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nporpammoit " 1C:Ympasnenue Hebonmbion pupmoit 8.2". [TokazaHo, Kak
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JaHHbIE, 3aMOHAThH CIIPABOYHUKYU M KaTaJIOTH, pad0TaTh C MIEPBUIHBIMU
JTOKyMeHTaMH, (hOpMHUPOBaTh pa3HOOOpa3HbIE OTUETHI, BHIBOAWTH JIaHHBIE HA
nevarb. MaTtepuas ojjaH B BUJie TEMAaTUYECKUX YPOKOB, B KOTOPBIX PACCMOTPEHBI
BCE OCHOBHBIE aCMEKTHI JEATEIbHOCTH COBPEMEHHOIO NnpeanpusaTus. Kaxapiii ypok
COZIEPKUT MOAPOOHOE OMKMCAHUE pACCMaTPUBAEMON TEMBI C IETAILHBIM pa300poM
Y WUTIOCTPUPOBAHKMEM BCeX TAroB. Bee npuBeieHHbIE B KHUTE TPUMEPHI
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Anekcell AHaToJabeBHY I'naakni
1C:YnpaBJieHne He00JbIIOH
¢dupmon 8.2 ¢ HyJ1sa
100 ypokoB 1151 HAUMHAKOIIUX

BBenenne

Ha npotsikeHMn y:xe MHOTHUX JIET JIMAMPYIOIIME NO3UIMKA HAa PhIHKE IPOrPaMMHBIX CPEICTB
SKOHOMHMYECKOTO 1 OyXraJTepcKOro Ha3HaueHMs yBepeHHo yaepxkuBaeT komnanus "1C". Kak moka-
3bIBAET MPAKTHKA, OOJBIIMHCTBO MPEICTABUTEINIEN MAJIOro M CpeJHero OusHeca il aBTOMATH3aIN
YUYETHBIX U YIIPABJIEHYECKHUX MTPOLIECCOB UCTIONb3YIOT IPOAYKThl UMEHHO 3TOI KOMIIAHUU.

Kongwurypauus "1C:Ynpasnenue HeGomnbmoii ¢pupmoii 8.2", onrucaHue KOTOPOH MBI Mpejiia-
raeM 4MTaTeno, sIBJISeTCs OMHUM U3 nocneanux pemenuid pupmsel "1C". OHa npeacrasisier codou
COBPEMEHHBI, KaYeCTBEHHbIN 1 MHOTO(DYHKIIMOHAJIBHBIN IPOAYKT, aipECOBAHHBIN MTPEACTABUTEISIM
MaJIOro M cpeaHero 6usHeca. B mporpamme peann3oBaH Liesbli psiJi NPUHLIMIMAIBHO HOBBIX pellie-
HUIA, 3HAYUTEIBHO O0JIeryaomx Tpya (pMHAHCOBBIX PAOOTHUKOB M OTBEYAIOIIMX CAMBIM CTPOIUM U
aKTyaJIbHBIM TPEOOBAHUSAM CETOHSIIHETO JTHS.

Bazkno!

He uckiiogyeHo, 4To B mipoliecce U3ydeHust POrpaMMbl YATATETh OOHAPYKUT
HEKOTOpPOE HECOOTBETCTBUE COIEPKHMMOIO JIAHHOM KHUTH TOMY, YTO OH BHJIUT
Ha SKpaHe MOHHWTOpa — BeAb Bce NPOAYKTHl JMHEHKU 1C TMOCTOSIHHO
COBEPILCHCTBYIOTCS 1 IOPa0aThIBAIOTCA (B YaCTHOCTH, 32 BpeMsI TIOITOTOBKY KHUTH
K [1e9aTy MOXKET BBIATU HOBBIH penn3). Ho B i0O0M citydae 3T pacXokIeHuUs OyayT
HETPUHIIATTAAJTBHBI.

B nmaHHOUM KHHTE MBI TIpeJiaraeM MPOUTH KOMIUIEKCHBIA Kypc 00ydeHust padoTe ¢ porpam-
Mol "1C:Yrpaenenue Hebombion gpupmoit 8.2" ¢ momonipio 100 ypokoB, 00beTUHEHHBIX B TEMATH-
Yyeckue 1aBbl. [1o Mepe u3ydeHus: KakI01 IJIaBbl YUTaTe b OyJeT MOJTHOCTBIO OBJIaIeBaTh COOTBET-
CTBYIOIIMMU IPHEMAMHU U METOIAMH PaOOTHI C TPOrPaMMON.
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I'nasa 1
3HaAKOMCTBO C IPOrpaMMoi 1 NMOJAr0OTOBKA ee K padoTe

1=

JlaHHas r1aBa coepKUT OCHOBHBIE CBelicHUs 0 iporpamMe " 1 C: YipaBiieHre HeOObIIoMn hup-
Mot 8.2". Bel y3HaeTe, KakoBbl (DYHKIIMOHAJIbHbIE BO3MOKHOCTU 3TOT'O TUITIOBOTO PEIIeHMsI, KAKOBHI
0COOEHHOCTH MTPOTPaMMBbI TI0 CPABHEHUIO C MPEIbIIYIIMMI BEPCHSIMH, KaK 3aIlyCKaTh MPOrpaMMy,
CO371aBaTh M BHIOMPATh MH(OPMAIIMOHHBIE Oa3bl, 4 TAKIKE O MHOTOM JIPYTOM.
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YPOK 1. KpaTkas xapakTepucTuKa
npoaykToB kommnanum '"'1C"

Crpykrypa m000ro mporpaMMHOro npofaykra cemeirictBa 1C 6asupyercsi Ha KOMILIEKCHOM
WCIIOJIb30BAHUY TEXHOJIOTMUECKOU T1aT(hOPMBI U OTHOM JIMOO HECKOJbKUX KoH(uUryparwid. B nan-
HOM cJIydae TexXHOJIorndecKkas rardopma — 310 (pyHIaMeHT, Ha KOTOPBIN YCTaHABIMBAECTCS] KOH-
(urypanusi, KOHK peTU3UpyoIIas cuelupuKy TUIIOBOTO peieHus. FiHaue roBops, TeXHOJIOrnyecKast
miarpopma 1C npencrapisier codoit cBoeoOpa3Hblid "Kapkac", Ha KOTOpHIM "HaHU3bIBaeTCs' OIHA
WJT HECKOJIBKO KOH(pUTYypariuid.

B nacrosimee Bpems pupma "1 C" mpessiaraet mpoayKThl Ha 6a3e JBYX TEXHOJIOTMYECKHX TUIaT-
dopm —Bepceuii 1C 7.7 u 1C 8. Bepcust 7.7 nosiBUIIaCch I0BOJIBHO IaBHO, HO OHA M CETO/IHSI OTHOCUTCS
K YMCITy HanOoJiee MOMyISIpHBIX MPOAYKTOB B CBOEM PHIHOYHOM cerMeHTe. UTo Kacaercsi Bepcuu 8,
TO €€ aKTUBHOE MPOJIBMKEHUE HAYAJIOCh HECKOJIBKO JIET Ha3ajl, M K HACTOSIIEMY BPEMEHH OHA TaKKe
ycriesia 3aHsTh COJIMIHYIO HUITY Ha PHIHKE U 3aBOEBATh HEMAJIO MOKJIOHHUKOB, YUCIIO KOTOPBIX YBe-
JIMYMBACTCS C KAXKBIM JTHEM.

BosmoxHoctu niporpamm cemerictBa 1C 7.7 npeaycMaTpuBaioT MOCTAaHOBKY, OpPraHU3alMI0 U
ABTOMATHU3AIMIO OyXTaJITePCKOTrO, KaJpOBOTO, OMEPATUBHOTO TOPrOBOTO, CKJIAJCKOTO M IMPOU3BO-
CTBEHHOT'O Y4YeTa, a TaK)Ke OCYIIECTBJIEHHE pacueTa 3apa00THOU TUIaTHI.

OpHako B HacTosiiiee BpeMsl Bce OoJIbilie U OOJbIle Tojib3oBaTesell cucteMbl 1C ocTaHaBIM-
BalOT CBOH BBIOOP HA MPOAYKTaX, PealM30BaHHbBIX Ha O6aze TexHonorndeckou rargopmel 1C 8. Pas-
PabOTUMKY TIpeAJIaraioT MMPOKUI aCCOPTUMEHT THUIOBBIX perienuil: "1 C:Ynpapnenue HeOOIbIION
dupmoii 8", "1C:byxrantepus 8", "1 C:Ynpasnenue Toprosieii 8", "1 C:3apruiata v ynpasJieHue rep-
conasiom 8", "1C:KommuiekcHas aromatuzanus 8", "1 C:IlnatexHbie TOKyMeHTHI 8" U T. II.

Bonee moapo6HO ¢ THnoBbIMU petieHussME (pupmbl "' 1C" BbI MOXeTe 03HAKOMUTBLCS Ha ee caid-
Tax Mo agpecaM www. lc.ru 1 www.v8.1c.ru. A B 9T0i KHUTe MBI Oy/IeM paccMaTpuBaTh OIHO U3 Hau-
OoJiee MOMYJISIPHBIX TUTIOBBIX PEIIEHUH, CO3AaHHBIX Ha 0a3e TeXHOJIOrMYeCKOr MIaT(opMbl HOBEM-
et Bepcun 1C 8.2 — kordurypanuio "1C:YnpasneHve HeOobIION dupmoit 8.2".



http://www.1c.ru/
http://www.v8.1c.ru/
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YPOK 2. Haznavenne u (pyHKIIHOHAJTbHBIE BO3MOKHOCTH
nporpammsbl ''1C:Vnpasienne He0oabmon ¢pupmoii 8.2"

Braropapst rubkocTi TexHosmorndeckou rargopmsl mporpammy " 1C:YpasieHue HeOObIION
(bupmoit 8.2" MOKHO yCHENIHO UCIIOb30BaTh HA MPEAIPUATUAX CAMBIX Pa3HBIX HAIlPaBJIECHU Jiesl-
TesabHOCTH. MMetonyecs: B Hell (pyHKIMM ydeTa ¢puHaHCOBBIX pecypcoB, OC 1 HMA, npousBoa-
CTBEHHBIX, KOMMEPUYECKMX U UHBIX BUJIOB 3aTPaT, IPOYMX AKTUBOB 1 TACCUBOB MPEIPUSATHS OTKPbI-
BAaIOT IIMPOKME BO3MOKHOCTU ISl BEICHUS y4yeTa W BBIXOIAT AAJeKO 32 PaMKU TPaJULIMOHHBIX
YUYETHBIX CTaH/IapTOB.

