMIIEeHHSI OCHOBHBIX 2JIEMEHTOB TEKCTa, KOTOPBII 3aMIOJIHEH BCEM TeM, YeM €ro MpHUJIeTCs 3aro-
HUTh, HE3aBUCUMO OT TOTO, KaKasi TPEACTOUT padoTa (TUTYJIBHBIN JIMCT, HA3BAHUSI Pa3esioB padoThI,
CIIMCOK HCIOJIb30BAHHOM JIMTEpaTypbl) M Y KOTOPOrO YCTAHOBJIEHBI BCE HEOOXOOVMBIE TapaMeTphl
crpanuil (pasmep Oymaru, HoJisi, ICTOYHUK Oymaru). BoT 0 camMoM I71aBHOM NpY CO3/IaHUU TaKOTO
1a0JI0Ha ¥ TIOTOBOPUM.

YroObl ero co3aaTh, HAJI0 BHITOJTHUTE P ICHCTBHA.

Yro geaaTs Tororo?

1. BeiacHHTE TPeGOBAHNA, KOTOPEIE NPeTBAR-
JAwTed K oopMaennio pafor B Bamem yued-
HOM 3aBeJeHHH, 4 HMeHHO, TpeGoBaHHA

K othopmaeHHIO!

1. TuTynEHOTO THCTA

2. 3aronoskoe 1-3-ro ypoeHei

3. Tabauu, HX EVMepalHH, COAEPHHMOI0
H MOANHCEH K HEM

4. PHCYHKOB, HX HYMEpPallHH U HogNucel K HAM

5. CIHCKA HCTOTB30BAHHOH THTEPATYPHI,

B 3aBHCHMOCTH QT TOTO, ABIAETCA THTEPATYD-
HEIH HCTOUHHK KHHIOH, cTaTheil Ha mypHana,
noxyMmeEToM Internet, Teamcamu kaxoi-audo
KOH(EPEHIIHA | 1P,

1I. Coapare gorymenr Word, KOTOpEIL BIIO-
cAeICTEHH GyTeT mabIoHoM, 1A Yero caeayeT:
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A. 3axapos, E. [lepuHeB. «Kak Hanucath KypcoBYIO MM JUIIOMHYIO paOOTy 3a OJHY HOUb»

Yro gexated I'oroeo?

1. Banyerurs Word

2. CosgaTk HOBEI JOKYMEHT

3. COXpaHHTB ero 1ojJ xelaaeMblM HMeHEM
B #eJaeMOe MECTO Ha KOMNBITEDe

4. YCTAHOBUTE ECE IAPAMETDEI CTPAHNI (K HIM
OTHOCATCH PAZMEDE] BCeX UeTHIPeX MoJed cTpa-
HHI 0TYeTa, PACCTOAHHHA OT KPaA CTPAHHIIEL O
KOJOHTHTYJIOE H, BOBMOMKHO, ITO-TO I0e) B CO-
OTBeTCTBHH C BEIACHEHHBIMH paHee TPEGDBE'
HHAMHA

5. HacTpoHuTE cylecTEVIOIHE CTHIH (3aromo-
Bok 1, 3aronoeok 2, 3arosnoeok 3) B cooTBeTCT-
BHH ¢ TpeboBAHHAMHE 0OpPMIEHHA

6. CosgaTe HOBBEIE CTHAH, He0OX0ZHMEIE AIA
oopMIeHIA HE3ATOTOBOTHEIX 2IeMEHTOR TekK-
cra (abaar Tekera, I0AOHCE K Tabaune u 1p.)

M YEa3aTk HeoOX0UMEIe CBOHCTEBA KAM/IOTO H3
HHX (HCIIONB3yeMErii mpudT, ero pasmep, Ha-
UepTAHHE, MEXXCTPOUHLIH HHTEDBAJ, BEIPDABHI-
BaHHE, OTCTYIIEI CJIeBA U CIPABA, A3LIK,
HATHYHE COHCKA H Ip.)

7. Mcnoneays co3faHHEE CTHIH 3a00MHHTE TH-
TYARHBIH THCT, VKAZAB HAZBaHHe yueGHOTO 3a-
BeJIeHHA, BHJ] BEITONHAEMOIH paboTE, HABBAHNE
mpeaMeTa, CBOK (aMUIHI0 M HEHIHAJEL, (JaMu-
JIHI0 M HHHITHATE] DPeNogaBaTeN , TO] BRITOI-
HeHHA paloTel, U ApYyrue Nons

Yro gexarts I'oroeo?