3angaum, pemaemble ¢ ToMolplo mporpammel " 1C:Yrpasnernue HeOombIon dupmon 8.2",
MOXHO C(hOPMYJIHPOBATH CICAYIOIIUM 00Pa30OM:

* ABTOMATH3AlIMsI BCEX YUETHBIX M YIIPABJIEHUYECKUX MPOIECCOB, MPOTEKAIOIIUX HA TIPEATpUsi-
THH,

* yYeT JEHEKHBIX CPE/ICTB MPEIIPUSATHS;

* y4eT OaHKOBCKMX M KaCCOBBIX OIepalluii;

* y4eT ABMKEHUS TOBAPHO-MaTEePUAIBHBIX IIEHHOCTEH;

* YyYeT pacueToB C KOHTpareHTamH;

* YUYET CKJIQJICKUX OIepaliuii;

* [IPOU3BOJICTBEHHBIN YYET;

* y4eT OCHOBHBIX CPE/ICTB U HEMATePHAIbHBIX aKTHBOB;

* y4eT 3apa0OTHOM TUIATH U PACUETOB C MEPCOHAIIOM;

* BeJICHHE KaJIpOBOTO y4eTa;

* HaCTpoWiKa, (popMHUPOBAHUE U BBIBOJ HA TeYaTh pa3HOOOPA3HON OTUETHOCTH;

* BeJIeHHEe MHOTOBATIOTHOTO yYeTa.

[ToMuMoO nepedyncieHHbIX, ¢ TOMOLIBI0 paCCMAaTPUBAEMOI KOH(UTYpallul MOXHO pellaTh U
LEJbIA PSIl MHBIX 33]1a4, HAJTMYUE KOTOPBIX MOKET OBITh OOYCIIOBJIEHO CIeM(PUKON KOHKPETHOTO
MIPEATIPUSATHSI.

Cpazy oTMeTHM, 9TO BO3MOXHOCTH rporpammbl "1 C:YrpasneHre HeOonbImoi dupmont 8.2"
MpeyCMaTPUBAIOT BEICHUE TOJIBKO YIIPaBJIEHYECKOro yuerta. [jist BeleHnst OyXrajaTepcKoro U Hajo-
rOBOTO y4ueTa peKOMEH/IyeTcsl UCIoIb30BaTh porpammy "1C:byxranrepus 8".
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YPOK 3. 3anyck nporpamMmmabl

IMocne ycranosku nporpammsl 1C B meHio Ilyck Oyner co3nana ee mporpamMMHasi rpynma. B
9TOM MEHIO 1Sl 3amycKa nmporpammsl peqHasHaueHa komanjaa 1C Ilpeanpusitue.
[Tpu 3armmycke mporpamMmbl Ha SKpaHe 0TOOpaKaeTCsi OKHO, M300paxkeHHoe Ha puc. 1.1.

1C: OokymeHToobopoT & (emo]
Bwrantepuna KoRbMryoaTon
Bwrantepun (oemo]

Bwrantepmra npeanpuaTiA 8.2 pen. 2.0 (nemo]

Japnnata 1 ¥npasnedne Mepcoranom 8.2 (nemo)

KomnnexkcHan asTomamsaura 8.2 (pemo) OB EEMTE
Hanoronnatenswmk 8.2 (nemo)

PosHuua 8.2 (nemo]

¥npasneHe Toproenei Hactpoiika
¥rpasneHye Toprognsd [aemo)

¥npasnenue Toprosnei 10.2.10.4 gemo

¥npasnedue Toprogned 11 (aemo 2

¥npaenene Toproensid 11 Oermo-TecTosan

File="C"Users"Alex*Documents* 1CDemoSmall Business";

Puc. 1.1. OkHo 3amycka nporpammsl

B nanHOM OKHe ocymiecTBisieTcsi BHIOOp TpeOyeMoro peskuma padoThl, a Takke WH(pOpMAII-
oHHOM 6a3bl. [Tporpamma 1C moxeT pyHKIMOHMpOBaTh B IBYX pexumax — 1C:Ilpeanpustue u
Kondurypartop, BHIOOp TpeOyeMoro pexiumMa OCyIIeCTBIISETCS HAKaTHEM B JaHHOM OKHE COOTBET-
CTByIOILIEH KHOMKU. Bosiee mogpo6HO 0 TOM, YTO MpeAcTaBIsieT COO0N KaXIblid peKUM padOThI TIPO-
rpamMMel 1C, MBI y3HaeM Jajiee, pU MPOXOKIEHUH COOTBETCTBYIOILIETO YPOKa.

B nieHTpasbHOI YacTy OKHA 3aITycKa MPOrpaMMBbl IPECTABIIEH CIUCOK MH(POPMAIIMOHHBIX 0a3.
[Tpu nepBoM 3artycke MporpaMMbl B JAHHOM CIIMCKE MOKET IMPUCYTCTBOBATh MH(OpMAIIIOHHAs 6a3a
C JEMOHCTPAIIMOHHON KOH(Urypanyeii; 31a 6a3a BXOAUT B KOMIUIEKT MOCTABKH W MpeAHa3HAYeHA
1Sl IPe/IBAPUTEIHHOTO 3HAKOMCTBA C CUCTEMOM. Bridop MHMOpMAaIMOHHO 0a3bl OCYIIECTBIISETCS
IIETYKOM MBI HA COOTBETCTBYIOIEH MO3UIMK CIMCKA. Bbl MOkeTe 100aBIsATh B CIIMCOK HOBBIE
MO0 penakTUPOBATh U YAAIATH MMeIoIHecs: MTH(OPMAIMOHHBIE 0a3bl — O TOM, KaK 3TO JieJ1aTh, OyaeT
pacckazaHo B ypoke 5 "l[lonsimue ungpopmayuorroii 6azot”.

B HmkHeli yacTu okHa oTOOpaxkaeTcs MyTh K KaTajory MHGOPMaMOHHON 0a3bl, Ha KOTOPOH
YCTaHOBJIEH KYpPCOP.
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[Nopsinok nercTBUiA U 3aITycKe MPOrPaMMBbI BHIIJISAUT CIIEAYIONMM 00pa30M: BHaYaJle HyKHO
B OKHE 3alycKa BbIOpaTh MIETYKOM MBI MH(MDOPMALMOHHYIO 0a3y, MOCjie Yero Hakarh KHOIIKY
1C:IIpeanpusitue i Konduryparop — B 3aBIUCMMOCTH OT TOTO, B KAKOM pekrMe TpeOyeTcs
3aIlyCTUTh IIPOTrPaMMy.
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VPOK 4. Pexxumbl padotsl 1C:IIpeanpustue u Konduryparop

Kak ™Mbl yxe 3HaeM M3 npenplayliero ypoka, nporpamma 1C MoxeT (pyHKIMOHHMPOBATh B
nByx ocHOBHBIX pexkumax: 1C:Ilpeanpusatue u Konduryparop . Beidop Tpebyemoro pexunma ocy-
HIECTBJISIETCS] HAKaTUEM B OKHe 3amycka (cM. puc. 1.1) cOOTBETCTBYIOIIEH KHOIKHU.

Pexum 1C:IIpeanpusitue — 310 pekUM KCILUTyaTalldy MPOrpaMMbl B COOTBETCTBUU C €€
npeaHasHaueHreM. VHave roBopsi, umeHHo B pexxume 1C:IIpeanpusitue padoTaioT OyxraaTepsl,
(prHaHCUCTBI, MEHEKEPBI M IpyTHe MOJIb30BaTEIN TPOrPAMMBI.

Uro kacaercs pexxuma Konduryparop, To oH npefHa3Ha4y€eH 151 HACTPOMKY U a IMUHUCTPU-
POBaHUsI MPOTPaMMBI. 3/1€Ch CO3JAIOTCS U PEAAKTUPYIOTCSI OOBEKThl KOH(UTYpaIiK, HACTPAUBAIOTCS
uHTepdEChl U JUAJIOrOBbIe OKHA, OIIPEeIISIeTCsI BU/I U COAEPKUMOE MeYaTHON (DOPMBbI JOKYMEHTOB,
a TaK’Ke BBITIOJTHSETCS LIEJbIN Psiji MHBIX JICUCTBUI N0 HACTPOMKE Y KOH(PUTYPUPOBAHUIO CUCTEMBI.
B 6onbumHcTBe ciyvaeB ¢ Konduryparopom padoraer aiMHUHUACTPATOP, TIOCKOJIBKY 3TO TpeOyeT
crietupruIecKkux 3HaHUM.

B nanHO# KHHre MBI He OyJeM paccMaTpuBaTh BOIPOCH KOH(DUTYPUPOBAHUS MTPOTPAMMBI —
IJIsI PACKPBHITUS 9TOW TeMbI HyXKHa OTAebHast KHUra. Tem Oosee 4To psIoBOMY MOJIB30BATENIO U HE
PEKOMEHTyeTCsl CaMOCTOSITENIbHO BHOCUTh U3MeHeHUs B KoHdurypaTop: ero HekBaau@uIMpoBaH-
HOE peJaKTHPOBAHME MOKET HAPYIIUTh LIEJIOCTHOCTh JAHHBIX, ]a M BOOOIIE PUBECTH K HEMpe/ICKa-
3yEMBIM MOCJIEICTBUSIM.

OTmeTuM, 4TO HEKOTOPBIE IIPOCTHIE U AOCTYIIHBIE MTAPAMETPBl HACTPOUKH BHIHECEHBI B PEKUM
padotsl 1C:IlpeanpusTie. DTU MapaMeTpsl MOTb30BATE b MOXET PeIaKTUPOBATH CAMOCTOSITETLHO
(Tpy 3TOM PEKOMEHIYETCS CTaBUTh B U3BECTHOCTh CUCTEMHOTO aAMMHHUCTPATOpa), ¥ O TOM, KaK 3TO
JeJIaeTCsl, Mbl Y3HAEM IPU MTPOXOKIEHUN COOTBETCTBYIOLIETO YPOKA.
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VYPOK 5. Iloastue nacpopmManmoHHon 6a3bl

UroObl MPUCTYNUTh K IKCIUTyaTallMy MPOTrPaMMBbl, HYKHO TPH TIEPBOM €€ 3arycKe CO3.aTh
MH(pOPMAIMOHHYIO 0a3y, B KOTOPOH OYIyT XpaHUThCS BCE JAHHBIE U C KOTOPOU OyJeT BeCTHCh padoTa.
Jlnst mepexona B pexxuM co31aHus MH(POPMAILIIOHHOM 0a3bl HEOOXOIMMO B OKHE 3aITyCKa ITPOrPaMMBbI

(cm. puc. 1.1) Haxatp KHOTIKY J106aBUTH — B pe3yJibTaTe Ha SKpaHe OTKPOETCst OKHO, N300paxeH-
Hoe Ha puc. 1.2.