8. BoucaTk 3aroJIOBKH BCeX OCHOBHEIX YacTeil
paboTel, KOTOPEIE ABIAIOTCA HEHAMEHHBIMHE He-
3ABHCHMO OT TeMbl pafoTel H €8 YPOBHA (aHHO-
TAIHNA, BBeJIeHHE, SaKI0YeHHe, CITHCOK
HMCI0Jb30BAHHON THTEPATYDEL, NPHI0MEHNA M,
BOBMOMHO, Kakue-To gpyrue). Kasx s sarono-
BOK JO/I:eH HATHHATRECA € HOBOH CTPAHHIIEL.
3aroN0BKH NepEOT0 YPOBHA CAeAVET 0fopM-
JIATE CTHIEM «3ATOM0ROK 1», 3aT0OJOBKH BTODO-
TO YPOEBHHA, €C/TH OHH BAM Y€ H3BECTHEI,
CTHIeM «3ATONOBOK 2» M T. A. JT0 HeobXoguM0
JUIA NPaBHJIEHOTO COCTABIEHHA OrIaBIeHHA

9. Coagate pasgen «Ornasrernes. Cioso or-
JiaBJIeHHe Hajao Oq)ﬂpl\(lt[']‘h CHenuajaTbHO CO3JaH-
HBIM JJIH 3TOr0 CTHJIEM «3ar0I0BOK OTJIaB-
JIEHIA »

10. BaHecTH E CIHCOK HCHOIB3YEeMOI THTEPATY-
PEI HE(DOPMAIIHI 0 KHUTE, KOTODYIO BRI JEDHH-
TE B DYKaX

11. B pasgen «Oriasinenses BCTABHTE ABTOMA-
THUeCKH cozgaeaemoe Word ornaenesne. Yoe-
JMTECHA, 9TO B OTIABJICHHE He NOMAI0 CAMO
OTJIABIEHHE, BCe HMeIOIHecA IYHKTEL B OTJIaB-
JIeHHH IPHCYTCTBYIOT B HAMHHAIOTCS

© HOBOI CTPaEHIIBI

12. IIpoEepHTE, Bce IH CAEIaHO TPABHILHO; 34~
AYMAaTbBCH O TOM, BCe JIH HaA ,LLBHHHf[ MOMEHT o~
HATHO. EeTH ecTh HEMOHATHLIE MOMEHTHEL — HX
HY:XHO NPOACHATE. EcIH HeMOHATHEIX MOMEH-

TOB HET — MOKHO B3JJOXHYTE C obmerueHUeM

H IBMTATLCA JATBIIE

Ecnu nepeunicienHble AeWCTBUS ISl BaC HE SIBJISIIOTCS HOBBIMU — CMEJIO TIEPEXO/IUTE K h3yde-
HUIO CIIe/IyIoNero paszaena. [lis Tex, KTo He COBCeM TMOHSLI, O YeM UJET peub, pACCMOTPUM yKa3aH-
HBIE ICVCTBUS MOIPOOHEe.

[la6moH, Kak MBI CKa3ajiy, — 9TO JOKyMEHT. Y OKyMEHTa JIOJKHO ObITh uMsi. BOT ¢ 3T0rO 1
crnenyeT HaumHath. [Ipeske Bcero BeiOepHTe y ceOsh Ha KOMIBIOTEPE MECTO, Ijie OyleT XpaHUThCS
Bal mabJIoH (BMNOCHEICTBUM OTUYET, OSICHUTEITbHAS 3aMicKa, pedepar u T. 11.). B BeIOpaHHOM MecTe
Co3/1aiiTe Marky, KOTOPYI0 Ha30BUTE KaKUM-JIMOO OCMBICIIEHHBIM 00pa3oM. Ha3BaHue marku 107KHO
OBbITh TAaKKM, YTOOBI, KaK TOJBKO BBl €€ YBUJUTE, CpPa3y MOIIM Obl CKa3aTbh: «A, MOHITHO, 3TO MOU
pedepar Ha Temy ,,Puocodust KICKyCCTBEHHOTO MHTeJUIEKTa . EcTecTBeHHO, ecliu Ha3BaHUE MAIKH,
rae OyaeT XpaHUTbesl oTueT, Oyaer «Moe», «Marma», «[letsi» wim, 4ro Toro xyxe, «PurHs kakas-
TO», UTO HEPEJKO UMEEeT MECTO, TO MOAyMAaTe, CMOKETE JIM Bbl XOTsI Obl Uepe3 Toji MOocjie CIAYU STOTO
OTYeTa CKa3aTb, YTO HAXOIUTCS B TOM wiv nHou nanke. [TomHute? «Kak Bbl cyIHO Ha30BeTe. .. »
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A. 3axapos, E. IlepuneB. «Kak HarucaTh KypcoByIO WM AUIUIOMHYIO paOoTy 32 OIHY HOUb»