PMELYA0HHDRA B33kl Tpynnkg x

Puc. 1.2. IepBeiii mar no0asaeHust UHOOPMAITMOHHON Oa3bl

B naHHOM OKHE C OMOIIBIO MepeKIoyaresis Hy’)KHO yKa3aTb, KAKMM 00pa3oM JOJKHA ObITh
cosnana uHgopmarmonHas 6a3za. Eciu Bbl TOJIBKO HauMHaeTe padoTats ¢ porpammoit 1C, u uagop-
MAIIMOHHBIX 0a3 JI0 HACTOSIIEr0 MOMEHTA He OBbUIO CO3/1aHO, HY’KHO YCTAHOBUTDH MEPEKJII0YaTeNb B
nonoxenue Co3anue HOBOH HH(POPMAIMOHHON 0a3bl, YTOOB chOPMHUPOBATH HOBYIO MYCTYIO
6azy [u1s mocnenyomeil padoTel. BTopoil BapyaHT mpenHa3HaueH Ajsl MOAKIIOYEHUs] CO31aHHOU
panee nH(pOPMAITMOHHON Oa3blI.

Hns nepexosa k cneaymomemMy 3tany Haxmurte KHonky [daJgee. Ilpu cozganumu HoBo# uHpop-
MAlIMOHHOM 0a3bl Ha SKpaHe 0TOOPA3UTCSl OKHO, KOTOPOE MOKa3aHo Ha puc. 1.3.

12
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PozHuua, penakwan 1.0

C

FosHuua, pegakwan 1.0 (gemo]
1C:Hanoronnatenswmk

1C:KoMnnexcHaA aEToOMaTMSaUMA
1C:3apnnata u ¥npasnene [epcoHanom
1C:Bwrantepya npeanprATAA

1C: OokymenTooBopoT 8

1C:¥npagneHne Toproened

[41]
|
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Puc. 1.3. Bei6op crioco6a go6apnenust MHPOPMAIIMOHHOMN Oa3bl

Ecnu Heo6xoaumo cosnath HQOPMAIMOHHY0 0a3y Ha OCHOBE UMEIOIIErocs madioHa (Harpu-
Mep, Ha OCHOBE AEMOHCTPAIIMOHHON KOH(PUTYpallUK), HY’KHO YCTAHOBUTH NIEPEKJII0UATENb B MOJIOKE-
e Co3aanue nH(opManmoHHON 0a3bl U3 mWadaoHa. [Ipu 3ToM HK1Xke 0TOOpa3UTCs repedeHb
UMEIOLMXCsl KOH(UTYpalMid U 1a0JI0HOB, B KOTOPOM HAJI0 BBIICIUTH TPEOYyeMYIO MO3UIHIO ITIeTd-
KOM MBI U Ha)aTh KHOTIKY /lagee.

[Tpu BBIOOpE BTOpOro BapuaHTa (HHXKHEe MOJIOKEHUe MepeKIoyaresisi) OyaeT co3naHa nuHpop-
MaroHHas 6a3a 0e3 koHduryparuu. K Heit MoxHO OyJeT BIOCIEICTBUU TOAKIIOUUTh TpeOyeMyio
KOH(UTYypalMIO U3 COOTBETCTBYIOILETO (paiia.

Haxaruem kHonku Jlajiee ocyliecTBIIsIeTCsl IEPEXo K CAAYIOIEeMY STaIly CO3JaHus UHPOp-
MarMoHHOM 0a3bl. [Tpu 3TOM Ha 3KpaHe 0TOOPA3UTCS OKHO, KOTOPOE MOKa3aHo Ha puc. 1.4.
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Puc. 1.4. BBog umenn uHhOpMaIimoHHOM 0a3bl ¥ BHIOOP MECTa ee HaXOXKICHUSI

B nanHOM OKHe B rojie YKa:KuTe HauMeHOBaHNe HH(popMaMOHHOI 6a3bl HYXHO C KJIa-
BUATYpbI BBECTH MPOU3BOJIbHOE Ha3BaHMe co3naBaeMon Oasbl. [log 3TuM uMeHeM MH(OpPMAIMOH-
Hasi 6a3a BIOCIIEACTBUM OyAeT OTOOpakaThCs B CUCKE MH(POPMAITMOHHBIX 0a3 B OKHE 3aITyCKa Mpo-
rpammsl (cm. puc. 1.1).

C nomomibio pacroIOKEHHOrO HUKE TepeKioyaresst Hy)KHO yKa3aTb, B KAKOM MecTe Oyzer
pacrionaratbcs co3iaBaemasi 6aza. B OOJBIIIMHCTBE CiTydaeB 3TO MO0 KOMIBIOTED, MO0 JIOKATbHAS
CETb, TIO3TOMY I10 YMOITYAHHIO MIePEKITI0UATeNh YCTAaHOBJIEH B nosiokeHre Ha faHHOM KoMnbIoTEpe
WJIM HA KOMIIbIOTEPe B JIOKaJIbHOI1 ceTH. [Tocne Haxkatus kHonku Jlajiee Ha SKpaHe OTK PbIBACTCS
OKHO, N300paxkeHHoe Ha puc. 1.5.
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[pBaEneHe MHDOPMAELMOHHDA B35kl Tpynne X
C:\Users'Alex*DocumentsInfoBase 10|

pycorni (Pocoua)

Puc. 1.5. [Tyt k KaTanory nuHOOPMAIIMOHHOUN Oa3bl

B naHHOM OKHe yKa3bIBaeTcs MyTh K KAaTajlory, B KOTOPOM OyayT XpaHUTbCs (pailiibl uHGpOpMa-
roHHOM Oasbl. Ha puc. 1.5 nmokasaH myTh, KOTOPBIN MporpaMma npejasaraet rno yMoryanuio. Ytoosl
M3MEHUTDb €ro, HAKMHUTE PACOIOKEHHYIO B KOHIIE JAaHHOTO TOJIsi KHOMKY BbiOOpa. B pesynbrare Ha
9KpaHe OTKpoeTcst OKHO BbI6op KaTajiora, B KOTOpOoM 1Mo OObIYHBIM TTpaBuiaM Windows yka3bIBa-
ercst TpedyeMblil yTh (IPX HEOOXOAMMOCTU MOKHO CO3/1aTh HOBBIN KaTaJIor).

B none fA3bik (CTpanHa) M3 pacKphIBAaIOLIEroCs CIIMCKA BBIOMpAeTCs s3bIK CO3JaBaeMOil
uH(popMaIroHHou 06a3bl. [1o ymMoI4aHMIo B TaHHOM T0JIe Mpeasiaraercsi 3HaueHne pycckmii (Poc-
cus).

3aBepiaercs mporecc co3aanus HHPOPMAIIMOHHON 0a3bl HAXKaTHEM B JAHHOM OKHE KHOIKU
I'oToBo.

UYUrtoObl U3MEHUTH MapamMeTpbl MH(GOPMAIIMOHHON 0a3bl, HY’)KHO B OKHE 3amycka (cM. puc. 1.1)
BBIJICJIUTD €€ IIETYKOM MBI U HaxaTb KHONKY M3MeHHTD, MOCje Yero B MOIIaroBOM pexume
BHECTH TpeOyeMble KOPPEKTUPOBKH.

Vnanenve nH(POPMAIIMOHHBIX 0a3 TaKke OCYILECTBIISIETCS B OKHE 3alycKa MpOrpaMMsl (CM.
puc. 1.1). Jljis1 3TOro Hy’KHO BBIAEIUTH yaaisseMylo 0a3y MIETUYKOM MBIIIM M HaKaTh KHOIKY Ya-
JuThb. [Ipu 3TOM MporpamMmMa BbIAACT JOMOJHUTENBHBIN 3alIPOC HAa MOATBEPKAECHUE ONepaluy yaa-
JIEHUSI.

[MomHMTE, YTO IS SKCIUTyaTallMM MPOrpaMMbl HEOOXOIMMO HajaMuyhe Kak MUHUMYM OIHOM
MH(pOPMAIIMOHHON 0asbl.
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YPOK 6. Iloab3oBaTeabckuil uHTEPhenc
U MHCTPYMEHTaPHUil TUIIOBOTO pPeleHus!

[Nonp30BaTeny MpeAbIAYIIMX BEPCH MPOrpaMMbl cpady oOpalialoT BHUMaHUE Ha TO, YTO B
HOBOI BEPCUM KOH(PUIypaluuu KapAWHAJIbHO M3MEHWIICS TOJIb30BaTeNbckUil uHTepgeiic. Ha nep-
BBIX OpPax 3TO MOXET BbBI3BIBATH OMpeeSeHHbIe 3aTPpyIHEHHUs, HO aJanTalus MPOXOAUT OBICTPO,
MOCKOJIBKY TPEUMYIIIECTBA HOBOHM CTPYKTYPbl TUTIOBOTO PEIIeHUsI OUYEBU/IHBI.

I'maBHOe okHO mporpammbl "' 1C:Ynpasienue Hebombion ¢pupmoit 8.2" nmokazaHo Ha puc. 1.6.

i > : v, A

Puc. 1.6. 'maBHOoe okHO nporpammbl " 1C:Ynpasienue Hebombinon ¢pupmoit 8.2"

B BepxHeii yactu nHTepeiica HaXOMUTCS aHe b Pa3AeIoB, KOTOpasi BKJIIOYAET B Ce0s CChUIKH
Ha cJieAyomue pasziens! nporpammel: Padounii cron, Mapkerunr u npogaxxu, CHa0keHue u
3akynku, Ckjaa u npou3BoacTBO, Po3HnuHbIe npoaaku, /leHe:xkHble cpeacTBa (3TOT paszen
OTKpHIT Ha pHc. 1.6), 3apmiiaTta u nepconaj, Bueo6oporHbie akTuBbl, PuHancol 1 CepBuC H
aqMuHHCTpUpoBaHue. [lepBoe, 4To NOJIKEH caesaTh MOIb30BaTe b MOC/e 3aycKa POrpaMMBbl, —
9TO BBHIOpATH pa3fiesl, B KOTOPOM OH IUIaHUpyeT paboTaTh. B mpoliecce paboOTHI MOMB30BATENTh MOKET
CBOOOJHO MEPEXOANTD U3 OIHOTO pas/ielia B JPYroi — B 3aBUCUMOCTH OT TOTO, YTO OH HAMEPEH JIeJ1aTh.

Kpatko oxapaktepusyem Bce paszensl mporpammbl '1C:Ymnpaienue HeOobion (pupmMoit
8.2".

* Pa6ounii croua. B sTom pasnene MoxHO chopMHpoBaTh MepedeHb Hanbosiee aKTyabHbIX
3a7a4, JOKYMEHTOB U MIPOouYrX 00beKTOB. MHaue roBopsi, Bce, uTo TpeOyeT MepBOOUEpeTHOrO pearu-
poBaHus1, BRIBOAUTCS Ha Padoumii cToJ1. DTOT pasnen He sSBisieTcsl 00sI3aTeNTbHBIM JIJIS1 UCTIONb30-
BaHUsI, HO TMOBBIIIAET yI0OCTBO M KOMMOPT padOTHI.

e MapkeTHHI U npojaxku. B manHOM pasznene ¢opmupyeTcss MapKeTUHIOBasl MOJUTHKA
npeAnpusTus: (GOpMHUPYIOTCS BUABI IIEH U IIEHOBbBIE TPYIIITbl, HACTPAUBAIOTCS] TUIIOBBIE COTJIAIICHUSI
C KJIMEHTaMHU, OTIPEAENISIIOTCS YCTIOBHSI MPEAOCTABIIEHHS CKMIOK M HAlIEHOK, IJTAHUPYIOTCS U IPOBO-
ASATCS MAapKETHHTOBBIE MepOpUsATHs U T. A. [laHHble pazfaena MapKeTHHT W MPOJAKH BIIOCTIE/I-
CTBUM MOTYT UCIIOJIb30BATHCSA B IPYTHX pas3ziesiaX MporpaMMBl.

» CHa0>keHue M 3aKynKH. B 1aHHOM pazjesne BegeTcsl yueT ONTOBBIX 3aKYNOK MPerpHsi-
THS, @ TaKXkKe CKJIAJICKOM yueT. 371ech O(pOpMIISIIOTCS 3aKa3bl MOCTABIIMKAM, BHIITUCHIBAIOTCSI TOBAP-
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HOCOITPOBOJUTENbHbBIE JOKYMEHTHI Ha MOCTYIJIEHUE [IEHHOCTEN U Ha BO3BPAT TOBAPOB MOCTABIIMKAM,
PETUCTPUPYIOTCS MPAIC-JIUCTHI, & TAKXKE BBIIOIHSIETCS LEJIBbII PsJl MHBIX JEUCTBUM M0 YIPABJICHUIO
CHaOXeHUEM M 3aKyNKaMH MPeATpUsITUSL.

* CkJyiag 1 Npou3BOACTBO. [JaHHBIN pa3iesn npeAHa3HaueH U1 BeIeHUs CKJIAJCKOro yJera,
perucTpauiy JBUKEHUSI TOBAPHOMATEPUAIBHBIX LIEHHOCTEH, 0(pOpPMJIEHUsI CKJIAJICKON TOKyMEHTa-
11U, TPOBE/IEHN 1 THBEHTApU3alUiA, BEIEHUSI IPOU3BOICTBEHHOIO YUeTa.

* PozHnuHble mpoaaku. DTOT pas3zies UCHOJIb3YeTCsl PEAIPUATUSMYU, OCYHIECTBIISIIOIIMU
PO3HUYHYIO TOProBJII0. 3/1€Ch BBIUCHIBAIOTCA YeKH, (popmupyercs ciucok kacc KKM, Bepercs 1oky-
MEHTAlMsI PO3HUYHBIX Mpojak. [Tpy 5TOM MOKHO MCIIONB30BaTh BHEIIHEE 000pyIoBaHKe ((prcKaib-
HBIE PETUCTPATOPBI, SKBAPUHIOBbIE TEPMUHAJIBI, CKAHEPbl LITPUXKOAA U Jp.), KOTOpOe MpeaBapu-
TEJILHO HYKHO MOJKJIIOYUATh U HACTPOUTH B pasieie CepBuc U aAMUHHCTPUPOBAaHHE .

* JleHe:kHbIe cpecTBa. B taHHOM pasjiernie BeleTcs yueT HAIMYHBIX U Oe3HATMYHBIX JACHEXK-
HBIX CPEJCTB MPEeANpUATHUS. 30eCh PETUCTPUPYETCS MPUXO[ JEHET B KACcCy U Bbllauya MX U3 KacChl,
BBINIMCHIBAIOTCS TUIATEXHBIE JOKYMEHTHI, O(pOpMIIsieTCs ABUKEHNE OE3HAIMYHBIX JeHeT Ha OaHKOB-
CKHUX CuUeTax MpenpusThsl, a TAKKE COCTABIAETCS TUIATEKHbIN KaJleHAapb.

* 3apnuiaTta u nepconaJ. Pa3znen npenHaszHaueH 1 pOpMUPOBAHUS IITATHOTO PACIIMCAHUS,
perucTpany KaapoBbIX COOBITUH (MprieM Ha padoTy U T. I1.), yueTa padodyero BpeMeHH, BeeHUS
JIOKYMEHTAIMH 110 KaJpaM U 3apaOO0THOM TuIaTe, BeICHHs KaI[pOBOTO yueTa, pacyeTa U HAYKMCIIeHU s
3apa0OTHOM IIJIaThl COTPYAHUKAM MPEATIPUSITHS, a TAKXKe IJIs PEIeHUs Psia MHBIX 33/1a4 KaJ[pOBOTO
yuera.

* BHeoOopoTHbIe akTHBBI. B TaHHOM pazzene BeaeTcs: yueT BHEOOOPOTHBIX aKTHBOB Tpe/I-
MIPUSITUS], B YACTHOCTU — OCHOBHBIX CPEJICTB M HEMATEPUAJIbHBIX AKTUBOB, BKJIIOYAS pAacyeT U HAuuC-
JIEHUE aMOpTU3AalIvH.

* ®uHAHCHI. DTOT pa3/esl UCTIOb3YeTCs AJIsl BeJeHUsl (PMHAHCOBOM JOKYMEHTAlIMH, pacyeTa
roKasareJieil JesITeIbHOCTYA TIPEANPUATHS, OTPAXEHUS B yUeTe HAJIOrOB, paclpedesieHus 3aTpaTr u
ydeTa IPoYMX pacxooB.

* CepBHC M aJMIHHCTPUPOBaHue. B naHHOM pasnesne coOpaHbl Bce OCHOBHBIE MTApaMeTpPhI
HACTPOHMKHU MPOrpamMMbl, U TYT K€ BBIIOJHSIOTCS MHOTME AEWUCTBUS MO €€ aJMUHUCTPUPOBAHUIO.
3nech (OpMHPYIOTCS CIIUCKU TMOJIb30Bateield NH(OPMAIIMOHHOW 0a3bl, HACTPAUBAIOTCSl UX IpaBa
JOCTYIa, BEAETCs Ky PHA PETHCTPALIMKM CUCTEMHBIX COOBITUM, BHITIOTHSAETCS] HACTPOMKA MapaMeTpOB
ydyera u T. [I.

Kaxk mbI y’xe oTMeuanu paHee, BHIOOp pasziena OCYIIECTBISIETCS MIETYKOM MBIIIM Ha COOTBET-
CTBYIOILIEH CCBUIKE IMAHENN Pa3/esioB.

B kaxaom paszzene uMeeTcs CBOs IIaHeJIb HaBUralliy 1 MaHe b AeicTBUi. C IOMOLIbIO ITaHeIn
HABUTAIMHU OCYIIECTBIISIETCS BHIOOP TPeOyeMbIX PeKUMOB paOOThI M aKTHBU3AIHS COOTBETCTBYIONIHUX
(byHKIIMI TIpOrpamMMBl, a TIaHe b ISMCTBUI MpelHa3HaueHa I1aBHBIM 00pa3oM sl (popMUpOBaHUS
OTYETHOCTHU U NepexoJa K HEKOTOPbIM CEPBUCHBIM (DYHKLMAM Hporpammel. [laHens HaBuranum pac-
TMOJIOKEeHA B JICBOW YacTu pasfierna (Ha puc. 1.6 oHa BkoyaeT B ceOs moapasnensl bank, Kacca,
IlnaTe:KHbIN KajJeHaaphb U JIp.), a MaHeJIb IeICTBUIl — BBEPXY, cpa3y O] CChUIKAMU IaHeNu pa3-
nenoB (Ha puc. 1.6 B ee coctaBe orodpaxkaiorcs oonactu Cozaarsb, Otuersl u CepBuc).

Uro kacaercs I1aBHOIO MEHIO IIPOrpaMMbl, KOTOPOE B MPEbIIYIINX BEPCUSX PacIoNaraioch
BJIOJIb BEpXHEH rpaHuilbl nHTepderica u BKovano B ceOs nyHkTel Paiiia, [IpaBka, Onepanun,
Cepsuc v ap., TO OHO TeNepb BHI3BIBAETCS C IOMOIIBI0 KHOIKHU CO CTPEIOUKOH, pacIooKeHHOW
CJieBa BBEPXY IVIaBHOTO OKHa (puc. 1.7).
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Puc. 1.7. I'maBHOE MeHIO MpOrpaMmMsl

OTtmeruM, 4TO KOMaH[Ibl IVIABHOTO MEHI0O HE OKa3blBAIOT HEMOCPEICTBEHHOIO BIMSHUSI HA
(pyHKIIMOHAJIBHOCTh MPUKJIATHOTO pelleHHs], a TakKe Ha MOPSIOK MCIOIb30BaHUS MPOrpaMMBl, a
3aKJII0YAIOT B ceOe IIaBHBIM 00pa30M CEpBUCHBIE M BCIIOMOTaTelIbHbIE (DYHKITHH.

B 1ieHTpasbHON YacTH TJIABHOTO OKHA MPOTPaMMbl OTOOpaXaeTcsl COIEpKUMOE TEKYIero
pexkuMa padotsl. Harpumep, ecv B maHenm HaBurauuu pasjena /JleHeskHbie cpecTBa IETKHYTh
Ha cceutke TlocTymiieHnst B Kaccy, TO B IIEHTPAJIBHON YacTu MHTepderica 0ToOOpasuTCcsl CIHUCOK
chopMHUPOBaHHBIX paHee JOKYMEHTOB Ha MPUXO]] HAJIMUHBIX IEHEKHBIX CpefICTB (cM. puc. 1.6). Ecin
e BBl XOTHTE, YTOOBI COIEP)KUMOE TEKYIIIEro pexxuma padoThl 0TOOPakKaIoch B OTAEIBHOM OKHE —
IIEJTKHUTE MBIIIBIO HA COOTBETCTBYIOIIEN CChIIKE, YAEPKHUBasl HAKaTON Kiapuiry <Shift>.