B kauectBe coBeTa, YT0ObI M30€KaTh JIMIITHUX HPABOYUYEHHUI, MOKHO IIOPEKOMEH/I0BATh [1aBaTh
Tarke UMs, COOTBETCTBYIOLIEE TEME BBIIIOJIHAEMOr 0O UCCIIeJOBaHM A, HarpuMep, «Pusiocodust UCKyC-
CTBEHHOI'O MHTEJJIEKTa». Eciy Tembl ellle HeT, TO Manke cliefyeT JaTh MaKCUMAaJIbHO OCMBICJIEHHOE
UMs1, OTBJIEUEHHOE OT TEMBI, HO KOTOPOE CKaXeT BaM 000 BCeM, 0 YeM HaJl0, Hanpumep: «IumnomHast
padora 2008». ITocye Toro, Kak marka co3jiana, B Hee 11eIeCo00pa3HO MOMeCTUTh JOKyMeHT Word ¢
MMEHeM, aHaJIOTUYHBIM MMeHH nanku. [locnie co3aanus 3ToT JOKYMEHT 1 OyJeT BallliM adIoHOM, a
BIIOCJIEICTBUM — OTYETOM. ECIi BB €ro oTKpoeTe, TO yBUAMTE, YTO OH mycT. Ilocne npourenus nau-
HOT'O pa3/iesia OH JIOJKEH CTaTh CJIErKa 3arl0THEHHBIM M TOTOBBIM J1J151 BHECEHUSI B HETO MH(OPMaLH,
Kacaloliencs HeMoCPeACTBEHHO UCCIIEJOBaHUS.

Bce onmcanHble 1eiicTBUSA HAJJO POJESIBIBATE C TOJIBKO YTO CO3/1aHHBIM JOKYMEHTOM. B kaue-
CTBE COBETAa MOXHO PEKOMEHJOBaTh HUKOIJA HE MCHOJIb30BaTh JUisi OPOPMIIEHUS] CBOUX OTYETOB
yy:xue ailisl (B35ThIE Y TOBapUILA WM JaKe MperoaaBaTens), Tak Kak 99,9 % u3 Hux — oumierBo-
pEHUE BCEJIEHCKOTI'O yKaca M MPUMEpbI TOr0, Kak He ClielyeT Jesarh!

[NepBoe, 4T0 HEOOXOAMMO CHIENATh C CO3JAHHBIM JIOKYMEHTOM, — YCTAHOBUTH TTAPAMETPHI CTpa-
Hull. Jlenaercsi 3T0 OueHb JIETKO, C MOMOIIbI0 MyHKTOB MeHio Word «®aiin > Ilapamerpsl crpa-
HULBD (puc. 1). B pe3yabrare meryka MY HA JAHHOM ITyHKTE MEHIO ITOSIBUTCSI OKHO, B KOTOPOM
HEOOXOIMMO YCTAaHOBUTH 3HAYEHH S BEPXHETO, IPABOT0, HUKHETO U JIEBOTO Mojiel. bynem HapesTbes,
YTO Y BaC 3TO He BBI30BET OCOOBIX 3aTpyaHeHni. O TOM, KaKue 3HAYeHUsI CTABUTD, BbI JJOJIKHBI BBISIC-
HUTb CAMOCTOSITENILHO, TAaK KaK TpeOOBaHUS crielrpIHbI 715 KaxJoro yueoHoro 3aBenenust. [locrne
TOr'0, KaK I0JIs1 YCTAaHOBJIEHBI, MOKHO TIEPENTH K CJIEYIOIEMY LIary.

Kak nokaspiBaeT MpakTuka, AJis yCeuHoro opopMyIeH!s OTYETa CaMO€ IJIABHOE — YMETb I0JTb-
30BaTbcsl CTWISAMU. Ecii po npouenypy yCTaHOBKM IapaMeTpOB CTPAHULBI 3HAIOT, HAaBEPHOE, BCE,
TO CO CTUJISIMU JieJia OOCTOAT Ky/Ia XyKe, [I03TOMY, OOCYIUM MX U padoTy ¢ HUMUA HEMHOTO TIOJIpO0-
Hee, He 3a0bIBast, YTO KHHTA MOCBAIICHA He padoTe B penaktope Microsoft Word.

yip OIMHHERY) HEHHOJOMHIE JE KT v D50V O

;gaﬁn Opaska Bun  BoTapka  dopwat  Cepeumc  TaBnvua  ORHO

[ Cosmare... [ O & o
-
; & OTKpLITb... ctrl+o x xul=
r ZAKPHITE
SERE ERRT SRR I
EH Cowpanams Chrl+s . - .
COXPEHHTE KaK...
COAPEHHTE 8K BE6-CTPaHHLY ..
By it

Eeepcii ...

MPEABEPHTENGHI MPOCMOTR BE6-CTREHHLE

s

[& MpedsapHTencHei npocaTh

Puc. 1. ITyHKT MeHI0 1J151 yCTaHOBKM NapaMeTPOB CTPaHMLIbI

Crtuib — 310 HaOOp MpaBWi st OPOPMIICHUST KAKOTO-THOO TEKCTOBOrO O0Ka. TeKCTOBBIM
OJIOKOM MOKET OBITh OT/IEJIBHOE CIIOBO, MPEJIOKEHUE WK a03all, B 3aBUCUMOCTH OT TOTO, Ha YTO STOT
CTWJIb JIOJKEH pacripocTpaHsaThesl. CIMCOK CTUJIEH, MPUCYTCTBYIOIIUX B BallleM JOKYMEHTE, MOKHO
HaWTH B JICBOM BEpXHEM YIIIy Ha aHe;u (popmarupoBanusi. Eciu Bbl pa3BepHeTe yKa3aHHbBIH CIIMCOK,
TO YBUAWTE TO, YTO U300pAKEHO HA puC. 2.

(DHADCoHA HEHYCCTEE HHONOHHTE AJe HTa-doG - Microsoft Word

thafin  Opaska Bua  BeTaska  dopwaT  Cepedc  Tafnmua  Oko o ()
DeEdg SRV BB oo | @HE
Bt Tl TimesMew Roman - 12+ | K K

[x] CHHCTHTE dopMaT R A S SR

JobEauHE

‘SaFOHBBOK 1

‘ 3a20/10680K 2

TR R
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A. 3axapos, E. IlepuneB. «Kak HarucaTh KypcoByIO WM AUIUIOMHYIO paOoTy 32 OIHY HOUb»

Puc. 2. Cnucok ctuiieit B pegaktope Microsoft Word

Kaxplil 31eMeHT BBIMAJAIONIETO CIMCKA MPEICTABIsAST COOOM Ha3BaHUE CTWIIsA (Ha PHCYHKE
9T0 «3aroJioBoK 1», «3arooBok 2», «3aroioBok 3», «OOBIYHBIN» ), 0(hOPMIIEHHOE B COOTBETCTBUU
C TIapaMeTpaMH, YCTAHOBJICHHBIMU JJIsl TAHHOTO CTWUJISA (BUIHO, YTO BCE JIEMEHTHI BBINJISAIAT T10-
pa3HOMY).

B criucke Takike NpUCyTCTBYIOT YHKTHI «O4YUCTUTDL popmatr» U «boblie. ..», KOTOpble CTH-
JIsZIMU HE ABJIAIOTCA.

Termepb, Mocye TOro Kak Mbl 3HaeM, TJie HaXO[SATCS CTHUJIM, IaBaiiTe B CO3JIaHHOM JOKyMEHTe
HaIuUITIeM Kakoe-HUOYIb TpeyioxkeHre, Ha TPUMepe KOTOPOro CMOKEeM MOCMOTPETh, UTO ke TaKoe
CTWJIb M KaK ero MCToJb30BaTh. [IycTh 3TO0 OyleT 3HaKOMOE BCceM C JIeTcTBa: «Mama Mblia pamy».
Harnmcag 310 nipeiyioxkeHre B IOKYMEHTE, MOJTyIUM pe3yJIbTaT, OTOOpakeHHBIN Ha puc. 3.