Jlnst paboThl B BBIOPAHHOM peXUMe TMpeAHa3HaYeHbl KHOMKU WHCTPYMEHTAIBbHOM TaHeNu,
MeHI0 Bee peiicTBHsI, a Takke KOMaH[bl KOHTEKCTHOI'O MEHIO, BBI3BIBAEMOI0 Ha)KaTUEM IPaBOi
KHOIKH MbIM. Ha puc. 1.6 nHCTpyMeHTalIbHAS TaHe b BKTIoyaeT B ce0s kHorku Co3aars, HaiiTn,
Co3aarb Ha ocHoBaHuH, [leuarts, a Takke ere HeCKOJIbKO KHOTIOK, Ha3BaHM I KOTOPBIX OTOOpaxa-
I0TCS1 B BUJIE BCILIBIBAIOIIMX IMOACKA30K MPU MOABEAECHUM K HUM yKa3artens Mbliiu. Menio Bee neii-
CTBHS HAXOWTCS B TIPABOM YaCTH MHCTPYMEHTAIbHOM MaHEH U MPeACTaBIsieT COOOH aHaJIoT MEHIO
JeHcTBHSA, XOPOILIO 3HAKOMOTO TOJIb30BaTEeNIsIM MPEIbIAYIIUX BEPCUl porpaMmbl. Uto Kacaercst
KOHTEKCTHOTO MEHIO, TO HEKOTOpbIE €ro KOMaH[bl yOIUPYIOT COOTBETCTBYIOINE KHOIKH MHCTPY-
MEHTaJIbHOM MaHeNu U KoMaHbl MeHIo Bee peiictBusi. OTMETHM, YTO COAEPKUMOE KOHTEKCTHOTO
MEHIO MOKET 3aBHCETh OT TEKYIIIEro pexxuma padoThl (HapuMep, Mpu padboTe co CITUCKOM JIOKYMEH-
TOB U B peKUMe PEIaKTHPOBAHUS JOKYMEHTa KOHTEKCTHOE MEHIO OyleT BKIII0YaTh B ceOs pa3Hbie
KOMAaH/Ip1).

B obmiem ciryyae paboTta ¢ mporpaMMOi BEIeTCs 10 CIIeAYIOIIEMY aJrOpUTMY: BHaJYajIe BHIOU-
paetcst TpeOyeMblid pa3fies, a 3aTeM B MaHeId HaBUTAllUK WA B TIAHENU JISHCTBUI IIEITIKOM MBIIIH
yKa3bIBaeTCsl pexknUM paboThl, B KOTOPOM M BHITIOJHSIIOTCS Bee IasibHele aeficTBrsi. Camble akTy-
aJTbHBIE 33/1a9M JIJIs1 OBICTPOTO JIOCTYIA K HUM MOKHO BbIBECTH Ha Padoumii cToJ — crienuaibHbIN
paszen, conepKuMoe KOTOporo Bl (hOpMHUpPYETe CaMOCTOSITENBHO.
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YPOK 7. Ilepeuens ''ropsaunx'’ KiaaBuimn

B nporpamme MOKHO UCTIONB30BaTh Tak Ha3biBaeMble "ropsure” KiaBuim. Hanpumep, no6aB-
JIeHWe HOBOW MO3ULIMHU (JIOKYMEHTa, TOBapa W Jp.) MPOU3BOIUTCS C MOMOIIbI0 KiaBuinu <Insert>,

Nnepexoa B pE€KUM pEIAKTUPOBAHUSA ITO3ULIUN OCYHIECTBIIACTCS HAXKATUEM KJIABUIIN <F2>, IIOMETKAa

MO3UIUM Ha yJaJieHue (a TakKe CHSTHE TaKoW MOMETKHM) — HaxatueM Kiapuiiu <Delete> u 1. 1.

Hanee B Tadn. 1.1-1.7 npuBeneH nepedeHdb "Topssumx” KJIaBUII, KOTOpbIe HanOosiee BOCTPeOOBaHbI

y MOJIb30BaTENEN.

Tao6auna 1.1. "T'opsiune'’ KIaBUIIM 00IIero Ha3HAYEHUS

OedcTEHE CoYeTaHWA KNaBuL

MOMETHTE HA YOANEHWe/CHATE NOMETRY <Del=>

[oGaBuTb <Ins=

COXPaHWTb aKTMBHLIA JOKYMEHT <Cirl>+<5>

MNeyars aKTMBHOMD JOKyMEHTa <Cirl>+<P>

Meyarb Ha TEKYLMIA NPUHTEP <Cirl>+<Shift>+<P=

Konuposats B Gydep oOMeHa <Clrl>+<C>,
<Cirl>+<Ins>

Bripesarte B Oydiep obmeHa <Cirl>+<X>,

<Shift>+<Del>

BcTaBuTh M3 Bydhepa obmeHa

<Cir=+=\>,
<Shift=+<Ins>

NofaeuTh K Gydepy 0GMeHa KaK YMCNo

=Shift=4+<Num®*=

NofaeuTh K Gyepy obMeHa

=Shift=+=Num+=

BhiyecTh M3 Gyihepa obMeHa

=Shift=4+<Num-=

BrIOENUTE BCE

<Cirl=+<A>

OTMEHWTL NOCNeaHes AeicTENe

=Cirl=+<7>

BepHyTh OTMEHEHHOE AeACTEME

<Alt>=+<Backspace>

Haitu

<Clrl>+<Y>,
<Shift>+<Alt>+<Backspace>

HalTi cnegyrwmi

<F3>
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OedcTEHE CovYeTaHWA KNaBuLl
HalTu cnegyowmi BelaeneHHLIA <Ctrl>+<F3>

Haidti npeabiayLwmi <Shift=+<F3>

Haidti npeabiayWwyMid BoloeneHHbIn <Ctri>+<Shift>+<F3>
3aMEHUTL <Cirl>+<H>

CBEpPHYTL (3N Aepesa, rpynny TabnuuHoro
[OKYMEHTA, IPYNNUPOBKY MOdynA)

<Cirl=+<Num-=>

CBEPHYTL (Y3EN AepeBa, rpynny TabnuyHoro
MOKYMEHTA, IPYNNWPOBKY MOYNA) W Bee
NOAYUHEHHBIE

<Cirl=+<Alt=+<Num->

CBEpPHYTL (BCE Y3Nkl AepeBa, rpynnel Tatnmy-
HOrO [IOKYMEHTA, IPYNMUPOBKKA MOLYNA)

<Cirl=+<5hift=+<Num->

PaspepHyTk (y3en aepesa, rpynny TabnuuHore | <Ciri>+<Num+>
[OKYMEHTA, PYNNUMPOBKY MOYnA)

PaspepHyTh (y3en aepesa, rpynny TabnuuHoro | <Ciri>+<Alt>+<Num+:>
MOKYMEHTA, IPYNNWPOBKY MOYNA) W BCe Noa-

YMHEHHBIE

PaseepHyTh (BCE y3nkl AepeBa, rpynnkl Tab- <Cirl>+<Shift>+<Num+>

NWYHOTO [OKYMEHTA, MPYNNUPOBKA MOIYNA)

Cneayollan cTpaHdLa <Cirl>+<Page Down,
=Cir=+=Alt=+<F>

Mpegpigylwlan cTpaHvla <Cirl>+<Page Up=,
=Cirl=+<Alt=+B

BKNMHYUTE/ BRIKNHHWTE HMPHOC T <Cirl=+<B>

BKNMHYUTL/BBIKNIHWTE KyPCHB =Cirl=+<=l>

BKNHOMUTL/BLIKMIOYUTE NOAYEpPKUBaAHWE =Cirl=+=U>

Mepexoa ¥ npenbiaylen Web-cTpasunue/ hltetse >

IMaBe CnpaBky

Mepexoa k cnegyowed Web-cTpanuue/ <plt=+<—a>

rmase CnpaBKK

BbI30B CnpaBky1 =F1=
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Ta6anna 1.2. '"Topsiune'' KJIaBuIIM JJIs1 ypaBJeHUs1 OKHAMH MPOTrPaMMBbl

DeiicTene CoveTaHWR KNaBuLL
3aKpbiTh aKTWBHOE CBOGOHOE OKHO, MOdANb- <Alt>+<Fd>

HbIA JUANOT UMK NPUNoKEHWE

AKTUBM3IWPOBATL CNENYHWEE OKHO OIHOMD <F6>

ceaHca

AKTWBW3MPOBATL NpeabiayLLee OkHO OOHOM <Shift>+<F6>
ceaHca

Bbl3BaTh CUCTEMHOE MEHID <Alt>+<MpoGen:
Bbl3BaTh rMaBHOE MEHHD <Alt>+<F10>
Bbli3BaTh KOHTEKC THOE MEHHD <Shift>+<F10>
3aKpbiTb BCNOMOTaTENBHOE OKHO <Esc>

Ta6anma 1.3. '"Topsune'' KJIaBHIIM 11 pa00OTHI B OKHE PeJaKTHPOBaHUS

C AKTMBHLIM 3MIEMEHTOM YNpaBneHua/opmMoi

OeAcTBHe CoYeTaHUA KNaBuL
MepeTy Ha CNeqyowMiA INeMeHT ynpasene- <Enter>
HUA/HAKATHE KHOMKK NO YMOMYaHHIO

HakaThe KHOMKW MO YMOM4aHW0 <Ctr>+<Enter=
MepeTi Ha CNedyLWMA aNeMeHT YNpaeneHus <Tab=

MepeTi Ha NpeabLIayWMA 3NeMeHT ynpasneHus <Shift>=+<Tab>
AKTMBU3WPOBATHL KOMaHAHYH NaHenNb, CBA3aHHYH <Alt>+<F 10>

MNepemMelleHre No 3NeMeHTaM yNpaBneHus,
06bLEAWHEHHBIM B OfIHY Fpynny

<T>, <> <> <>

3aKpbITh OKHO

R e e

BOCCTaHOBMTL NONOMEHWE OKHA

=zShift=+<All=+<R>
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Taoauna 1.4. '"Topssuue' kIaBumu JJisi padoThl B
uHTEepdeicax CNUCKa U ¢ HepapXu4eCKNMHU CIIMCKAMHU

OeAcTBHe CoYeTaHWA KNnasuLL

OTKpbITb <F2=-

OGHOBWTE <Cil=+<5Shift=4+<R>,
<Fh>

CKONMPOBATL <F9=

Hosasn rpynna <Cti>+<F9>

Y OanuTL CTPOKY <Shift=+<Del>

MNepeMelleHne CTPOKM BBEDX <Cin>+<Shift>+<"T>

MNepeMeleHne CTPOKM BHUS <Ctr>+<Shift>+<+>

MepedTd Ha ypoBeHb BHW3 C OQHOBpEMEH- | <Cir>+<l>

HbIM PacKpPbITUEM MPYNMbI

MepedTi Ha YpoBeHb BBEPX (K "poaMTento”) | <Cii>+<T=

3aKOHYMTb peaaKTUpoBaHue <Shift>+<F2>

MoMCK AaHHBIX B CNMCKe <Ctri>+<F>

OTMEHUTL NOWCK B CNUCKE <Cti>+<Q>

Pa3ssepHyTb y3en gepesa <Shift>+<Alt>+<Num+:

CeepHyTb y3en Aepesa <Shift>+<Alt>=+<Num->

CBepHyTb Y3EN AepeBa W BLe NOAYUHEH-
Hble

<Cin=+<Alt=+<Num-=

CBEpPHYTEL BCE Y3Nk! AepeBa (BuINONHAETCA
B MBoOM MecTe epesa)

<Cin>+<Shift=+<Alt>+<Num->

Pa3ssepHyTb y3en epeBa W BCe NoOYMHEH- | <Num™*=,

Hble <Cir>+<Al=+<Num+:>
Pa3BepHyTb BCE Y3Nbl AepeBa (BbINONHA- <Ctri>+<Shift=+<Alt>+<Num+>
eTCcA B NMbomM MecTe gepesa)