(MR HERYCETEEHHOTO HHTEANeRTardoc o MiErosofiWord

Mafin  Opaska Bua  BcTaeka  Oopat  Cepeqc  Tafnvua  OkHo
ey SAY ‘'BRY «-o~- | @HO

A OfoHoi + Times Mew Roman -12 - | X K 49 |=

el B3 e PR Rl

 ———

Puc. 3. TekcT B 1oKyMeHTe

Ecmm MBI mocMOTpYM Ha MaHeNnb (pOpMATUPOBAHUS, TO YBUJUM, YTO CTHJIb 3TOTO IPEMJIO-
KeHust — «OObuHbli», mpudT Times New Roman pazmepom 12 pt, BBIpOBHEH 10 JIEBOMY Kpalo.
Teneppb npoBeneM sKkcriepuMeHT. Boinennm «Mama Mblia paMmy», IOCJIE YEro B CIIMCKE CTUJIEN BMe-
cto «OOBIYHBII» BBIOEpEM, HallpUMep, «3arojloBok 1», mocie yero yoepeM BhieseHue. Pesynbprar
Bbl MOXETE YBUJETh Ha puC. 4.

HA0EO (A HERYECTRE HHONO W HTE AJe kTa. doc oMicrosolftWornd

Dakin [paeka  Bua  Berasks  @opmaT  Cepewc  Tafmus Okko O
DA SRV I 2RBY oo BT
A Zaromosok i - Arial N ELE
[]

RS RNRY-SNRE ST TN FE Y SR

Mama mMbina pamy|

o

Puc. 4. Tekcr, odopMIIeHHBII CTUIEM «3arojoBoK 1»

Kak BB BuaMTe, HaYepTaHUE HALIETO MPEJIOKEHUS U3MEHWIOCh. Ternepb ero CTUIeM cral
«3arosoBoK 1», B pe3yJbrare 4ero OHO HAIlMCAaHO XUPHbIM IpudToM Arial pazmepom 16 1 BeIpOB-
HEHO 10 JIEBOMY Kpawo. byneM HafeaTscs, 4To Mocje IPOBEJEHHOTO SKCIIEPUMEHTA TyMaH BOKPYT
TIOHATHUS CTUJIA CJIETKa paccesics, U IaXke CTaJlo SICHO, Kak UM Ionb30BaThesd. Ha aToM sTane yBaka-
€MBII YMTaTes b MOT 3a]aThCsl COBEPLIEHHO ECTECTBEHHBIM BOIIPOCOM: «A 3a4€M BCE TO HAJ0, €CIU
51 B TIOOOW MOMEHT MOTY BBIJIEJIUTh HYKHBII KYCOK TEKCTa, CIE/IATh €10 KAKMM MHE Hajlo HIpU(TOM,
BBIPOBHSTS T10 JIIOOOMY Kpalo ¥ BOOOIIE BCE, YTO XOUY».

OtBer Ha 3TOT BOIpOC BechbMa IpocT. YTo, eciu nociie Toro, Kak Bbl BCE HarevaTaau u ogop-
MUY, BaC MOMPOCAT CAEIaTh BCE 3ar0JIOBKM B JOKYMEHTE KMPHBIMU LIpudTOoM pazmepom 16, Bce
a63arel Tekcra mprgTom Courier New pasmepom 8, Bce OANUCH K pucyHKaM miprdTom Arial pas-
Mepom 12, Bee 3aronoBku Tadnui mpugTom Verdana pazmepom 14 u BEIPOBHSTH 110 TPaBOMY Kpato?
[Tpu oTcyTCTBUM CTWJIEH BaM MPUIILIOCh Obl MEHATh CBOWMCTBA KaXIOrO y4yacTKa TEKCTa BPYUHYIO
(mpeactabre okyMeHT 300 uau 500 cTpanuil, YToObI BaM CTaJIO IJI0X0), & IPU HAJIMYMH CTHIIEH BaM
IIPOCTO HY’KHO BHECTH U3MEHEHUS B CBOVCTBA HYKHOT'O CTUJISA, U BCE, YTO TUM CTUJIEM O(POPMJIEHO,
BUJIOU3MEHUTCS B COOTBETCTBUU C HOBBIMU MapaMeTpaMH.
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UroOBI CTAIO COBCEM MOHSTHO, HAbepeM B HAIlleM JIOKYMEHTE ellle HeCKOJIBKO TPe/IJIOKSHHUN,
HauMHAas Kak/10e C HOBOU cTpoku: «[lama He MbUT pamy», «BpaT Toke He MbLT paMy», «5 BooOIIie He
YMEIO MBITh pamy». 3aTeM BbIJICIUM UX BCE U YCTAHOBUM JJIsl HUX CTUJIb «3arojioBok 1». Pesynbrar
JOJDKEH OBITh TAKMM, KaK IMOKa3aHo Ha puC. 5.

(D oCodR NI CoTE e OO caaeiEA.doT; crocoftiond

taiin  Mpaekz Bra  Brraeca  ®oomar  Cepenc  Tafmua Okdo .
DrdE ey B¢ o-o- | RBOE
A saroneeck | = ol -1l - |—|1§ Y ’:E‘g
[] R R R AR

Mama Mbina pamy

Mana He MbIN pamy

Bpart ToxXe He MbIn paMy

HABoobLe He YMeD MbITh pamyi

Puc. 5. Ctpoku Tekcra, opopMmIIEeHHbIE CTHIIEM «3arojioBoK 1»

Ha stom pucyHke n3o0paxeHo ueTblpe ad3ana, Kak bl 13 KOTOPbIX 0(pOpMIIEH CTUJIEM «3aro-
JIOBOK 1», TO ecTh HanucaH XUpHbIM IpUdTOM Arial pasmepoM 16, BBIPOBHEHHBIM I10 JIEBOMY Kpalo.
Tenepp qaBaiiTe NpeCcTaBUM, YTO BaM CPOUYHO HEOOXOIMMO C/ENAaTh TaK, YTOObl Bce, O(pOpMIIEHHOE
CTHJIEM «3arojioBoK 1», ObLJIO HanmucaHo KypcuBoM, mpudgrtom Times New Roman, pazmepom 14.
PemuTth 31y ipo0sieMy MOXHO ABYMsI CHOCOOAMM:

BBIOVpast KaXblil YUACTOK TEKCTA U YCTaHABJIMBAsl Y HETO BCE MapameTpbl (Hepa3yMHBIN Bapu-
aHT);

OTpPEIaKTUPOBAB CBOMCTBA CTUJISI, KOTOPbIM O(pOPMJIEHBI BCE HEOOXOAUMBIE YYACTKH TEKCTA, B
COOTBETCTBUM C HOBBIMHU TPEOOBAHUSAMU (9TO HE TOJBKO Pa3yMHO, HO U TIPABUJIBHO).

MBp! kak npencraBuTeny Buaa homo sapiens JOKHBI PEANIOYECTh BTOPOU BapuaHT. JlaBaite
paccMOTpUM, Kak 3TO JeJIaeTCs U K KAKOMY ITPUBOIUT PE3YJIbTaTy.

B BhImajaroiemM MeHIo, I1ie HaXOASITCS AOCTYIHbIE CTUIIM, HEOOXOAMMO IIEJIKHYTh MBIIIBIO Ha
cioBe «bonbliie. ..», B pe3y/bTaTe 4ero B PaBoOil YaCTU SKPaHa MOSBUTCS HEUTO, N300paXEeHHOE Ha
puc. 6. Bo3amMoxxeH BapHaHT, 4TO CJIOBO «Bosibllie.» KTO-TO HAKMMAJ 10 BaC M yKa3aHHOE HEUTO YKe
€CTb Ha 9KpaHe. B 3ToM cityuyae Bam ciielyeT IpoCcTo IOCMOTPETh HAa HETO U JIEJIaTh TO, YTO HAITUCAHO
JaJIble.