M3meHeHne pnaxxa <Mpoben=
BbigeneHue Bcex CTPOK (YCTaHOBNEH <Ctri>+<A>

MHOMXEC TBEHHbBIW BbIDOD)

BblgeneHue BCex CTPOK, Ha4MHan <Shift=+<Home>

C TEKYLLEN 00 NeEPBOW CTPOKK B CNMCKe

(ycTaHOBMNEH MHOMECTBEHHLIA BbIGOp)

BblgeneHue BCex CTPOK, HA4YMHAA C TeKy- <Shift>=+<End>

et 0o nocneaHel CTPoKK B CNMCKe
(YCcTaHOBMNEH MHOMECTBEHHLIA BuIGOp)
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Ta6anna 1.5. "Topsiune' kiaBumm 1Jis1 padéoThl
€ MOJISIMH BBOJIa B OKHAX pPeJJaKTHPOBAHMSI

OeAcTene COYeTaHUA KNaBuL
MepesniounTb PEXMM BCTaBKW/3aMeHb <Ins=

KHonka BuiDopa <F4=>

KHONKa OTKPGLITUA <Ciri>+<Shift>+<F4>
OMUCTUTE None <Shift>+<F4>
¥[anuTb CUMBON CNEBa 0T Kypcopa <Backspace>
¥anuTb CUMBCN CNpaea oT Kypcopa <Del>

¥[anuTb CNOBO CNEBa OT Kypcopa <Cirl>+<Backspace>
¥AanuTb CNOBO CNpaBa oT Kypcopa <Cirl=+<Del>
MepedTy B Havano CTPOoKK <Home>

MepeTi B KOHEL CTPOKA <End>

Taoauna 1.6. "T'opsiune'" KJIaBUIIN, NpeHA3ZHAYEHHbIE
JUIsI padoThI ¢ TAOJIHIHBIMU JTOKYMEHTAMH

OedcTEHNE

Co4eTaHWA KnasuLl

MNepedTH K A4eHke

<Cir=+<G>

MepemelleHre No AYenKam

<T>, <d>, <e> <>

MepemelleHne No AYerKamM K cnemyowen
3aNONHEHHOW MNK MYCTON

<Ctrl>+<T>, <i>, <>, <33)

MepemelleHne No AYerKamM K cnemyowen
3an0NHeHHOM UMK MYCTOM C BbloeneHuwem
AqeeK

<Cirl=+<3hift>+
(T3>, <z, <>, <33)
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OeicTBHe CoYeTaHWA KnasvL
BblOenuTb A4eiky <Shift>+(<7T>, <43, <>, <33)
BhigeneHwe A4eek oT Tekylyen Ao Hayana | <Shift>+<Home>

CTPOKK

BblgeneHue AYeeK OT Texyllen Ao koHua | <Shift>+<End=

CTPOKK

BblOeneHue cTpoK <Alt>+<Shift>+(<T>, <¢>)

BolfeneHWe cTPOK 40 cneayowen
3aN0NHEHHOM UMW MYCTOR AYERKM

<Clri>+<Alt>+<Shift>+(<T>, </>)

BoloeneHWe KonoHoK <Alt>+<Shift>+{<e>, <>>)
BrigeneHWe KonoHoK go cne,uymmeﬁ <Ctri=+<Alt=+<Shift>+(<«>,
3aN0NHEHHOM UMW MYCTOR AYERKK <>)

BolgeneHue A4eeK oT TekyLlew 00 Hayana | <Ctri>+<Shift>+<Home>
NOKyMeHTa

BoigeneHue A4eeK oT Tekylew 40 KoHLa <Clrl>+<Shift=+<End>
OOKyMeHTa

MpOKPYTHTL Ha CTPaHWLLY BBEPX <Page Up=

MpOKPYTUTE HA CTPAHMLLYY BHU3 <Page Down=

MpOKPYTHTL Ha CTPaHWLY BNEBO <Alt>+<Page Up>
MMpOKPYTUTE Ha CTPaHMLLY ENPaBo <Alt>+<Page Down>
MepedTH K peaktMpoBaHuio <Enter>

COAepAMMOro A4eK

MepexmoYeHne pexuMa <F2>
penakTMpoBaHuA/BBOa B AYEHKe

MepedTH B Ha4ano CTPOKK <Home:>

MepeTi B KOHEL CTPOKA <End>

MepedTH B Ha4ano TexkcTa <Ctri>+<Home>

MepedTH B KOHeL TeKcTa <Ctri=+<End>

YCTAHOBKa MMEHW TexyLLerd odnacTu <Ctr>+<Shift>+<N>
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Taoauna 1.7. "Topsiune' KJIaBumm, NpeHa3HAYeHHbIE
JIIsl padoThI ¢ TEKCTOBBIMHU JIOKYyMEHTaAMHU

OeAcTBHe CodveTaHWA KNaguLl
MepexniounTb PEXUM BCTaBKW/3aMeHb <Ins=>

MepeiTi B HaYano CTPOoKK <Home:

MepeiTH B KOHEL| CTPOKW <End=

BblOenuTb 40 Ha4ana CTPOokK <Shift>+<Home>
BblOenuTb A0 KOHLE CTPOKM <Shift>+<End=
MepedTy B HaYano TekcTa <Cirl>+<Home>
MepedTH B KOHEL, TeKCTa <Ctrl=+<End>
BblOenuTb 40 Ha4ana TexkcTa <Cirl=+<Shift=+<Home=>
BblOenuTb A0 KOHLA TeKkcTa <Cirl>+<Shift>+<End>
MpOKPYTUTL Ha OOHY CTPOKY BBEPX <Ctri>+<T>
MpOKPYTUTL Ha OAHY CTPOKY BHM3 <Clrl=+<v>

MepedT K Hadvarny npequuecTByLWero cnosa <Clrl>+<e>

MepeiTy K Hadany cneyolwero cnosa <Cii=+<—5>
BrigenuTe CNoBo <Ctri=+<\\>
BblgenuTb npealec TBYLLEes CNoBO <Cirl=+<3hift>+<«>
BolgenuTb cneyillee cnoso <Ctri>+<Shift>+<—>
MpOKPYTUTL Ha CTPaHuLYY BBEPX <Page Up=
MpOKPYTUTL Ha CTPaHMLLY BHW3 <Page Down:
BolAenuTb NpeabiayLLyo CTPaHuLy TexkcTa <Shift>+<Page Up>
BblOenuTb cNeayollyo CTPaHULy TekcTa <Shift>+<Page Down>
CHATb BbigeneHue <Esc>

MepedTu K CTpoke <Clrl>+<G>

¥ [anuTb CUMBON CNEBa 0T Kypcopa <Backspace>

¥ [anuTe CUMBON CNpaea oT Kypcopa <Del>

¥ [anuTs CNOBO CNEBa OT Kypcopa <Ctri=+<Backspace>
¥AanuTb CNOBO CNpaBa oT kKypcopa <Ctri>+<Del>
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DeicTEHE CoveTaHWR KNnaBuLl
YCTAHOBWUTB/CHATE 3aKnaaky <Alt>+<F2>
Creayiolan 3axknanka <F2>

Mpeoblaylwan saknaaka <Shift>+<F2>
Y OANWTb TEKYLLYK CTPOKY <Ctri>+<L>
COBMHYTL GNoK BNpaBo <Tab>
COBMHYTL GNoK BNEBO <Shift>+<Tab>
MepeiT No onepaTopHbiM cKoGkaM Hasan <Ctri>+<[>
MepedTy No onepaTopHbiM ckoGkaM Bnepen <Ctri>+<]=>

MepeifTi No onepaTopHeIM ckobkam Halan
C BhIAENEHWEM TEKCTA

<Clrl=+<5hift>+<[>

MepeiT No onepaTopHbiM ckoGkaM Bnepen
C BbideneHWem TekcTa

<Ctrl>+<Shift=+<]>
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YPOK 8. Hactpoiika naHeJieii mporpaMMbI

Kak yxe orMeuasioch paHee, OCHOBHBIMH 3JIEMEHTAMHU TOJIb30BaTEIbCKOr0 MHTEpderica mpo-
rpammbl "' 1 C:YripaBnenue HeOombIon (prpmoii 8.2" ABIAIOTCS MaHe b pa3esioB, aHe b HABUTAIIN
Y TIaHeJTb JeUCTBUIA. BBl MOXeTe HaCTPOUTh KaX /bl U3 STHX JIEMEHTOB B COOTBETCTBUU CO CBOMMU
MOTPEOHOCTSIMHU.

Il mepexoya B pexkUM HACTPOUMKH 3JIeMEHTOB MHTepdeiica mpeqHa3HauYeHbl COOTBETCTBYIO-
1[Me KOMaH/ibl TJIaBHOTO MEHI0, KOTophle HaxonasTcs B nogmeHio CepBuc — Hacrtpoiika naTep-
eiica.

ITpu aktuBu3anmu komanasl Cepsuc — Hacrpoiika uatepgeiica — Ilanean pazaenon
Ha 9KpaHe 0ToOpaxaeTcsi OKHO, M300pakeHHOe Ha puc. 1.8.

| HacTtpomka nadenn pasgenos - demoHctpawionHan Gasa komnadmm “"Betepor” /Metposa Mapwanna Anekc... (1C:Mpeanpuamae)

Cinaa v NponssoacTso

OSHWMYHBIE MPOOIAMH ==

[ BOTWHKE 1 TEKCT

W3

Puc. 1.8. Hacrpoiika nanenu pa3zaesnoB

B naHHOM OKHe onpefessieTcs: CoaepKMMOoe MaHenu paszesnoB. Hanpumep, ecu Bbl He HaMe-
PEHBI UCNIOJIB30BaTh B CBOEW padoTe pasnen 3apmiaTta u nepcoHas wiu Po3HuuHbIe Npoaaku
— Bbl MOXeTe yOpaTh CChUIKM Ha HUX U3 MaHEeU JeUCTBUIL.

JleBast yacTb OKHa COIEPKUT CIUCOK BCEX UMEIOIIUXCS B KOH(PUTYpaliK Pa3/esioB, a B IPaBoil
OTOOpaKaIOTCS T€ U3 HUX, KOTOPbIE MPU TEKYIIMX HACTPOWKax OyIyT BKJIIOYEHBI B COCTAB MaHEIU
paznenoB. UToObl BKJIOUMTh CCHUIKY Ha pasfesl B COCTAaB IMAaHENH, BHIAEIUTE B JIEBOM YacTU OKHa
COOTBETCTBYIOUIMI pa3jes MEeJTYKOM MBIIIM U HaxkmuTe KHorKy Jo6aButs. [ls ObicTporo 106aB-
JIeHUs BceX PasZiesioB UCTONb3ylTe KHONKY 100aBuTh Bee. AHATOTMYHBIM 00pa3oM C IOMOIIBIO
KHOIOK YJAaJUTh 1 YJAJIUTh BCe OCYIIECTBISIETCS YAaJeH!e U3 MaHeIu HaXOIAIIMXCS B MPaBOM
YacTU OKHA Pa3ZIesoB.