4 % Cranv v dopmaTuposal ¥ X

POpMaTUPOBAHHE BblENEHHOIO
TEKLTa
3aronoBok 1

BriaennTe Boe

CazaaTE CTHAE

Buifiepure dopmaTuposane gns

MPHMEHEHHA

Ounetuts dopmar s

3aronoBok 1 1

3azonoeox 2 1

3aronosBok 3 1
CbHYBRE 1 j

Puc. 6.I1anens paboOTBICOCTHIISAMA
W3 pucyHka BUAHO, YTO B HACTOSIIMU MOMEHT KypCOp HAaXOOMTCS Ha KAKOM-TO 3JIEMEHTE,
0(POPMJIEHHOM CTHJIEM «3arojoBOK 1» (OH BBIAEIEH pPaMKOHM). A 3TO 3HAYMT, YTO Celyac camoe
BpeMs1 I3MEHUTb CBOMCTBA CTHJIS, YTOOBI SJIEMEHTHI, 0(DOPMJIEHHBIE UM, OTOOPaKaInCh TaK, KaK HAJJ0
HaMm. [lleskHUTE JIEBOM KHONIKOM MBIILIM Ha BBIIEJIEHHOM PaMKOW Ha3BaHWUU CTUIIA («3arojoBok 1»),
B IMOSIBUBILEMCS] MEHIO BBIOEpUTE MYHKT «/3MeHUTb.». B pe3ysbrare Bbl JOKHBI YBUJETH TO, YTO
JEMOHCTPUPYET pucC. 7.
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HECHERNECT HiTH
CROACTES
[ g
CTHk: m
OCHOBAH HE CTHNE! m
CTHIE Creavowero ghsala: I 11 ObbrHEIR vl

opraTHposaHKE

1 B0nBLLE HE YMEN MEIT PaMy

OfbMHBI + WpkdT: (Defaulk) Arid, 16 pE, NOAY*HPHBIA, KEPHHHE oT
16 pt, wrrepean Nepea: 12 nm, Mocne: 3 0T, be oTpeisats o1
CRBAYIOWEr S, Yponcin 1

[~ Anbaskte & wabnon [~ OfroenaTe apTonaTH-BCRH

$opraT v | OTHEHA

Puc. 7. OkHO U3MeHEHNA CBONCTB CTHIIS

JlaHHO€ OKHO NO3BOJISIET U3MEHUTh Ha3BaHHE CTHJISA, YKa3aTh, HAa KAKMX [TapaMeTpax OH OCHO-
BaH, a TAKXKe yKa3aTh CTWJIb a03ala, CJIe/YIOIIero 3a 3TUM CTHJIEM, BHIOpaTh Ha3BaHue MmpudTa, ero
pasmep u 1ap. BumHO, 4TO Ha JAHHBI MOMEHT JJIs1 OTOOpakeHHUs MeMEHTOB, O(OPMIIEHHBIX CTH-
JieM «3arojioBok 1», ucnosnb3yercs kupHb pudt Arial pasmepom 16. Haia e 3agaya, Kak Bbl
nomMHure, opopMuTh €ro KypcuBoM Times New Roman pasmepom 14. Vi3meHuTe B NOKa3aHHOM OKHE
Arial Ha Times New Roman, pazmep ¢ 16 Ha 14, OTK/IIOYMTE UKOHKY >KMPHOTO MIPU(PTA U AKTUBH-
3UpyHTE UKOHKY KypcuBa. Pe3ynbrar qomkeH ObITh TaKMM, Kak IMOKa3aHo Ha puc. 8.

Harse He HHE CTHITH
CeolicTea
mA: 3aronoeok 1
CTHAB! Afzaua vl
OrHoBaH Ha CTHNE: 1 ObrHeiR -1
CThne creayrowero abzaua: 11 OBbMHEIR 'I
DOpMATHROESHHE
Times Mew Roman - ‘14 = | ¥ |x 4 |é 5
=== . o || =2 o2 -
====|-= ==

E e ———

OBEI4HEI + LWpkdiT: 14 pt, KYPCHE, KEPHHHE oT 16 pt, MHTEpBan
Mepea: 12 nT, Mocne: 30T, He 0TpbIBaTL OT CReAYHILLErD,
¥poeeHe 1

[T AnfaenTe & wabnon ™ OBHoENATE SETOMATHYECKH

DopMaT * | O OTHEHS

Puc. 8. I3meHeHHBIE CBOMCTBA CTHJIA «3arojoBoK 1»

ITocne Toro, kak Bee caenaHo, HaxMuTe «OK» 11 coxpaHeHUs1 U3MEHEHUH 1 OLIEHUTE Pe3yJib-
TaT. Y Hac MOIY4YHUIIOCh TO, YTO M300PaKEHO Ha PUC. 9, TO €CTh BCE YEThIpE IeMeHTa, 0(hOpMIICHHbIE
cTuIeM «3arooBok 1» okazanuch Hanucanel KypcuBoM Times New Roman pazmepom 14.