Jl1s1 U3MeHeHus TopsiiKa ClIeIOBaHUsI pa3/iesioB UCHONb3YHTE KHOIKU CO CTPEsIKaMH, KOTO-
pble HaXOASTCS HaJl CIIMCKOM BBIOPaHHBIX pa3/esioB. BeiienuTte paszesn meayKoM MBIIIY 1 HaKMUTE
kHorky IlepemecTuth BBepx v IlepeMecTuTh BHM3 (Ha3BaHUsI KHOIIOK OTOOPaXkaloTcs B BUE
BCIUTBIBAIOLIMX TMOJICKA30K MPU MOABEICHUH K HUM yKa3aTelisl MbILLIH).

CreBa BHM3Y OKHA M3 PACKPBIBAIOIIETOCs CIUCKA MOKHO BHIOPATh PeKUM OTOOpAKEeHUsI dJie-
MEHTOB MaHe/u paszaenos. I1o ymomuanuio npeiaraercs pexkuM KapTuHka u TekeT — B 3TOM C1y-
yae 0ToOpakaeTcs M Ha3BaHKe CChUIOK, M WIUTIOCTPUPYIOIIME UX KapTUHKU. Kpome 3Toro, Bbl MOXeTe
BKJIIOYUTh OTOOPAKEHUE WM TOJIBKO TEKCTa, UM TOJIBKO KAPTUHKHU.

[Tpu HEOOXOOMMOCTH Bbl MOXETE BOCCTAHOBUTh HACTPOMKY MaHEeNU Pa3/esioB, KOTOpbIe Ipel-
JlaraloTcsl Mo yMom4yanuio. i 3Toro HaxxMuTe KHONKY Bcee qeiicTBHSI U B OTKPHIBLIIEMCS] MEHIO
BbIOEpUTE KOMaHy YCTAaHOBUTDH CTaHJAPTHbIE HACTPOUKH.
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Bce uzmeHeHus1, BHINOTHEHHbIE B OKHE HACTPOUKY TaHeN Pa3/iesioB, BCTYNAIOT B CHITY MOCJIe
Haxatusl kKHorku OK. C nomornipio KHONMKKY OTMeHA OCYIIECTBIISIETCS BHIXOJ U3 JAHHOTO pekuma
0e3 COXpaHEeHUsI BHITOJTHEHHBIX U3MEHEHUI.

Il mepexona B peXMM HACTPOMKM TaHeM HaBUrallMM MpeJHa3HaueHa KOMaH[a IJIaBHOTO
meHio CepBuc — Hacrpoiika uatepdeiica — Ilanenas naBuranum. [Ipy akTMBU3aIium 1aHHOM
KOMaH/Ibl Ha 9KpaHe OTKPbIBAETCSI OKHO, N300pakeHHoe Ha puc. 1.9.

1| HacTpofka naHenu Haeurawm - demoHcTpawionHan Gasa komnanuy "Betepor /Tletposa Mapwanta Anek... (1C:Mpeanpuatie)

CfeuHoe oz Baxros
INenexble cpeacTsa B kaccax KKM o JorkymenTs No posHiLe
OBkiuHoe
Cratycel yekos KKM ¥ AANNTE Hew KKM
Tunel kaco KKM . -
CymMMoBORM y4eT B poSHWLE OTyeTsl 0 pOSHWMHEX NPOAEHEX
MepeoueHka 5 posHWLE (CYMMOE...
T, Takwe
OK | Omvena Boe psitcTemA -

Puc. 1.9. Hacrpoiika naHeyim HaBuraiuu

[Tanenb HaBUraLMyM HaCTpauBaeTCs 1715 KAk I0r0 pas/ielia B OTAEIbHOCTH, [IOTOMY UTO B pa3HBIX
paszenax coaepKMMoe JaHHOM NaHenu otanyaercs. Harpumep, B paszaene Po3HMYHBIE IPOAAXKHI
NaHeJb HaBUTalMK COIEP:KUT CChUIKM AJIs Tiepexofa K padote ¢ kaccamu KKM B pexkum popmupo-
BaHM$ YE€KOB (HACTPOMKA MMEHHO 3TOH NaHEeJ M HaBUrallMK MoKa3aHa Ha puc. 1.9).

CrpykTypa OKHa HACTPOWKM IaHEJIM HAaBUTallMd BO MHOTOM HAIlOMUHAET OKHO HACTPOMKH
MIaHeJM pa3/iesioB, C KOTOPbIM MbI TO3HAKOMIIIUCH paHee. OIHaKO eCTb M CBOM OCOOEHHOCTH.

DneMeHTHI [TaHeIN HAaBUTalluK pa3/iesieHbl Ha Tpu rpymnbsl: BaxHoe, O0b1unoe 1 CM. Tak:Ke.
Ccpuku rpynnbsl QObIYHOE BHIVIAAAT TaK, Kak MOKa3aHO Ha puc. 1.6, a ccbliku rpynmsl BaxkHoe —
TaK e, TOJbKO KUPHBIM IIpucdTOoM. YTO Kacaercs rpymiisl CM. TaK ke, TO OHa sIBJIsIeTCs OOILe 1t
MIaHeJI HABUTAIUY U pacriosiaraeTcsi OObIYHO B CAMOM HU3Y, TOJI CICKOM MOJPa3/IesioB (HalpuMep,
cMm. puc. 1.6).

ITo ymonyanuio Bce KOMaH[pl yxke pacrpesesieHsl o rpynnam Baxknoe, O0braHoe 1 CMm.
TakKke. OHaKo BBl MOXETE KOMaHy, KOTOpasi [0 YMOJTYaHUIO BXOIUT B OfIHY TPYIIILy, IOMECTUTD B
Apyrylo (Harpumep, BMecTo rpymisl BaskHoe BkimounTs ee B rpyniy CM. Tak»ke U T. 11.). [{1s1 aToro
HYKHO B JIEBOM YaCTH OKHA BBIIEJIUTD €€ ILETYKOM MBIIIM M HakaTh B MHCTPYMEHTAIbHOM NaHEIN
KHOTKY /lo0aBUThH B rpynmy. AHAJOrMYHBIM 00pa30M MOXHO NepeMelaTh KOMaHbl, HaXOsAII1-
ecsl B IIpPaBOM YacTH OKHA, U3 OJHOU I'PYIIBI B IPYTYIO — I 3TOro ucnone3yirte KHonky Ilepeme-
cTUTH B rpynmy. V1 B nepBoM, 1 BO BTOPOM clly4yae JaJbHEUIINE AEUCTBUS BBHIIIOJIHSAIOTCSA B OKHE,
KOTOpOe€ MoKa3aHo Ha puc. 1.10.
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CsMHOE

Zr. Tarse

Puc. 1.10. I'pyriel komanzg

B n1aHHOM OKHE HYKHO YCTAaHOBUTbH KypCOp Ha Ha3BaHME TOW I'PYIIbI, B KOTOPYIO Bbl XOTUTE
MOMECTUTh KOMaH[y, U HaxaTh KHOIKY OK.

Jns1 U3MeHeHUs OpsiZIKa CIeAOBaHUs KOMaH/l B TIAHEJIM HABUIALMKM MCIIONb3YITE KHOMKHU CO
CTpeJIKaMH, KOTOpbIe HAXOISATCS HAJl CIMCKOM BBHIOPAHHBIX KOMaH/. Bbigennrte KoMaHIy MIeTYKOM
™Mbl 1 Haxkmute KHONKY Ilepemectutrs BBepx wim IlepemecTuTh BHM3 (Ha3BaHUS KHOIIOK
0TOOpaKaIOTCS B BU/IE BCIUIBIBAIOIIMX TIOJCKA30K MPH MOABEACHUN K HAM yKa3aTeJIsl MBIIIIN).

[Tpu HEOOXOMUMOCTH BBl MOJKETE BOCCTAHOBUTH HACTPOMKH MTAHEIM HABUTAITH, KOTOPbIE TIPeI-
Jaraiorcs o ymomdaHuio. st 3Toro HaxMurte KHONKY Bcee geilcTBHSI M B OTKPBIBIIEMCSI MEHIO
BBIOEpUTE KOMaHy YCTAHOBUTH CTAHJAPTHbIE HACTPOUKH.

Bce nzMeHeHus1, BHINOJTHEHHBIE B OKHE HACTPOMKY MaHEeIM HaBUrallii, BCTYMAIOT B CUJTY 1IOCIe
Haxarus kHonku OK. C nomoipio kHONKM OTMEHa OCyIIEeCTBIISIETCS] BBIXOA U3 IAaHHOTO peXuMa
0e3 CoXpaHeHHsI BBITIOTHEHHbBIX U3MEHEHHH.

Jns nepexona B pe:kUM HACTPOMKY MaHeU AeWCTBUI TPeAHa3HaueHa KOMaHja [NIaBHOTO MEHIO
CepBuc — Hactpoiika uarepgeiica — [laneas aeincruii. [1pu aktuBu3amu JaHHON KOMaH bl
Ha 9KpaHe OTKpPbIBaeTCs OKHO, M300paxkeHHoe Ha puc. 1.11.

1= Hactpoika naHem geAcTewi - OdemoHcTpawonHans Gaza womnadug 'Betepor” /Tetposa Mapuanna Anewc... (1C:Mpeonpuamie)

Cospam oz || Cozspam
MHeerTapusawiA sanacos - OmyeTs
Kaccel KKM BepomocTe no ToBapam Ha cknad...

':'I'Ipll'-'-:-,-]-:-BaHlJ'B 3anacos SAan

i ~ Mpogackm
Mepemewerne sanacos CymMMOBOR yueT B posHMLE
MNepeoUsHka & pOSHMLE [CYMMOBONA vd... Tosapreli otueT TOPT-25
MocTynneHWe B Kaccy Cepewc
OK Cmvedz  Beoe peficTeuR -

Puc. 1.11. Hacrpoiika naHenu neicTBui

Mo GonbIoMy cueTy, HACTPOUKa MaHe! ISHCTBUI MPAKTUUYECKU HE OTIIMYAeTCsl OT TOTrO, Kak
BBITOJTHSIETCS] HACTPOMKA MaHe u HaBurauuu. OCHOBHOE OTJIMUME 3aKJTI0UAETCs B IPYIIaX, Ha KOTO-
pble pa3oUTH KOMAH/Ibl JAaHHOW TIAHEJH.

* Co31aTh — KOMaH/1bl IAHHOW TPYMIIbI TPeHA3HAUEHBI J1s1 IEPEX0/1a B peXKUM BBOJIA HOBOTO
OOBbeKTa.
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* OT4YeThl — BKJIIOUEHHBIE B COCTAB 3TOW TPYMIIbl KOMaH Ikl MPeHA3HAYEHBI JIJIs epexoaa B
PEKUM HACTPOUKHU M (DOPMHUPOBAHMS OTUETOB C MOCJIEAYIOIIMM UX BBIBOJOM HA MeYaTh.

* CepBHC — C TOMOIIIBIO KOMaH/I JAHHOM I'PYTIITBI OCYIIECTBIISAETCS IOCTYIT K CEPBUCHBIM (PYHK-
LMSIM IPOTPaMMBbI.

[To ymomyanuio Bce KOMaH Ibl yke pacrpesenensl 1o rpynmnam Co3aarb, OTyersl u CepBuc.
OpnHako Bbl MOXETEe KOMaH/1y, KOTOpasi 0 YMOJIYaHUIO BXOAUT B OAHY T'PYIIY, IOMECTUTH B IPYTYIO
(HarmpumMep, BMecTo rpymibl OT4eThl BKIIOYUTD ee B rpyniny CepBHC U T. 11.), a TAKXke MepemMeliaTh
y’Ke BKJIIOUEHHbIE B COCTaB TaHe M JIEMCTBUM KOMaH/Ibl U3 TPYMIIbI B TPYIIY — 3TO JIEJIAETCS 110 TeM
e TpaBWiaM, 4TO U B PeKHUME HACTPOWKH MAHEIU HABUTAIIUU (NOOPOOHee cM. NPedblOYuiuli Ypox ).

Il U3MEeHeHusl TopsijIKa CJIeJOBaHMSI KOMaH/ B MaHeNU JAeUCTBUI UCHONb3YHTe KHOIKU CO
CTpeJIKaMu, KOTOpPble HAXOAATCS HaJl CTUCKOM BBHIOpaHHBIX KOMaH[. BbigennTe KOMaHIy METIKOM
Mmbii 1 Haxkmute KHONKY Ilepemectutrs BBepx win IlepemecTuTh BHM3 (Ha3BaHUsI KHOIMOK
0TOOpa)al0TCs B BUJIEC BCIUIBIBAIONINX TOICKA30K MPY MOABEICHUH K HUM YKa3aTesis MBIIIIN).

[Tpu HEOOXOAMMOCTH BB MOKETE BOCCTAHOBUTh HACTPOWKHU TaHE ! ACHCTBUIA, KOTOpHIE TIpel-
JlaraloTcsl Mo yMoyaHuio. [[st 3Toro HakMuTe KHONKY Bcee nelcTBHsI U B OTKPBIBIIEMCS] MEHIO
BBIOEpUTE KOMaH/1y YCTAaHOBHTH CTAHJAPTHbIE HACTPOMKH.

Bce uzmeHeHus1, BBITIOJTHEHHBIE B OKHE HACTPOMKM TMaHEJU JASUCTBUI, BCTYMAIOT B CHITY 1OCJIE
Haxatusl kKHorku OK. C nomonipio KHONMKKY OTMEHA OCYIIECTBIISETCS BHIXOJ U3 JAHHOTO pekuma
0e3 COXpaHEeHUsI BHIITOJTHEHHBIX N3MEHEHUI.
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YPOK 9. Hacrpoiika Padoudero croja

HammomuanMm, uto B iporpamme "1C:Ynpasienue HeOonbimoi ¢pupmoit 8.2" Padoumii cToa —
3TO pazzed, NpeaHa3HaYeHHbIN 1 ObICTPOTO JOCTYMA K HanOoiee BOCTpeOOBaHHBIM MHCTPYMEHTaM
U pexxumam padotsl. st oTkpeiTus PaGouero croJia npegHa3HaueHa COOTBETCTBYIOMIAS CCBUTKA
Ha MaHeJM Pa3ZIeNioB, a JUIs Mepexojia B PeXXUM ero HaCTPONKHU — KOMaH/a riaBHoro MeHio CepBuc
— Hactpoiika narepgeiica — Padounii croa. [Ipy akTvBU3any JaHHOM KOMaH/Ibl HA SKpaHe
oToOpaxaercst OKHO, n300paxkeHHoe Ha puc. 1.12.

ke pafiosero cTona - JemoscTpawosman Gasa womnasa " Batepos aTpoes Mapuassa Anescanpossa, L-[papnpusames

Puc. 1.12. Hacrpoiika Pabodero crona

B 5ieBo¥t yacTH JaHHOTO OKHA CONEPKHUTCS TepeveHb JOCTYIMHBIX UHCTPyMeHTOB Padouero
€T0JIa, a cripaBa B oonactu Pa6oumii cToa popMupyercs: coiepkumoe JIeBOW U MPaBOW KOJIOHOK
Pa6ouero croJa.

YrtoObl N0OaBUTHL MHCTPYMEHT Ha PaGoumii cToJi, Bhenute ero B crmcke JlocTynmHbie
¢popmbl 1 HaxxMuTe KHOTIKY Jlo6aBuTh. [Tociie aToro oH Oyner 1o0aBIIeH B JIEBYIO KOJIOHKY, a YTOOBI
MEPEMECTUTD €r0 B MPABYI0 — BHOBb BbIICIUTE €r0 LIETYKOM MBIIIHM U HaxkmuTe KHONKy Ilepeme-
CTHTH B MPAaBYI0 KOJOHKY, KOTOpasi HaXOAUTCSI MEXIY JIEBOW U MPaBOil KOJIOHKaMM (Ha3BaHME
KHOITKHM OTOOpakaeTcsl B BU/IE BCIUIBIBAIOIIEH TIOCKA3KK MIPY MO/IBE/ICHUH K HEl yKa3aTeJisl MBIIIIN ).
YToObl yIaIUTh MO3UITUIO U3 KOJIOHKH, BBIICIUTE €€ IEeTIKOM MBI U HAKMUTE KHOIIKY YAaJuTh —
Ipy 9TOM OHa OyJieT Bo3BpaliieHa B ciiucok Jloctynubie popMbl. YTOOBI IIEpEeMeCTUTh TIO3UIIUIO 13
MIPaBOil KOJIOHKU B JIEBYIO, YCTAHOBUTE Ha Hee Kypcop U HaxkMuTe KHOMNKY IlepemecTuts B JieBylo
KOJIOHKY (OHa HaxomuTcst ol KHorkoii IlepeMecTHTh B IPaByIo KOJIOHKY ). UYT0OBI OBICTPO /100a-
BUTb BCE JOCTYIHbIE MHCTPYMeHTH Ha PaGounii cToJ, Haxxmute KHOnKy /lo6aBUTH BCe.

YrtoObl M3MEHUTH TOPSIOK CJIeJIOBaHUSI MHCTPYMEHTOB Ha PaGouem cToJie, WCIOJb3yiiTe
KHOIMKH CO CTPeJIKaMU, KOTOPbIE PACIIOJIOKEHBI CIIpaBa OT KHOMKY YAAJUTh (3TH KHOIMKM Ha3blBa-
1otcsi Ilepemectuts popmy Boie v IlepeMecTuTh (hopMy HMKe, UX HA3BAHUS OTOOPAKAIOTCS
B BUJI€ BCIUIBIBAIOIIMX MOJCKA30K MPH MOABEICHUN YKa3aTesl MBIIIN).

B m060i1 MOMEHT MOJKHO BEpHYThCSI K HacTpoiikam PaGouero croJia, Cob3yeMbIM B TIPO-
rpamMme Mo yMoia4aHuio. s Toro Hy»KHO HaxkaTh KHONKY Bce geiicTBHSI, pacrofokeHHYIO B Ipa-
BOM HMKHEM YTy OKHA, U B OTKPBIBILIEMCSI MEHIO BbIOpAaTh KOMaHly YCTAaHOBHTbH CTaH/IapTHbIE
HACTPOMKMN.

Bce n3meHeHus1, BBINOJTHEHHBIE B OKHE HACTpOoiKy Padodero croJa, BCTyNMaoT B CHITY TIOCTe
Haxxatus kHorku OK. C nomotnpio kHONKM OTMEHa OCyIIEeCTBIISIETCS] BBIXOA U3 IAHHOTO peXUMa
0e3 coXpaHeHHsI BBITIOTHEHHBIX U3MEHEHHH.
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YPOK 10. OcHoBHBIE 3Tanbl pad0THI C MPOrPaMMON

HOP}II[OK HCIIOJIb30BAHUA MMPOrpaMmbl U MOCIECA0BATCIIBHOCTD BBIIIOJIHEHUSA OCHOBHBIX Heﬁ-
CTBUI U IIPOLIEYP B HEMAJION CTENIEHN MOKET 3aBHCETh OT OCOOEHHOCTEN OpraHu3aIii YYeTHBIX U
yIIpaBJIEHUYECKHUX MPOIIECCOB Ha KOHKPETHOM MpeanpusaTui. TeM He MeHee, TpaBuIbHast SKCILTyaTa-
111 TIPOTPaMMBI MOJIpa3yMeBaeT MOITAIHBIN MOPsI0K paboThl. YTOOBI HE MyTaThCS U CPasy MOHSATH, B
KaKOM TIOPSIJIKE CJIe/lyeT OpraHu30BaTh CBOIO pabOTy, BHUMATEILHO O3HAKOMBTECH C JAHHBIM YPOKOM.
VYuarure, 4TO 3716Ch MBI JIUIIH BKPATIIE OXapaKTeprU3yeM OCHOBHBIE TAIBl PadOTHI, a 6oJiee mogpodHoe
HX OIMUCAHUE TPUBOAUTCA JAJIEC, B COOTBECTCTBYIOIIMX ITIaBaX KHHUI'H.

[lepBoe, YTO HYKHO CleNaTh Mepei KCIUTyaTalldeld MPOrpamMMbl, — 3TO MPOCMOTPETh U,
NPy HEOOXOIMMOCTH, OTPENaKTUPOBATh MapaMeTpbl ee HACTPOUKH. [10 yMOIYaHUIO Tpe/IaraioTcs
HaCTpOﬁKH, KOTOPBIC ABJIAIOTCA ONTHUMAJIbHBIMHA JJIA 6OJIbH_II/IHCTBa HOHL3OBaTeJIeI>i, HO MHOI'Ja UX
MIPUXOAUTCS TIOIKOPPEKTUPOBATh, YTOOB MAKCHMAJIBHO a/IalITUPOBATh MIPOrPaMMy K MOTPEOHOCTSIM
KOHKPETHOI'O IIPEAIIPUATHA.
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KoHen 03HakoMuUTEJIbHOT0 (pparmMeHra.

Texkcr npenocrasieH OO0 «JIutPec».

[IpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB IIOJHYIO JIEraJbHYIO Bepcuio Ha JlutPec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
COOOM.
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