Opaeta Buma Brraska  ®opwat  Cepec  Tafmvua  OHO

DB SR_RY 2B - | RBEO

S 4 Seromosoxl - TimesMNewRoman - 14 o« K b |

R ENE-ENRE RN YRRY-SURT- SN RN

Moo weing pong
Temecr me muin pang

BRa mosxee He Men pong

qoezeezoce e R

T 800614e HE PMEI0 MBIL BAMG

Puc. 9. McxogHbiil TEKCT NoOCe peJakTUPOBAaHUs CTHIIS «3arojoBokK 1»
Teneps erie pa3 mpezcraBbTe cede TokyMeHT 00beMoM 300—-500 cTpaHumIl, mogyMainTe, CKOJIbKO
BpPEMEHH YIIUIO Obl y Bac Ha TO, YTOOBI MOMPABHUTH MPUQT JIsI KaXkJOTO 3arolioBKa, ¥ CPaBHUTE TO
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YKCJIO 4acoB, KOTOPOE y Bac MOJTYYUJIOCh, C TEM BPEMEHEM, KOTOPOE Bbl 3aTpaTW/Id Ha BHECEHHE
U3MeHeHu# TosbKo uto. Hpasurcsa? Bot u xoporo. Yto-1o HenoHsAaTHO? [lepeunTaiite naHHbINA pa3-
e elle pa3 UM oOpaTUTeCh K Crelraln3upoBaHHON Juteparype mo Word. Bpems, 3arpaueHHoe
Ha MPOYTEHUE MOJIE3HOU JIMTEPATyphl ceryac, MOJapuT BaM Maccy MPUATHBIX YacoB U JIET KU3HU
BIIOC/IEACTBUU. MBI ke Ioj1araeM, 4To CMbICJ UCTIOJIb30BAHUSI CTUJIEN BaM MOHSTEH, U MOKHO JJBU-
raTbCsl JaJibliie.

BepHewmcs k nienm pasnena — co3aHuio madiaona. Ha 1aHHBI MOMEHT 11a0JIOH TTPE/ICTaBIIsIeT
cobOoit (aiin o HazBaHueM «Punocodust KICKyCCTBEHHOTo MHTeN-JieKTa. doc» (y Bac, eCTeCTBEHHO,
JOKYMEHT C BallliM Ha3BaHUEM), y KOTOPOTO YKa3aHbl TpeOyeMble TapaMeTphbl CTPAHUIIbI, B KOTOPOM
MIPUCYTCTBYIOT TOJIBKO MSATh 0A30BBIX CTWJIEH M HUYEro 6osee. B cOOTBETCTBUM C MPEAIOKEHHBIM
IJIaHOM, [TPULIUIO BPEMSI HACTPOUTH CYIIECTBYIOIINE CTUIM «3arooBoK 1», «3aronoBok 2» u «3aro-
JIOBOK 3».

UYro Takoe 3arojloBoK BooOile, OyaeM HalesaThcs, MOHATHO. Kak HU cTpaHHO, AJis OTPOMHOTO
yKcia JI0Je He BCEraa SIBJISIETCS MOHATHBIM, YTO TaKOE YPOBEHb 3arojioBKa. YPOBEHb 3arojioBKa
OIpeIeNisIeTCsl BAKHOCTBIO TOTO 3arojIoBKa B KOHTEKCTE padoThl, a TaKXke (PaKTOM TOTO, He SIBJISETCS
JIM OH 3aroJIOBKOM KaKOro-To 0oJiee KPyIHOro paszaeda. 1 MakcuMaibHOM HaryIsiAHOCTY Ha puc. 10
MIpUBEIEH (PparMeHT OIVIABJIEHUsI KHUIM, KOTOPYIO Bbl AEP/KUTE B PyKax.
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KoHen 03HakoMuUTEJIbHOT0 (pparmMeHra.

Texkcr npenocrasieH OO0 «JIutPec».

[IpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB IIOJHYIO JIEraJbHYIO Bepcuio Ha JlutPec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
COOOM.
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